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GENERAL BYLAWS  

ARTICLE 1. 

General Provisions  

SECTION 1. Title. These bylaws shall be known as the General Bylaws of the Town of Westwood. These bylaws 
shall become effective when approved and published as required bylaw.  

SECTION 2. Repeal of existing laws. The provisions of these bylaws, so far as they are the same as those of 
previously existing bylaws, shall be construed as a continuation thereof and not as new bylaws. Subject to said 
limitations and the provisions of the next section, all bylaws in force upon the effective date of this revision, other 
than those entitled “Zoning By-Law of the Town of Westwood”; Article 10, “Police Regulations”; Article 11, “Use 
of Ways”; and Article 12, “Personnel Bylaw”, are hereby repealed.  

SECTION 3. Continuance. The repeal of a bylaw hereby shall not affect any act done, any penalty or liability 
incurred, any right accrued under such bylaw prior to its repeal. Such repeal shall not affect any action or prosecution 
pending at the time of such repeal. The repeal of bylaw shall not thereby have the effect of renewing any bylaw 
theretofore repealed.  

SECTION 4. Manner of repealing, amending or adopting bylaws. Any or all of these bylaws, excepting those 
subject to the requirements of general law, may be repealed or amended or other bylaws may be adopted at any town 
meeting, annual or special, by inserting an article or articles for that purpose in the warrant for such meeting.  

SECTION 5. Penalty for violation. Whosoever violates any bylaw of the town whereby any actor thing is 
enjoined, required or prohibited shall forfeit and pay for each offense a fine not exceeding fifty ($50.00) dollars 
unless some other penalty is expressly provided by law, or by some bylaw of the town. Whosoever violates any of the 
Traffic Rules and Regulations of the Town shall forfeit and pay for each offense a fine of not exceeding fifty ($50.00) 
dollars unless some other penalty is expressly provided by law, or by some bylaw of the town.  

Section 5 Amended by adding 2nd sentence 2003 Annual Town Meeting (Article 32).  
 

 

 

 

 

 

1. 

ARTICLE 2. 



The Call and Notice of Town Meetings  

SECTION 1. Annual Elections. The annual town meeting for the election of officers and for the balloting on all 
matters which are to be determined by official ballot shall be held on the day provided in the Town Charter. The polls 
shall open at seven (7) a.m. and shall remain open until eight (8) p.m.  

SECTION 2. Annual town meeting. All business, except the election of officers and determination of such matters 
as by law are required or permitted to be upon the ballot, shall be considered at an adjournment thereof, as provided 
in the Town Charter. Business sessions shall be called for seven-thirty (7:30) p.m.  

SECTION 3. Town meeting warrant. Every town meeting shall be called by a warrant, directed by the selectmen 
to a constable or other duly appointed person, which shall be served by posting attested copies thereof on not less 
than four bulletin boards erected by the town, and in at least eight other public places equally distributed among the 
four precincts, and at least seven days before the time stated in the warrant for holding such meeting.  

SECTION 4. Publication, printing of the warrant. The Finance Commission shall distribute at least 30 days prior 
to the business session a summary of each article contained in the warrant of the Annual Town Meeting to the listed 
residence of each voter of the town. A copy of the complete annual warrant shall be included in the Finance 
Commission Report for the Annual Town Meeting and shall also be distributed to the listed residence of each voter of 
the town prior to such annual meeting. 

Prior to each Special Town Meeting, the Finance Commission shall distribute a summary of each article contained 
in the warrant for said meeting to the listed residence of each voter of the town.  

SECTION 5. Return of warrant to town clerk. The constable or person who serves a warrant for a town meeting 
shall, immediately after making service thereof, deliver to the town clerk the original warrant, with his return 
endorsed thereon stating fully the manner in which he served the same.  

SECTION 6. Articles of the warrant. No business shall come before the meeting without an article for that 
purpose being inserted in the warrant, which shall set forth the subject matter to be considered and acted upon at such 
meeting. The name of the principal sponsor shall appear with all articles, to be printed following said article in the 
warrant; and, in the case of a petition article, shall include the address of the first petitioner.  

SECTION 7. Voter initiative for town meeting action. As provided by law (G.L. Ch. 39, S. 10),two hundred 
registered voters may petition the selectmen to call a special town meeting, one hundred registered voters may insert 
an article in the warrant for any special town meeting, and ten registered voters may insert an article in the warrant 
for an annual town meeting.  

SECTION 8. Warrant articles to finance commission. Copies of all articles submitted for insertion in the warrant 
for any annual or special town meeting shall be forwarded forthwith by the selectmen to the finance commission for 
its consideration.  

SECTION 9. Adjournment notice. Copies of the vote adjourning any town meeting, except the stated 
adjournment of the annual town meeting, shall be posted by the town clerk in at least two public places as soon as 
practicable after the adjournment. The notice shall include a brief statement of the business remaining to be acted 
upon.  

Section 4 Amended 1977 Annual Town Meeting (Article 43).  

2  
ARTICLE 3.  

Procedure of Town Meetings for the Transaction of 
Municipal Business 



 

SECTION 1. Call to order. Immediately after the call to order, the warrant for the town meeting shall be read by 
the moderator, unless the meeting votes that the reading of the articles in the warrant be dispensed with.  

SECTION 2. Admittance to hall. No person whose name does not appear upon the list of registered voters shall 
be admitted to the hall where a town meeting is being held, except with the permission of the moderator. The 
moderator shall determine the bounds of the hall.  

SECTION 3. Quorum. The number of registered voters necessary to constitute a quorum at any town meeting 
held for the transaction of municipal business shall be one hundred and seventy-five (175) but a smaller number may 
adjourn any meeting to a stated time and place. The determination and announcement of a quorum present by the 
moderator shall be conclusive upon the question of fact, unless determination be doubted, in which case a count shall 
be taken and recorded.  

SECTION 4. Duties of Moderator. The moderator shall preside at the meeting and shall preserve order and 
decorum. The moderator may appoint a voter to perform the duties of moderator while he addresses the meeting, or in 
case he is called away from the meeting.  

SECTION 5. Questions of order. The moderator may speak to points of order in preference to other voters and he 
shall decide all such questions. Every question of order with the decision thereon shall be entered by the clerk in his 
records of the meeting.  

Motions and Order of Business  

SECTION 6. Majority vote. Unless otherwise provided by law or bylaw, all motions shall require a majority vote 
of the voters present and voting. A motion may be withdrawn by the mover if no objection is made.  

SECTION 7. Resolutions. Resolutions shall be presented in writing to the moderator and entertained at his 
discretion.  

SECTION 8. Order of business. All articles in the warrant shall be taken up in order of their arrangement unless 
otherwise decided by two-thirds (

2
/3) vote of those present and voting. No motion to lay on the table shall be 

entertained at any time by the moderator.  

SECTION 9. Motions under the article; negative and affirmative motions. a) The 
recommendation of the finance commission shall be the first motion under an article of the 
warrant and shall be considered the main motion. b) A motion for indefinite postponement shall 
be equivalent to a motion that no action be taken under the article and such motion may not be 
amended. c) If the vote of the town shall defeat the motion of indefinite postponement, 
favorable action on the subject matter of the article shall require a motion to that effect. d) Any 
motion shall be reduced to writing if the moderator so requests.  

SECTION 10. Permitted reports. No reports of committees shall be in order unless made under an article in the 
warrant which indicates the subject to be reported upon, or the report of the finance commission on an article 
indicates the subject to be reported upon.  

SECTION 11. Motion to dissolve. No motion, the effect of which would be to dissolve the meeting, shall be in 
order until the subject matter of every article in the warrant for such meeting has been finally disposed of, but this 
shall not preclude an adjournment of the meeting to another time and place.  

Reconsideration  

SECTION 12. A motion to reconsider an article may only occur on the same night the article was voted and shall 



require a two thirds (
2
/3) vote of those present and voting and shall not be made again.  

Rules of Debate  

SECTION 13. Every person desiring to speak shall rise, respectfully address the chair and wait until he is 
recognized by the moderator, and shall stand while speaking unless the moderator directs otherwise. He shall confine 
himself to the question under consideration and avoid personalities.  

