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TOWN of WESTWOOD
ONE DAY LIQUOR (SPECIAL) LICENSE - M.G.L. c.138, §14
RULES and REGULATIONS

POLICY STATEMENT

It is the goal of the Select Board, as the Liquor Licensing Authority for the Town of
Westwood, to provide for a reasonable opportunity for individuals and managers of
corporations to obtain a One-Day License for the service or sale of alcoholic beverages,
and to regulate the use of such licenses to ensure they are used responsibly and do not
detract from the quality of life in neighborhoods or in the Town as a whole. The policies,
rules and regulations contained herein have been promulgated to achieve the above stated
goals and objectives.

SECTION I - GENERAL RULES and REGULATIONS

Subject to further limitations fixed, modified, or amended by the Select, the General
Laws of the Commonwealth of Massachusetts and the Regulations of the Alcoholic
Beverages Control Commission, the following rules and regulations will be in full force
and effect for One-Day Alcohol Licenses:

Any One-Day Alcohol License issued by the Select Board shall be processed in
accordance with the herein stated procedures and shall be subject to the rules and
regulations for such licenses. The Select Board may adopt further rules and regulations
and all such changes shall apply to existing license holders from the date of the adoption.
The Select Board may attach such additional conditions and restrictions to each such
license as it deems to be in the public interest. Property occupied by the licensee, whether
owned or leased by the licensee, shall conform to all Town bylaws and codes. No
licensee shall discriminate in the service of alcoholic beverages on the basis of race,
color, creed, place of national origin, or sex.

No organization may be granted a special license for more than a total of thirty (30) days
per calendar year. No more than one license can be issued for premises at one time.

SECTION II - FILING of APPLICATION

Applications must be submitted and deemed complete 30 days prior to the event in order
for an application to be considered by the Select Board at a Board meeting. All required s
documentation must be obtained prior to submitting the application. The applicant must
attend the public meeting in order for the Board to consider the application. Failure by the
applicant to attend the meeting may result in the application being denied. An application
shall be considered “complete” and therefore accepted by the Town when it has been
filed in accordance with these procedural instructions and all forms required have been
fully completed and executed under such conditions and rules as determined by the Select
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Board. The application filing fee must be paid online or by certified or bank check at the
time of the filing.

SECTION Il -ONE-DAY LICENSE FEE
One-Day Wine and Malt Beverages License — $50.00 paid to the Town of Westwood
One-Day All Alcoholic Beverages License — $100.00 paid to the Town of Westwood
SECTION IV - DURATION of LICENSE

Alcohol licenses once issued are valid for the day of the event and for the time deemed
necessary for set-up and disposal as specified on the application. Each additional day
outside the event will count against the annual cap.

SECTION YV - OPERATION

The last drink must be served before the closing hour as stated on the approved license.
All patrons must have left the premises by thirty (30) minutes after the closing hour. Any
licensee and their employees and/or volunteers may not drink after the closing hour.
Licensed operators and employees must be off premises one hour after closing.

SECTION VI - INSURANCE

All One-Day licensees shall be required to furnish to the Town a certificate of insurance
providing coverage for fire, premises liability and liquor liability with reasonable limits
of coverage, except that liquor liability shall have a minimum coverage of $250,000 per
occurrence and $500,000 in the aggregate.

SECTION VII - SUPERVISION

The applicant named on the One-Day License application or his qualified designee, as
approved by the Select Board, shall at all times during which alcoholic beverages are
sold, be available to the licensing authorities or their appointed surrogates. The full name,
residential address, business and home telephone numbers of said applicant must appear
on the One-Day application. In addition, an assistant manager of record for the day shall
also be named along with his/her address and telephone numbers and who shall be
available to the licensing authorities.

Licensees are responsible for ensuring that minors are not consuming alcoholic beverages
whether served to them by an employee or handed to them by another patron.

