Town of Westwood
Personnel Administration
Smoke-Free Workplace Policy
Policy #410

1. PURPOSE AND SCOPE

a.

The purpose of this document is to outline some of the statutory and regulatory
requirements relative to smoking in the workplace.

2. APPLICABILITY

a.

This policy applies to all paid positions in the Town excluding those positions
under the supervision and control of the School Committee.

3. DEFINITIONS

a. Workplace. The term “workplace” refers to any Town of Westwood-owned or
leased property, a facility where Town business is conducted, or a site where an
employee is considered “on duty.” By law, Town-owned or controlled vehicles
are included as part of the Workplace.

b. Smoking or Smoke. The lighting of a cigar, cigarette, e-cigarette, pipe, vaping, or
other tobacco product or possessing a lighted cigar, cigarette, e-cigarette, pipe,
vaping, or other tobacco or non-tobacco product designed to be combusted
and/or inhaled.

c. Buffer Zone. The term “Buffer Zone” represents the specified distance an
individual covered by this policy must stay clear of a Town workplace or facility
when smoking.

d. Municipal Vehicle. Those automobiles, trucks, vans, or other self-propelled
equipment owned, rented, leased, borrowed, or otherwise operated by the
Town of Westwood.

e. Enclosed. A space bounded by walls, with or without windows or fenestrations
continuous from floor to ceiling and enclosed by one or more doors, including
but not limited to, an office, function room, or hallway.

4. POLICY

a. The Town does not allow smoking by any individual to whom this policy applies
while performing service on behalf of, or while representing the Town of
Westwood.

b. The Town has established a fifteen-foot (15’) Buffer Zone around all Town
workplace facilities. Employees who wish to smoke must stay clear of any Town
workplace facility by at least 15’.

c. Smoking is not permitted in enclosed workplaces.

d. Smoking is not permitted in a Municipal Vehicle.

5. PROCEDURES

a.

When the Town receives a complaint alleging a violation of this policy, the
Deputy Town Administrator shall promptly investigate the allegation in a fair
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manner.
b. Ifitis determined that a violation of this policy has occurred, the Town shall take

appropriate disciplinary action.
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