SECTION 14. No person shall address the meeting without first being recognized by the moderator, and all 
persons shall, at the request of the moderator, be silent. When two or more persons shall rise to speak at the same 
time, the moderator shall name the one entitled to speak.  

SECTION 15. Without first obtaining leave of the meeting, no person shall speak more than twice on any 
question except to correct a mistake or misstatement, or to make an explanation, and no person shall speak more than 
ten (10) minutes at any one time without being again recognized by the moderator.  

SECTION 16. Limiting Debate. Any motion to move the question or otherwise limit debate shall require a  two-
thirds (

2
/3) vote of those present and voting.  

SECTION 17. Any person who is employed as an attorney to speak on any matter under discussion at a town 
meeting shall disclose the fact of his employment before speaking thereon.  

SECTION 18. Voice vote. When a question is put, even if the motion requires a two thirds (
2
/3)affirmative vote to 

carry, the sense of the meeting shall be determined by the voices of the voters, and the moderator shall first announce 
the vote as it appears to him by the sound, unless otherwise provided by general law.  

SECTION 19. Standing or written vote. If the moderator is unable to decide by the sound of the voices, or if his 
announcement of the vote is thereupon doubted by seven (7) or more voters raising their hands for that purpose, the 
moderator shall without debate determine the vote by ordering a standing vote, and he may appoint tellers to make 
and return the count; or he may order a vote by secret written ballot.  

SECTION 20. Secret ballot. A written ballot, to be taken by a “yes” and “no” secret ballot, and in such manner as 
the moderator shall determine, may be ordered on any motion by a majority of voters present and voting.  

SECTION 21. Dividing the question. If a motion is susceptible of division, it shall be divided and the vote on 
each part taken separately if a majority of those present and voting so vote, or if the moderator, in his discretion, so 
rules.  

Further Rules of Procedure  

SECTION 22. In the conduct of all town meetings not prescribed by law or by these bylaws, the moderator shall 
be guided by the rules of practice contained in Johnson, Trustman and Wadsworth, Town Meeting Time, A Handbook 
of Parliamentary Law, Little, Brown and Company.  

Section 12 deleted in its entirety and a new Section 12 substituted therefor. 
Adopted at 2001 Annual Town Meeting (Article 24). 

 

Section 18 deleted in its entirety and a new Section 18 substituted therefor. 
Adopted at 2001 Annual Town Meeting (Article 25). 

 

4  
ARTICLE 4.  

Town Officers — General Provisions  



SECTION 1. Term of Office. A person duly elected to any town office shall take up the duties of this office as 
provided in the Town Charter.  

SECTION 2. Public Records. Except as otherwise provided by law, any person who has custody of any town 
records or books shall, during reasonable business hours and at his regular office if he has one, and if not, at some 
convenient place, permit such books and records to be inspected and examined under his supervision. Such officer 
shall furnish copies thereof on payment of a reasonable fee, but if the immediate furnishing of such copies would 
seriously interfere with the work upon which the officer is then engaged, he shall furnish such copies within a 
reasonable time.  

SECTION 3. Vacancy in elected office. If a vacancy occurs in the office of moderator, the selectmen shall, in 
writing, appoint a person to fill such vacancy until the next annual election. A vacancy occurring in the office of 
selectman, town clerk, town treasurer, or collector of taxes shall be filled in accordance with general law. A vacancy 
in the office of regional school representative shall be filled by vote of the school committee and board of selectmen 
in accordance with general law.  

SECTION 4. Vacancy in elected or appointed boards. In the event of vacancy in elected or appointed boards, 
such vacancy shall be filled in accordance with general law, the Town Charter and these bylaws.  

SECTION 5. Conflict of interest. Town officers shall be subject to the conflict of interest laws as set forth in 
general law.  

SECTION 6. Organization of elected boards. All elected boards of the town shall organize after the town election 
and shall notify the town clerk, in writing, within thirty (30) days after said election, of their selection of chairman 
and clerk for the ensuing year subject to the provisions of the Town Charter.  

SECTION 7. Organization of boards appointed under provisions of Town Charter. Subject to the provisions of 
general law, within thirty (30) days or sooner after the final adjournment of the business session of the annual town 
meeting, the selectmen shall notify the town clerk in writing of all appointments made under applicable provisions of 
the Town Charter. 

The moderator shall notify the town clerk in writing within thirty (30) days or sooner after the final adjournment of 
the business session of the annual town meeting of all appointments made under applicable provisions of the Town 
Charter.  

SECTION 8. Annual report by town officers. Each town officer, board, commission and committee shall 
annually, on or about the fifteenth day of January, prepare or cause to be prepared a report, in writing, covering 
clearly and concisely the work of his department for the preceding year, to be submitted to the board of selectmen for 
inclusion in the annual town report.  

SECTION 9. Quarterly report by appointed boards. A quarterly report by each moderator appointed commission, 
board and committee of the town shall be submitted by its chairman in writing to the town clerk not later than the 
tenth day in the month succeeding the quarter year. The report shall be a public record, a copy of which shall be 
furnished forthwith to the moderator by the town clerk.  

SECTION 10. Rules and regulations. Rules and regulations made by any town officer or board shall be made in 
accordance with the procedures contained in general law.  

 

ARTICLE 4 A.  

Board of Sewer Commissioners  

SECTION 1. Authority. The board of sewer commissioners, elected in accordance with the provisions of the 



Town Charter, and acting for and on behalf of the town, shall have full power and authority to construct and operate a 
system of sewers and drains in accordance with the provisions of Chapter 380 of the Acts of 1955 and subsequent 
adopted amendments and related acts, and provisions of general law as they may from time to time be modified and 
amended.  

ARTICLE 4 B.  

Council on Aging  

SECTION 1. Appointment. The board of selectmen shall appoint a council on aging in accordance with 
provisions of G.L. Ch. 40, S. 8B; membership and term of office shall be in accordance with provisions of the Town 
Charter.  

SECTION 2. Duties. The council shall coordinate and carry out programs designed to meet the problems of aging 
persons in accordance with G. L. Ch. 6, S. 73, as from time to time amended, and pursuant to this bylaw. It shall 
perform the duty of establishing general eligibility standards and selection preferences and priorities with respect to 
tenant selection for elderly housing units, such units defined under applicable sections of the Zoning By-Law, as may 
be constructed within the town.  

SECTION 3. Election of council officers. After appointments are made by the board of selectmen and at its first 
meeting, the council on aging shall elect annually a chairman and a secretary.  

ARTICLE 4 C.  

deleted — 1986 Annual Town Meeting (Article 3)  
ARTICLE 5.  

Town Clerk  

SECTION 1. Record of town meetings. The town clerk shall keep in a record book a complete record of all action 
taken at all town meetings and shall furnish a copy thereof to the selectmen for inclusion in the annual town report.  

SECTION 2. Statement of monies appropriated. The town clerk shall promptly after each session of a town 
meeting furnish the assessors, finance commission, town accountant and town treasurer with a statement of all 
monies appropriated by the town at each session and the purpose for which said monies are respectively appropriated.  

SECTION 3. Notice to town officers of votes affecting their duties. The town clerk, as soon as possible after a 
vote of the town has been passed which relates particularly to or affects the duties of any board, commission, 
committee or other officer of the town, shall furnish a copy of such vote to such board or officer.  

 

SECTION 4. Provision for written ballots. The town clerk shall provide for use at each town meeting a sufficient 
number of ballots which shall be divided into two sections by a perforation and shall have the word “Yes” printed on 
one section and the word “No” on the other, each in letters no less than one-quarter inch high.  

SECTION 5. Notice of appointments by the moderator. The town clerk shall promptly cause to be notified in 
writing each person appointed by the moderator.  

SECTION 6. All resignations to be filed with town clerk. In accordance with general law, no resignation of a town 
or district officer shall be deemed effective unless and until such resignation is filed with the town clerk or such later 
time certain as may be specified in such resignation. Upon receipt of a resignation the clerk shall notify the remaining 
members if the resignation is received from a board of two or more members, and shall notify the executive officers 



of the town and such notice shall include the effective date of the resignation.  

