Definitions

"Appointing authority" shall mean any board or official authorized by General Law, the
Town Charter, or otherwise to appoint employees.

"Department head" shall mean the officer responsible for supervising a department's
operations and activities.

“Deputy Town Administrator” shall mean the person appointed to the position created
by Section 90-4 of the Town Bylaws. In the absence of the Deputy Town Administrator,
said functions shall be performed by the Town Administrator or their designee.

. "Employee" shall mean an employee of the Town of Westwood occupying a position in
the classification plan.

"Full-time employee" shall mean an employee working not less than forty (40) (ATP) or
thirty-five (35) (Library) hours per week for fifty-two (52) weeks per year minus legal
holidays and authorized vacation leave, sick leave, bereavement leave, jury duty, or
other authorized leave of absence.

"Part-time employee" shall mean an employee working less than a full-time employee,
provided, however, only part-time employees working twenty (20) or more hours a
week, at least thirty (30) weeks a year shall be eligible for holiday pay, vacation leave,
sick leave, longevity pay, bereavement leave, jury duty, or other authorized leave of
absence.

. “Protected Class” shall include the following: race, color, religious creed, national origin,
sex, ancestry, sexual orientation, as defined by law, or on the basis of age, as defined by
law, disability, gender identity or expression, as defined by law, genetic information,
veteran’s status, military service or application for military service, or pregnancy.

. "Temporary or Seasonal employee" shall mean any employee in the Town service for
which a specified tenure of service is stipulated at, or before, the time of hire and any
employee holding a temporary appointment under a civil service law who does not have
a permanent status. Temporary and Seasonal employees are not entitled to benefits.
"Town" shall mean the Town of Westwood.

“Town Administrator” shall mean the person appointed to the position created by
Chapter 6 of the Town Charter, or that person’s designee.

Date of Origin: 8/18/2025
Approved by the Select Board: 8/18/2025