It shall be the responsibility of the licensee, their employees, agents, volunteers and
others serving alcohol on their behalf, to ensure that no alcoholic beverages are sold to
any one individual under the age of 21.
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All servers must be at least 18 years of age and submit a photo ID and certification of
completing an alcohol safe service program.

SECTION VIII - ORDER and DECORUM

The manager or his representative shall at all times maintain order and decorum in the
premises and in the immediately surrounding area of the premises and shall cooperate
with Town officials including, but not limited to, the Board of Health, Police Department
and Fire Department in ensuring safe and orderly facilities. Premises must be kept clean,
neat and sanitary at all times, including the outside areas of the premises.

SECTION IX - PURCHASE and CONSUMPTION ON PREMISES

No patron will be permitted to bring into the One-Day licensed establishment any
alcoholic beverage for consumption on the premises.

All alcoholic beverages held for sale shall be consumed on the premises.

No licensee or person responsible for selling or serving alcoholic beverages at an event
shall consume any alcoholic beverages at the event on the day(s) for which a One-Day
liquor license is granted.

SECTION X - SUBMISSIONS

All licensing applications are electronic. The link to the town’s digital permitting system
is located on the Licensing Division page of the Town of Westwood’s website,
www.townhall.westwood.ma.us. Once an application and all required documentation is
submitted and deemed complete, review steps by the following Town departments will be
activated: Police, Fire, Health and Building. Prior to the scheduled Select Board meeting
Police, Fire, Health and Building departments must approve the application. Prior to
applying for the license, the applicant shall contact the following departments:

e The Westwood Police Department to arrange for a police detail, to the extent
reasonably necessary to protect the safety of the participants of the event and the
public in general. A parking plan shall be submitted as an attachment on the on
the application for Police review.

e The Westwood Fire Department to ensure compliance with any and all fire codes
in place at the time of such event.

e The Board of Health to determine that any and all food service is in compliance

with state and local regulations. An applicant must have an approved food vendor
with a temporary food permit to obtain a One Day license.
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e The Building Department will review each application on which has a tent or
generator is indicated on the plan.

An applicant seeking an All Alcoholic One-Day License shall provide to the Select Board
satisfactory proof of non-profit status to obtain an All-Alcoholic Beverages One-Day
License.

Applicants must obtain written permission to use the proposed license location prior to
completion of a One-Day License application.

The licensee shall hire and/or utilize caterers/bartenders who have completed an alcoholic
beverage server training program such as TIPS certification or Serv Safe, that is required
for restaurants and lounges and provide the Town with updated certificates. The number
of required certified servers for any event may be at the discretion of the Board, should
the Board deem the length of event hours and/or the expected number of attendees
warrants more than one certified server for safe alcohol serving and handling.

An explanation, invitation, flyer, or event notice shall be provided along with a proposed
entertainment plan.

A reasonably accurate sketch of the proposed premises clearly delineating the location of
alcoholic beverage service, storage and manner in which it will be served, sold, delivered
and/or dispensed shall be provided with the application.

SECTION XI - ADDITIONAL REQUIREMENTS

The One-Day Liquor License form issued by the Town of Westwood must be posted
conspicuously in proximity to the serving area.

Objectionable noise from amplifying systems of any kind and/or disorderly conduct is not
permitted. Lack of cooperation will be grounds for the Police Department termination of
activities at any time and will have a bearing on future permits.

Alcohol purchased for the event must be purchased from a wholesaler/importer licensed
by the State of Massachusetts.

SECTION XII - VIOLATION of RULES and REGULATIONS

Any organization which violates the rules and regulations may be subjected to suspension
or revocation of rights to a One-Day Liquor License by the Select Board after a public
hearing. The public hearing shall commence within two weeks of said written notice
delivered to the organization and a decision and vote shall be recorded for future
reference.
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The Select Board acting as the Local Licensing Authority for the Town of Westwood
may from time to time promulgate additional requirements and at its discretion require
clarification or additional information.
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