SECTION 7. Notice of resignation to appointing authority. In the event of resignation of an officer appointed by 
the moderator, the town clerk shall notify promptly in writing the moderator of such fact.  

SECTION 8. Record of accepted general laws and special acts. The town clerk shall keep a record, which shall be 
printed together with the General Bylaws of the Town, of all acts of the General Court accepted by the town. The list 
or table shall be in such form as the town clerk may determine, except that the list shall be numbered for purposes of 
reference and shall be in chronological order.  

ARTICLE 6.  

Special Committees  

SECTION 1. Definition. The words “special committee” shall mean a committee established by vote of the town 
meeting for the purpose of studying a specified subject or subjects, said committee to report to the town its findings 
and recommendations. Unless otherwise provided in the vote establishing said committee, the selectmen shall have 
power to appoint all members under provisions of the Town Charter. 

This section shall not be construed to exclude the establishment of committees other than those created by vote of 
the town, said committees, at the discretion of the selectmen, to be established as special committees or as ad hoc or 
advisory committees.  

SECTION 2. Appointment. Within forty-five (45) days of any such vote, the persons chosen as members of a special 
committee shall be so notified in writing by the appointing authority.  

SECTION 3. Organization. Unless otherwise provided, the first named member of a committee shall immediately 
call all members together for purposes of organization, the election of a chairman, and the election of a secretary who 
shall keep records of the official business of the committee.  

SECTION 4. Records of special committees. The records of said committee shall include the minutes of all 
meetings, any reports of progress and final reports; and such records shall be filed for preservation with the town 
clerk. If the selectmen deem best or the town so votes, the report of a special committee shall be published as part of 
the next annual town report.  

SECTION 5. Discharge of duties. A special committee shall proceed with its duties and report to the town (and, 
when requested, to the appointing authority) as promptly as possible; and it shall make a report of progress or a final 
report at the next annual town meeting. Following the completion of its duties, said committee shall request its 
discharge by vote of the town at either a regular or a special town meeting.  

SECTION 6. Requirement for continuation of members in office. All members of a committee which fails or 
neglects to make a report at each annual town meeting shall by such failure beheld to have resigned and without 
further action or vote new members shall be appointed.  

SECTION 7. Report to finance commission. A special committee shall submit a copy of its report to the finance 
commission for its consideration before said report can come before the town for action. Reports to an annual town 
meeting shall be submitted no later than two months before the date of the meeting, and reports to a special town 
meeting no later than twenty-one days before the date of said meeting.  

SECTION 8. Action on committee report. A vote to accept the report of a committee shall not be equivalent to a 
vote to carry out the committee’s recommendation. Under Article 2, Section 6 of these bylaws, a committee may seek 
a vote of the town to carry out its recommendations.  

ARTICLE 7.  

Finance Commission  



SECTION 1. Membership and composition. There shall be a finance commission of fifteen (15) voters, appointed 
subject to the provisions of the Town Charter. Five (5) members shall be appointed annually, following the business 
session of the annual town meeting and shall serve three (3) year terms and until their successors have been 
appointed. The position of a member of the Finance Commission shall be vacated whenever a member is certified by 
the Registrars of Voters as a candidate for elected office in the Town.  

SECTION 2. Organization. The first meeting of the finance commission, after the annual town meeting and after the 
annual appointment of new members, shall be called by the finance commission secretary within forty-five (45) days 
of the final adjournment of the business session of the annual town meeting. At this meeting the commission shall 
organize by the choice of a chairman and secretary. The finance commission may employ a secretary, not a member 
of the commission.  

SECTION 3. Quorum. Seven (7) members of the commission shall constitute a quorum.  

SECTION 4. Attendance. If any member is absent from five (5) consecutive meetings of said commission without 
reason acceptable to the moderator, the chairman of the commission shall give notice thereof to the town clerk, and 
upon the giving of such notice the position shall become vacant and the moderator shall fill said vacancy to complete 
the unexpired term.  

SECTION 5. Vacancies. Whenever a vacancy occurs in the appointed membership of the commission, notice thereof 
shall be given in accordance with Article 5, Section 6 of these bylaws. The moderator shall fill the vacancy as soon as 
practicable after having been notified by the town clerk.  

SECTION 6. Duties. It shall be the duty of the finance commission to study the financial and other affairs of the 
town and to advise with all officers of the town as to expenditures and recommendations for appropriations to be 
made by them. All officers of the town shall on request of the commission furnish it with all facts, figures, and all 
other information pertaining to their several departments. Transfers from any sum appropriated by the town as a 
reserve fund shall be made by this commission as authorized by law.  

 

SECTION 7. Town meeting warrants. The finance commission shall consider all articles in the warrants for every 
town meeting, and shall report in print before each town meeting its advice, estimates, and recommendations for 
consideration by the town meeting, in accordance with the provisions of the Town Charter.  

SECTION 8. Public Meetings. The commission shall hold a public meeting with respect to the warrant at least 
fourteen (14) days prior to any town meeting, and conduct one or more such meetings on the proposed annual budget 
in accordance with provisions of the Town Charter.  

SECTION 9. Voting Record. The recommendation of the finance commission with reference to the various articles 
of the town warrants shall include a poll of the votes taken at the meetings of the finance commission, said poll to 
show only the number of commission members voting in favor or against the actions recommended by the 
commission.  

SECTION 10. Delivery deadline for annual report of finance commission. The finance commission shall cause 
to be distributed, no later than seven (7) days before the business session of the annual town meeting, a copy of its 
annual report to the listed residence of each voter of the town.  

Section 2 Amended at Special Town Meeting, 
November 19, 1979 (Article 2). 

 

Section 1 Amended at 1994 Annual Town Meeting, (Article 14). 
 



ARTICLE 8.  

General Financial Regulations  

SECTION 1. Monies received. All fees received by any town officer by virtue of his office, and all fines, penalties 
and forfeitures for the violation of any bylaws shall be paid into the town treasury.  

SECTION 2. Actions and claims by and against the town. The selectman may, in all cases not otherwise provided 
for by law, bring suit in the name of the town against the principal and sureties, or either or any of them, named in 
any bond given to the town by an officer, agent, contractor, or other person, for breach of the condition of such bond. 
They shall cause the appearance and answer of the town to be entered and made in all suits brought against the town 
and may employ counsel to defend the same. They shall consider all claims made against the town and may settle the 
same, provided that in no case shall a settlement be so made by payment of more than one thousand dollars 
($1,000.00) without authority from the town.  

SECTIONS 3 and 4 deleted by Attorney General — 1972.  

SECTION 4. Sale of tax title property. The Board of Selectmen may sell, assign, or transfer any tax title property, 
held by the Town, to the highest bidder after a public auction. Fourteen days notice of the time and place of the public 
auction must be made by publication in a newspaper of general local circulation and posting in two or more 
convenient and public places in the town. Fourteen days notice of the intended sale, assignment, or transfer must be 
sent by registered mailto the abutters of the subject parcel. The sum paid for the tax title property shall not be less 
than the amount necessary for redemption. Preference shall be given to abutters. This section shall not apply to 
improved property or to land that would be entitled to the issuance of a building permit.  

SECTION 5. Sale of town personal property. The Purchasing Agent may sell or otherwise dispose of personal 
property under his/her control when the Purchasing Agent has been advised by the officer or board in charge of a 
department that such property is no longer essential to the operation of the town, provided the value of such property 
does not, in the opinion of the Purchasing Agent, exceed one thousand dollars ($1,000.00) and further provided the 
Purchasing Agent shall first advertise for bids and accept the highest responsible bidder in the case of any sale.  

SECTION 6. Contracts: Public Bid. No contract for the purchase of equipment, supplies or materials, the actual or 
estimated cost of which amounts to Twenty Five Thousand Dollars($25,000.00) or more, and no contract for auditing 
or consulting work where the actual or estimated cost of which amounts to Twenty Five Thousand Dollars 
($25,000.00) or more, except incases of special emergency involving health or safety of the people or their property, 
shall be awarded unless proposals for the same have been invited by advertisement in at least one newspaper of 
general circulation in the Town, or if there is no such newspaper, in a newspaper published in the county, which 
publication is to be at least two weeks before the time specified for the opening of said proposals; and no contract for 
design engineering and construction projects where the actual or estimated cost of which amounts to Twenty Five 
Thousand Dollars($25,000.00) or more, except in cases of special emergency involving health or safety of the people 
or their property, shall be awarded unless proposals for the same have been invited by advertisement in at least one 
newspaper of general circulation in the Town, or if there is no such newspaper, in a newspaper published in the 
county, and in the Central Register, and/or the Goods and Services Bulletin, which publication is to be at least two 
weeks before the time specified for the opening of said proposals. Such advertisement shall state the time and place 
for opening the proposals in answer to said advertisement, and shall reserve to the Town the right to reject any or all 
such proposals. All such proposals shall be opened in public. Unless authorized by the Board of Selectmen, a 
procurement officer shall not solicit or award a contract for a term exceeding three years, including any renewal, 
extension, or option. No bill or contract shall be split or divided for the purpose of evading any provision of this 
section. The Chief Procurement Officer shall be responsible for enforcement of this section.  

SECTION 7. Contracts: prohibition on execution. No contract or change in contract involving the expenditure of 
money shall be executed by or in behalf of the town unless approved by the town counsel as to form, and unless such 



contract is countersigned by the town accountant who shall certify thereon that the proposed expenditure is not in 
excess of the appropriation therefore or the unexpended balance thereof.  

SECTION 8. Execution of deeds. Whenever it is necessary to execute a deed or other instrument conveying any 
interest in land belonging to the town, other than a tax deed, unless it is otherwise provided by law, or by vote of the 
town, such deed or instrument shall be executed in behalf of the town by a majority of the board of selectmen and 
countersigned by the town treasurer and it shall be sealed with the town seal.  

SECTION 9. Disposition of tax title property. Prior to disposition of any property held by the town under tax title, 
the town treasurer, or collector of taxes, as the case may be, shall notify in writing the board of selectmen, the 
conservation commission and the planning board at least forty-five (45) days prior to said disposition. Notification 
shall indicate the land area location and general description of the property in question, name and address of the 
record owner, and the proposed disposition.  

SECTION 10. Local Licenses and Permits. The Town may deny any application for, or revoke or suspend any local 
license or permit including renewals and transfers issued by any board, officer, department, for any person, 
corporation or business enterprise who has neglected or refused to pay any local taxes, fees, assessments, betterments 
or any other municipal charges.  

(a) The tax collector or other municipal official responsible for records of all municipal taxes, assessments, 
betterments and other municipal charges, hereinafter referred to as the tax collector, shall annually furnish to each 
department, board, commission or division, hereinafter referred to as the licensing authority, that issues licenses or 
permits including renewals and transfers, a list of any person, corporation, or business enterprise, hereinafter referred 
to as the party, that has neglected or refused to pay any local taxes, fees, assessments, betterments or other municipal 
charges for not less than ninety days, and that such party has not filed in good faith a pending application for an 
abatement of such tax or a pending petition before the appellate tax board. 
 
(b) The licensing authority may deny, revoke, or suspend any license or permit, including renewals and transfers of 
any party whose name appears on said list furnished to the licensing authority from the tax collector; provided, 
however, that written notice is given to the party and the tax collector, as required by applicable provisions of law, 
and the party is given a hearing, to be held not earlier than fourteen days after said notice. Said list shall be primafacie 
evidence for denial, revocation or suspension of said license or permit to any party. The tax collector shall have the 
right to intervene in any hearing conducted with respect to such license denial, revocation or suspension. Any 
findings made by the licensing authority with respect to such license denial, revocation or suspension shall be made 
only for the purposes of such proceeding and shall not be relevant to or introduced in any other proceeding at law, 
except for any appeal from such license denial, revocation or suspension. Any license or permit denied, suspended or 
revoked under this section shall not be reissued or renewed until the license authority receives a certificate issued by 
the tax collector that the party is in good standing with respect to any and all local taxes, fees, assessments, 
betterments or other municipal charges, payable to the municipality as of the date of issuance of said certificate.  
 
(c) Any party shall be given an opportunity to enter into a payment agreement, thereby allowing the licensing 
authority to issue a certificate indicating said limitations to the license or permit and the validity of said license shall 
be conditioned upon the satisfactory compliance with said agreement. Failure to comply with said agreement shall be 
grounds for the suspension or revocation of said license or permit; provided, however, that the holder be given notice 
and a hearing as required by applicable provisions of law.  
 
(d) The board of selectmen may waive such denial, suspension or revocation if it finds there is no direct or indirect 
business interest by the property owner, its officers or stockholders, if any, or members of his immediate family, as 
defined in section one of chapter two hundred and sixty-eight in the business or activity conducted in or on said 
property.  
 

This section shall not apply to the following licenses and permits: open burning; section thirteen of chapter forty-



eight; bicycle permits; section eleven A of chapter eighty-five; sales of articles for charitable purposes, section thirty-
three of chapter one hundred and one; children work permits, section sixty-nine of chapter one hundred and forty-
nine; clubs, associations dispensing food or beverage licenses, section twenty-one E of chapter one hundred and 
forty; dog licenses, section one hundred and thirty-seven of chapter one hundred and forty; fishing, hunting, trapping 
license, section twelve of chapter one hundred and thirty-one; marriage licenses, section twenty-eight of chapter two 
hundred and seven and theatrical events, public exhibition permits, section one hundred and eighty-one of chapter 
one hundred and forty. SECTION  

 

11.  Enterprise Fund Accounts. Rates and other charges for an enterprise for which an Enterprise Fund has been 
established pursuant to General Laws Chapter 44, Section 53F½, shall be so established as to produce revenue that 
does not exceed the amount of the annual appropriation made for the enterprise, less any funds received for the 
enterprise from any other source without express authority from the Town Meeting.  

SECTION 12. Interest and Fees on Outstanding Police and Fire Detail Balance. All fees for Fire and Police 
details must be paid within 45 days of the issuance of the first bill. In the event that such charges remain unpaid after 
the expiration of 45 days, interest will accrue at the annual rate equivalent to the rate assessed for unpaid property 
taxes pursuant to the provisions of G.L.Chapter 59, Section 57 as said provisions may from time to time be amended. 
Said interest charges will be calculated and deducted from each payment, with the remaining balance being applied to 
the principal, and said interest revenue will be deposited in the detail account.  

Section 6 Amended at 1981 Annual Town Meeting (Article 22).  

Section 6 Amended at 1983 Annual Town Meeting (Article 41).  

Section 5 Amended at 1986 Annual Town Meeting (Article 15).  

Section 6 Amended at 1986 Annual Town Meeting (Article 15).  

New Section 4 Added at 1987 Annual Town Meeting (Article 19).  

Section 10, Local Licenses and Permits 
Adopted at Special Town Meeting, September 25, 1989, (Article 10). 

 

Section 6 Amended at 1991 Annual Town Meeting (Article 14). 
 

Section 6 Revised at 1992 Annual Town Meeting (Article 20). 
 

Section 11, Enterprise Fund Accounts 
Adopted at 1993 Annual Town Meeting (Article 10). 

 

Section 6 Deleted in its entirety and a new Section 6 substituted therefor. 
Adopted 2001 Annual Town Meeting (Article 27). 

 

Section 12 Adopted at 2001 Annual Town Meeting (Article 28). 
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ARTICLE 9.  

The Annual Town Report  

SECTION 1. Contents. The annual town report shall contain the following:  



a) All the reports prescribed under Article 4, Section 8 of these bylaws.  

b) Specific statements as to what town ways and county ways have been laid out, altered or 
ordered.  

c) A statement of all damages assessed and paid.  

d) A detailed statement of all outstanding claims and of all claims presented against the town in the previous   fiscal 
year 

 e) A report of suits commenced by or brought against the town, and the circumstances relating thereto.  

f) A statement of all repairs made upon public buildings.  

g) Such other matters as required by general law or the selectmen consider expedient.  

SECTION 2. Distribution deadline. The selectmen shall, on or about the twenty-fifth day of February, cause the 
annual town report to be distributed among inhabitants of the town.  

Section 1 Amended 1977 Annual Town Meeting (Article 44). 
 

Section 1 Amended at Special Town Meeting. 
November 19, 1979 (Article 3). 

 

Section 10(a) Amended at 1999 Annual Town Meeting. (Article 22). 
 

ARTICLE 10.  

 Police Regulations   

SECTION 1. Obstruction of Ways. No persons except officers of the town, in the lawful performance of their duties, 
and those acting under their orders, shall obstruct any sidewalk or street, or break or dig the ground of same, without 
first obtaining a written license from the selectmen therefore.  

No person shall tie a horse or other animal to any tree, nor to any structure protecting such tree, in the public 
streets of the town. 

No person shall allow any gate or door on premises under his control, and adjoining any public way, to swing on, 
over or into said public way. 

No person shall make or cause to be made a curb cut for a driveway unless it shall be limited to those areas outside 
the P.C. (point of curvature) or P.T. (point of tangency) of two intersecting ways. All curb cuts for driveways shall 
require a permit from the Highway Department. The Highway Department shall take action on the request for a 
permit within thirty (30) days, and upon approval, which approval shall not be unreasonably withheld, the 
construction shall be accomplished at the expense of the owner.  

SECTION 2. Litter and Refuse. No person shall litter or dispose of any refuse on or in any public land, way, 
sidewalk, pond, stream, brook, watercourse or on any private land except with the consent of the owner thereof.  

SECTION 3. Snow and Ice Removal. No person shall lay, throw, place or cause to be placed any snow or ice on any 
paved town street or sidewalk so as to create a hazardous condition or public safety concern. If, after having received 
notice from a duly authorized agent of the Town that such a condition exists, the owner of the property from which 
the snow or ice was removed (or his agent having charge thereof) fails to correct the condition within a reasonable 
amount of time, the owner or agent shall be deemed to be in violation of this Bylaw. Violation of this section shall be 
punished by a fine of Three Hundred Dollars ($300) or any cost incurred by the Town as a result of said violation or 
both.  



SECTION 4. Firearms. No person shall discharge any gun or firearm within one hundred fifty 
(150) feet of any street, public way, place or square in the town except with the permission of the board of selectmen, 
or on any private ground except with the consent of the owner thereof; provided, however, that this bylaw shall not 
apply to the use of such weapons at any military ceremony or in the lawful defense of the person, family or property 
of a citizen.  

SECTION 5. Signs and Outdoor Advertising. No person shall display, allow or cause to be placed posters, signs, 
pamphlets or other promotional/advertising materials in or upon any street, sidewalk or town way for any purpose 
without obtaining a permit from the selectmen therefor.  

SECTION 6. Coasting. No person shall coast upon any sidewalk or street in the town except at such times and in 
such places as may from time to time be designated by the selectmen.  

SECTION 7. Solicitation.  

A. Permit Required. No person, firm or corporation shall canvass, solicit, distribute circulars or other matter or call 
from house to house in the Town of Westwood to sell, promote the sale of or attempt to sell goods by sample or 
to take or attempt to take orders for the future delivery of goods, merchandise, wares or any property, personal or 
real, of any nature whatsoever, or take or attempt to take orders for services to be furnished or performed 
presently or in the future without first having obtained a written permit from the Police Department of the Town 
of Westwood.  

B. Exemptions.  
1. Any person, firm, or corporation soliciting or canvassing on behalf of a bona fide religious, charitable, or political 
organization shall be exempt from the requirements of this bylaw, except for the hours of solicitation and for the 
registration requirements hereinafter provided.  
2. Any person, firm, or corporation delivering goods or performing services which have previously been ordered by 
the person owning, leasing or occupying the property where such delivery is made or service performed shall be 
exempt from the requirements of this bylaw.  
3. Any person, firm, or corporation calling upon or soliciting from commercial establishments located in the Town of 
Westwood shall be exempt from the requirements of this bylaw.  
4. Any minor employed by a newspaper as a carrier, or who has been previously registered with the Police 
Department by employing newspaper, shall be exempt from the requirements of this bylaw.  
5. Any solicitation drive which is designed to benefit the youth of the Town of Westwood, providing such 
organization has received the proper and valid certificate of registration as provided for in M.G.L. c. 68, ss. 19 and 
20.  
 
C. Applications.  
1. Any person seeking a permit to canvass or solicit shall file an application with the Town of Westwood Police 
Department on a form supplied by said Department.  
2. The Westwood Police Department shall only accept applications and applicants for processing between the hours 
of 8:00 a.m. and 4:00 p.m., Monday through Friday. No applicants shall be processed on weekends or holidays.  
3. The application form shall require the following information:  
     (a) Name of applicant.  
     (b) Permanent home address.  
     (c) Temporary address.  
     (d) Name, address, and telephone number of the employer or firm represented.  
     (e) Place or places of residence of the applicant for the preceding three (3) years.  
     (f) Date on which soliciting or canvassing is to commence and end.  
     (g) Nature of goods or merchandise to be sold or offered for sale or the nature of the services to be    
             furnished. 

(h) Whether the applicant has been convicted of a crime, or offense or violation of any bylaw relating to  
        canvassing or soliciting and, if so, when, where and the nature of the offense                       



      
(i) The names of other municipalities in the Commonwealth of Massachusetts where the applicant has been 

issued a permit to solicit in the past two (2) years. 
           
(j) Whether any motor vehicle will be used in connection with the canvassing or soliciting and, if so,   

             the make, year, color, type, and license plate number. 
 
     (k)   Physical description of the applicant.  
 
      (l) Social security number.  
 
4. The application shall be accompanied by a letter or other written statement from the individual, firm or corporation 
employing the applicant certifying that the applicant is authorized to act as the representative of the individual, firm, 
or corporation.  
 
5. All applicants shall be fingerprinted and photographed by the Westwood Police Department.  
 
6. Upon completion of the requirements set forth in Subsections 1, 2, 3, 4 and 5 above, the Westwood Police 
Department shall issue a permit to the applicant.  
 
D. Denial or Revocation of Permit.  
      1. Any applicant who fails to fully comply with the requisites established for issuance of a permit shall   
          be denied a permit. 
 
       2. Any falsification of information required to be provided in the application process shall result in  
           denial or immediate revocation of the applicant’s permit. 
 

3. Any failure to comply with the other provisions of this bylaw shall result in immediate revocation of the 
permittee’s permit.  

 
       4. Any failure of a permittee to prominently display his permit upon his person when soliciting shall    
            result in immediate revocation of the permit. 
 
E. Hours and Days of Solicitation.  
            Permittees shall be allowed to solicit only on Monday to Saturday between the hours of 
            9:00 a.m. and 8:00 p.m., daylight saving time, or 7:00 p.m., standard time. No canvassing or    
            soliciting shall be permitted on Sunday. 
 
F. Issuance of Permit. 
           The Westwood Police Department shall issue all permits within forty-eight (48) hours of the time               
           when an applicant has completed the requisites set forth in the Applications. section, subsections 1,     
           2, 3, 4 and 5. In computing the forty-eight hour period, Saturdays, Sundays and holidays shall be   
           excluded from such computation.  
 
G. Display of Permit.  
           Each permittee shall be issued a permit which shall be prominently displayed upon the person of the       
           permittee whenever such permittee is engaged in canvassing or soliciting.  
 
H. Permit Fee; Term. 
           Each applicant for a permit shall pay a fee of ten dollars ($10.) for an annual permit. The permit shall     
           expire on December 31 of each year, and no permit fee shall be prorated for part of the year.  



 
I . Permit not Transferable.  

    No permit shall be transferable. In the case of a firm or corporation, each person representing such  
    firm or corporation shall be issued a separate permit.  

J. Certain Representations are prohibited.  
          No person, firm, or organization having received a permit to canvass or solicit within the Town of   
          Westwood shall use or exploit the fact of the permit so as to lead the public to believe that such   
           permit in any manner constitutes an endorsement or approval by the Town or any of its officials.  
 
K. Authority of Police Department. 
           The Police Department of the Town of Westwood shall have the power and authority to grant, deny    
           or revoke permits, as provided for and in accordance with the terms of this bylaw.  
L. Definitions. 
           As used in this bylaw, the following terms have the meanings indicated:  
 
1. BONA FIDE RELIGIOUS, CHARITABLE, EDUCATIONAL, OR PO LITICAL 
 ORGANIZATION — Any organization that is qualified under state or federal law as a tax exempt, nonprofit 
organization or any organization or group that espouses or advocates a position or belief on any subject of public 
interest or on behalf of any candidate for public office.  
2.CANVASS — To call upon persons to elicit or determine opinions, feelings, sentiments or information of any 
nature.  
3. SOLICITING AND CANVASSING  — Whenever used in the written bylaw, include all activities outlined in the 
Permit Required. section of this bylaw.  
 
M. Violations and Penalties. 

 Any person, firm or corporation charged with violating any of the provisions of this bylaw shall upon conviction 
thereof, be liable for a fine not exceeding two hundred dollars ($200).  

N. Religious, Charitable or Political Solicitors and Canvassers. 
1. Any person, firm or corporation soliciting or canvassing on behalf of a bona fide religious, charitable or political 
organization, as defined in this bylaw, shall, prior to such solicitation or canvassing, file with the Westwood Police 
Department a completed application in the form provided. 
 
2. The application shall contain the following information:  
 

(a.)The name and address of the firm, corporation or organization represented by the individual   
            solicitor,   when applicable.  
 
      (b) The name, address and telephone number of the person in charge of such organization to be  
           contacted in case of emergency.  
 
      (c) The name, address (both temporary and permanent), telephone number, social security number and  
           date of birth of all individual solicitors who will be soliciting or canvassing within the Town of  
           Westwood.  
      (d) Whether the applicant has been convicted of a crime, or offense or violation of any bylaw relating to  
            canvassing or soliciting and, if so, when, where and the nature of the offense; names of other  
            municipalities in the Commonwealth of Massachusetts where the applicant has been issued a permit  
            to solicit in the past two (2) years.  
 
      (e) Whether any motor vehicle will be used in connection with the canvassing or soliciting and, if so,  
            the make, year, color, type and license plate number.  



 
       (f) Nature of any goods or services to be sold for the purpose of the solicitations or canvassing.  
 
3. Such application shall be filed with the Westwood Police Department, at least forty-eight 
(48) hours prior to the time when such soliciting or canvassing shall take place. In computing the forty-eight hour 
period, Saturdays, Sundays and holidays shall be excluded from such computation.  

4. Upon completion of the requirements set forth in Subsections 1, 2 and 3 above, the Westwood Police Department 
shall issue a permit to the applicant.  
 
5. Each solicitor or canvasser shall be issued a permit by the Town of Westwood. The permit shall be available to be 
picked up from the Police Department of the Town of Westwood. Each permittee shall prominently display the 
permit upon his person whenever such permittee is engaged in canvassing or soliciting. No permit shall be 
transferable.  
 
6.Failure to fully comply with the requisites established for issuance of a permit, falsification of any information 
required to be provided, failure to properly display the permit issued or soliciting or canvassing during the prohibited 
hours shall result in denial or immediate revocation of the applicant’s permit.  
 
O. Action by Chief of Police Regarding Revocation, Denial or Suspension of Permit. 
1. In any case where, in the opinion of the Chief of Police, a permit should be revoked or should not be issued to a 
person applying under any provision of this bylaw, the Chief shall immediately forward such matter to the Board of 
Selectmen of the Town of Westwood for their consideration. He shall forward any application file, together with 
supporting data and information and the reasons which form the basis of his opinion, to the Board of Selectmen for 
its review and decision. The Board of Selectmen may deny or revoke a permit where it finds the applicant or 
permittee has failed to comply with any of the provisions of this bylaw or has been convicted of a crime, or offense or 
bylaw which relates adversely to the activity for which the permit has or would be issued. 
2. In cases where a permit is subject to revocation for any reason provided for this bylaw, the Chief of Police may 
temporarily suspend such permit, pending consideration of the matter by the Board of Selectmen of the Town of 
Westwood.  
 
P. Candidates for Political Office Exempt. Any candidate for public office or person campaigning on behalf of 

such a candidate, where such candidate is seeking election to an office to be voted upon by the residents of the 
Town of Westwood who are duly registered to vote in elections in accordance with the laws of the 
Commonwealth of Massachusetts, shall be exempt from the requirements of this bylaw.  

 

Q. Administration. The sole authority for the administration of this bylaw shall be the Police Department of the 
Town of Westwood.  

SECTION 8. Recreational Vehicles. No person shall operate any recreation vehicle primarily propelled by a motor 
and not subject to licensing or regulation under the laws of the Commonwealth within the limits of the town without 
first having obtained a license from the chief of police, and, provided further, should such operator be a minor child, 
application for such license shall be made by his parents or guardian.  
 
SECTION 9. All-Night Gas Stations. For the purpose of controlling and abating noise, no automobile service station 
within the town shall conduct business during the hours of 10:00 p.m. and 
6:00 a.m.  

SECTION 10. Alcoholic Beverages . No person shall drink any alcoholic beverage as defined in Chapter 138, 



Section 1, of the Massachusetts General Laws (a) while in or upon any public way or alley or any way to which the 
public has a right of access, whether in or upon a vehicle, motor vehicle or on foot or (b) while in or upon any place 
to which the public has access as invitees or licensees, including but not limited to parks, reservations, playgrounds 
and conservation land or(c) while in or upon any private land, building, structure or place without the consent of the 
owner or person in control thereof. All alcoholic beverages in possession of a person or persons in violation of this 
by-law shall be seized and safely held until final adjudication of the charge against the person or persons arrested or 
summoned before the court, at which time they shall be returned to the person or persons entitled to lawful 
possession.  
 

SECTION 11.  Restrictions on the Hours of Operations of Retail Stores. For the purposes of controlling and 
abating noise and illumination and to protect and promote the nighttime tranquility, no person shall sell at retail, 
including the sale of food; shall be open for transaction of retail business; accept deliveries; or allow the removal of 
solid waste between the hours of 12 midnight and 6 a.m. The term food as used by this bylaw shall include any article 
or commodity however stored or packaged, intended for human consumption.  

SECTION 12. Loitering 

 (a) Whoever continues to stand, sit, or loiter in or about any street, sidewalk or any public way so as to obstruct the 
free passage of travelers or vehicles thereon, after being directed by a police officer to move on or disperse, shall be 
punished by a fine not exceeding twenty-five dollars. 

(b) It shall be deemed to be a breach of the peace, and it shall be the duty of any police officer of the town to order 
any person so acting as to obstruct the free passage of travelers or vehicles, to move on and disperse, and if the person 
so ordered does not forthwith obey, to remove such person, or to arrest and cause such person to be brought before a 
Justice of District Court of Norfolk County, Dedham, Massachusetts, upon a complaint made for a violation of the 
provision of the preceding paragraph (a).  

(c) The provisions of this bylaw are severable, and, if any of its provisions shall be held unconstitutional or invalid by 
any court of competent jurisdiction, the decision of said court shall not affect or impair any of the remaining 
provisions.  
 

 

SECTION 13. Conservation Areas — Open Hours. All conservation areas shall be closed to the general public from 
one half hour after sunset to one half hour before sunrise and no person or persons shall be in or upon said 
conservation areas absent any special provision or special permission by the Conservation Commission, which 
special permission shall not be unreasonably withheld.  

SECTION 14. Conservation Areas — Swimming. No person shall swim in any area within the Town of Westwood 
which is under the care and control of the Westwood Conservation Commission without specific permission of the 
Conservation Commission.  

SECTION 15. Alarm System By-law.  

Definitions.  

(a) For the purpose of this by-law, the following terms, phrases, words and their derivations shall have the meanings 
given herein. When not inconsistent with the context, words used in present tense include the future; words used 
in the plural number include the plural number. The word “shall” is always mandatory and not merely directory. 

1. The term “Alarm System” means an assembly of equipment and devices or a single device such as a solid state unit 
which plugs directly into a 110-volt AC line, arranged to signal the presence of a hazard requiring urgent attention 
and to which police are expected to respond. Fire Alarm systems and alarm systems which monitor temperature, 



smoke, humidity or any other condition not directly related to the detection of an unauthorized intrusion into a 
premises or an attempted robbery at a premises are specifically excluded from the provision of this by-law. The 
provisions of Article 3 of this by-law shall apply to all users.  
2. The term “False Alarm” means (a) activation of an alarm system through mechanical failure, malfunction, 
improper installation or negligence of the user of an alarm system or of his employees or agents; (b) any signal or oral 
communication transmitted to the Police Department requesting or requiring or resulting in a response on the part of 
the Police Department when, in fact, there has been no unauthorized intrusion, robbery or burglar, or attempt thereat. 
For the purposes of this definition, activation of alarm systems by acts of God, including but not limited to, power 
outages, hurricanes, tornadoes, earthquakes, and similar weather or atmospheric disturbances shall not be deemed to 
be a false alarm.  
 
Control and Curtailment of Signals Emitted by Alarm Systems. 
(a) Every alarm user shall submit to the Police Chief the names and telephone numbers of at least two other persons 
who are authorized to respond to an emergency signal transmitted by an alarm system and who can open the premises 
wherein the alarm system is installed, or 
(b) All alarm systems installed after the effective date of this by-law which use an audible horn or bell shall be 
equipped with a device that will shut off such horn or bell within ten (10) minutes after activation of the alarm 
system. 
(c) Any alarm system emitting continuous and uninterrupted signal for more than fifteen (15)minutes between 7 P.M. 
and 6 A.M. which cannot be shut off or otherwise curtailed due to the absence or unavailability of the alarm user or 
those persons designated by him under paragraph (a) of this section, and which disturbs the peace, comfort or repose 
of a community, a neighborhood or a considerable number of inhabitants of the area where the alarm system is 
located, shall constitute a public nuisance. Upon receiving complaints regarding such a continuous and uninterrupted 
signal, the Police Chief shall endeavor to contact the alarm user, or members of the alarm user’s family, or those 
persons designated by the alarm user under paragraph (a) of this section in an effort to abate the nuisance. The Police 
Chief shall cause to be recorded the names and addresses of all complainants and time each complaint was made.  
 
Penalties.  

(a) Upon receipt of three (3) or more false alarms within a calendar year, the Police Chief may: 
       (1) Order the user to discontinue the use of the alarm; 
       (2) Disconnect any direct connections to the Police Department 
       (3) Order that further connections to the communications console in the Police Department will be  
             contingent upon the user equipping any alarm system with a device that will shutoff any audible  
             horn or bell with (10) minutes after activation of the alarm system. 
(b) The user shall be assessed fifty dollars ($50.00) as a false alarm service fee for each false alarm in excess of three 
(3) occurring within a calendar year. All fees assessed hereunder shall be paid to the Town Treasurer for deposit to 
the general fund.  
 

Section 16. Public Safety Lanes — Leaving of Motor Vehicles in Certain Private Ways.  

a. Public Safety Regulations: It shall be unlawful to obstruct or block a private way with a vehicle or any other 
means so as to prevent or hamper access by fire apparatus, fire equipment, and ambulance service or police 
cruisers to any multiple family building, stores, shopping centers, schools, parking lots, and places of public 
assembly. 

b. Public Safety Lanes: It shall be unlawful to obstruct or park a vehicle in any Public Safety Lane, such Public 
Safety Lanes to be designated by the Chief of the Fire Department and the Chief of the Police Department and 
posted as such. Said Public Safety Lanes to be a distance of twelve (12) feet from the curbing of a sidewalk in a 
shopping center, apartment complexes and similar locations. Where no sidewalk with curbing exists, the distance 
and location shall be established by the Chief of the Fire Department and the Chief of the Police Department.  

c.   Any object or vehicle obstructing or blocking any Public Safety Lane or private way, may be removed  
      or towed by the town under the direction of a police officer at the expense of the owner and without  



      liability to the town of Westwood.  
d. The owner of record of any building affected by these sections shall provide and install signs and road  
     markings as provided in Paragraph b, of this section. Said signs shall be no less than12” x 18” and shall  
     read “Public Safety Lane — No Parking — Tow Zone”.  
e. Any persons violating any of the foregoing sections may, for each offense, be punished by a fine of   
    twenty-five (25) dollars. Each day that such violation continues shall constitute a separate offense.  
 

SECTION 17. Regulations for Parking Areas.  

For Vehicles Of Disabled Veterans Or Handicapped Persons. 
1. Owners or persons in control of private ways or improved or enclosed property used as off-street parking areas for 
businesses, shopping malls, theaters, auditoriums, sporting or recreational facilities, cultural centers, or other places 
where the public has a right of access shall reserve parking spaces in said off-street parking areas for any vehicle 
owned and operated by a disabled veteran or handicapped person whose vehicle bears the distinguishing license plate 
authorized by section two of Chapter 90 in accordance with the provision of Chapter 40,Section 21 (23). 
 
2. No person other than a disabled veteran or handicapped person shall park or leave a vehicle unattended within 
parking spaces designated as reserved for vehicles owned and operated by disabled veterans or handicapped persons 
as authorized by clause 23 of section 21 of Chapter40 or in such manner as to obstruct a curb ramp designed for use 
by handicapped persons as a means of egress to a street or public way.  
3. For each offense a penalty of Fifty Dollars ($50.00) plus the cost of removing the vehicle in accordance with 
Section 120D of Chapter 266 of the Massachusetts General Laws.  
 
SECTION 18. All Night Parking.  
It shall be unlawful for the driver of any vehicle, other than one acting in an emergency, to park said vehicle on any 
street for a period of time longer than two (2) hours between the hours of 2:00 a.m. and 6:00 a.m. of any day during 
the period of November 1 through April 30 of each year.  

SECTION 19. Regulation of Premises. 
No person who owns, leases, occupies, or maintains control of a premise shall knowingly cause or permit to be 
maintained any building, structure or premise where persons are creating a disturbance or disruption to the peace 
and/or well being of others, acting in a disorderly manner, and/or where persons under the legal drinking age have 
gathered and are consuming alcoholic beverages or any other controlled substance. 

A person who owns, leases, occupies, or maintains control of a premise who has received fair and adequate notice 
from the Police Department of such a violation, and who within a reasonable time period following said notice 
subsequently causes, permits, or allows a further violation of this bylaw shall be subject to a fine of not more than 
Two Hundred Dollars ($200) for each subsequent violation.  
 
SECTION 20. Enforcement of Violations at School Crossings.  
 
A sworn police officer of the Town of Westwood is hereby authorized to cite any person who has been found to be 
operating or in charge of a motor vehicle, who refused or neglected to stop when signalled to do so by a Traffic 
Supervisor while in uniform and engaged in the performance of his/her duties as a school crossing guard within a 
school crossing.  

SECTION 21.  
Any athletic field, under the care, custody and control of any Town agency, which has artificial lighting, shall be 

subject to the following restrictions relating to the use of said artificial lighting:  

a. Artificial lighting may be used only for athletic events that involve participants from recognized Westwood sports 
organizations or for community events sponsored by the SchoolCommittee or the Board of Selectmen.  
b.Artificial lighting may only be used with the permission of the particular Town agency thathas the care, custody 



and control of the field and participants shall be subject to the rules andregulations of said agency.  
c.Artificial lighting may not be used after the hour of 10:00 P.M.  
d.The foregoing provision shall not apply to any athletic field which has artificial lighting as ofthe effective date of 
this bylaw.  
 

SECTION 22. Street Furniture.  

PURPOSE: The purpose of the regulation of the placement of street furniture is to enhance the public health, safety, 
convenience, and good order of the Town of Westwood.  

1. Street furniture is defined as any structure erected or placed within the layout of any public way of the Town of 
Westwood on a temporary or permanent basis, excluding fences or stonewalls.  

 
2. Street Furniture, as hereinbefore defined, shall not be permitted within the layout of the public ways of the Town 

without a permit being issued for the location of the same from the Board of Selectmen. Exempted from the 
provisions of this bylaw are those structures erected or placed by authorized public agencies for public safety 
and/or public welfare purposes, including, but not limited to, street lights, traffic lights, U.S. Postal Service 
receptacles, fire hydrants, street trees, and trash receptacles.  

 
3. The Board of Selectmen shall, upon written application and the payment of any required fees, issue a permit for 

the location of an article of street furniture upon their finding that the applicant is in compliance with all 
provisions of this bylaw. The Selectmen shall issue said permit within ten (10) days of this finding of 
compliance. If an application is denied, the Selectmen shall notify the applicant within ten (10) days of this vote 
by certified mail and shall state the specific reasons for the denial. The applicant may appeal this denial within 
thirty (30) days of receipt of the denial and the Selectmen shall hear the appeal within thirty (30) days of receipt 
of the appeal.  

 
4. Subsequent to the adoption of this bylaw, no person shall place, erect, maintain or continue to maintain an article 

of street furniture within the layout of any public way of the Town without first obtaining said permit from the 
Board of Selectmen.  

 
5. (A) Applications must be submitted in writing on a form prescribed by the Board of Selectmen.  
    (B) The street furniture, for which a permit is sought, must not occupy an area greater than nine (9) 
           square feet, nor be  more than fifty-two (52) inches tall. 
    (C) The placement of the street furniture shall not result in less than five (5) feet of pedestrian traffic            .          
width on  the sidewalk. 
     (D) The placement of the street furniture shall not be less than four (4) feet from any road surface, fire 
            hydrant, U.S. Postal Service receptacle, etc. 
     (E) The street furniture shall be well maintained and shall have no sharp edges or corners, which are 
            likely to cause personal injury.  
     (F) The street furniture must display the following information: Permit Holder name, street address, city 
            or town, state, zip code and telephone number of said Permit Holder. Said display shall be    
            prominently displayed on the article of street furniture.  
 
6.  After an application has been approved, the Board of Selectmen shall issue to each Permit Holder a  
      decal, which shall contain the permitted location of the article of street furniture, the permit number and  
      the expiration date of said permit. Said decal shall be prominently displayed on the article of street 
     furniture. 
 
7.   FEES: All permits issued under this bylaw shall be valid for a period of not more than twenty-four (24)  months 
from the date of issuance. All permits issued for the location of an article of street furniture shall expire on January 



1st of the second year after the initial issuance of said license. The fee for each new or renewal permit issued for each 
article of street furniture shall be Twenty-Five Dollars ($25.00) per year. 
 
8. REMOVAL:  Any article of street furniture found within any layout of a public way of the Town without  
a valid permit or decal as required; or for which an application is not pending review; or whose placement is not in 
compliance with Section 5 of this bylaw may be removed by the Director of Public Works after ten (10) days unless 
the article of street furniture is brought into compliance before the expiration of said ten (10) day period. The notice 
of the violation shall be forwarded to the licensee via first class mail and affixed to the article of street furniture in 
violation for said ten (10) day period and shall include the following information, if available: the location and permit 
number of the article of street furniture in violation of the provisions of the bylaw; statement of the facts causing the 
violation; and notice that at the expiration of ten (10) days after receipt of this violation notice, the article of street 
furniture will be removed by the Director of Public Works unless the violation is corrected within that time period. 
The Permit Holder may claim said article from the Director of Public Works upon payment of reasonable storage fees 
to be determined and from time to time as amended by the Board of Selectmen. The Town shall not be held 
responsible for lost or damaged articles of street furniture in the possession of the Department of Public Works.  
 
9. FINES: Any persons violating the provisions of this bylaw shall be punished by a fine of Fifty Dollars ($50.00) for 
each offense. Each day that said violation continues shall be considered a separate and continuing offense.  
 
10.WAIVERS:  Strict compliance with this bylaw may be waived if the Board of Selectmen finds that the waiver is 
in the public interest and is consistent with the intent and purpose of this bylaw. 
 
11.SEVERABILITY:  If any section or provision of this bylaw is held invalid, it shall not invalidate any other 
section or provision hereof. If the application of any provision of this bylaw to any person or circumstances is held 
invalid, it shall not invalidate the application of this bylaw to other persons and circumstances hereof.  
 

SECTION 23. Non Criminal Disposition of Bylaw Violations. 
 
Any bylaw of the Town of Westwood relating to the Board of Health, the Conservation Commission or Building 
Commissioner or any rule or regulation of the board of Health, the Town of Westwood, or the Commonwealth of 
Massachusetts, the violation of which is subject to a specific penalty, may in the discretion of the Town Official who 
is the appropriate enforcing person, be enforced in the method provided in Section 21D of Chapter 40 of the 
Massachusetts General laws, said section being incorporated by reference herein.  

“Enforcing person”, as used in this bylaw shall mean the Health Director and other agents of the Board of Health; the 
Conservation Agent and other agents of the Conservation Commission and the Building Commissioner. 
 

SECTION 24. Restriction on the Hours of Operation of Certain Types of Noise Producing Activity. 
 
For the purpose of controlling and abating disturbing noises, which either annoys, disturbs or injures or endangers the 
reasonable quiet, comfort or repose or the health or safety of others within the Town of Westwood, and to maintain 
and promote tranquility of residential neighborhoods, certain types of activities will be regulated. 

It shall be unlawful for any person or persons to operate or cause to be operated, any type of construction 
machinery, including but not limited to heavy earthmoving equipment, materials handling equipment, logging and 
land clearing equipment, pumps, generators, air compressors, powered by any internal combustion or diesel engine 
during certain hours of the day, unless specifically authorized by the appropriate licensing or permitting authority. 

It shall be unlawful to operate or cause to be operated certain types of electrically powered equipment associated 
with construction activity, including but not limited to air actuated nailing guns, circular saws, drills and the like, that 
are utilized for the purpose of building or assembling construction materials during certain hours of the day, unless 
specifically authorized by the appropriate licensing or permitting authority. 

The aforementioned equipment and activities may only be utilized or carried out from 7:00o’clock AM until 7:00 



o’clock PM between Monday through Saturday, excluding legal holidays. The aforementioned equipment and 
activities may not begin prior to 12:00 o’clock PM and go beyond 7:00 o’clock PM on Sundays, unless a permit to 
perform such work or labor has been secured in accordance with Chapter 136, section 5 of the Massachusetts General 
Laws.  

Persons engaged in work on construction sites in residential neighborhoods shall not employ the use of radios or 
other noise producing entertainment devices, in such a manner or with volume at any time or place so as to annoy or 
disturb the reasonable quiet, comfort or repose or persons in any dwelling, or any other type of residence, or in any 
office or of any persons in the vicinity.  

SECTION 2. Exemptions. None of the terms or prohibitions shall apply or be enforced against:  

i. Emergency Vehicles. Any police or fire vehicle or any ambulance while engaged in necessary emergency 
business.  

ii. Highway and Utility Maintenance or Construction. Necessary excavation in or repairs or bridges, streets, or 
highways, or any public utility installation by or on behalf of the Town or any public utility or any agency of the 
State of Massachusetts. 

Public Address. The reasonable use of amplifiers or loud speakers for public addresses which are non-commercial 
in nature.  

SECTION 3. Penalties. The first violation of this bylaw shall be punished by a fine of not less than one hundred 
dollars ($100.00). The second violation of this bylaw within 12 months after the first violation shall be punished by a 
fine of not less than two hundred dollars ($200.00).  
Further violations within 12 months after the last violation shall be punished by a fine of not less than three hundred 
dollars ($300.00). Each such act which either continues or is repeated more than one-half (1/2) hours after the 
issuance of a written notice of violation of this bylaw shall be a separate offense and shall be prosecuted as a separate 
offense. If the violation occurs on the premises of rental property, which has a non resident owner, then the owner 
must also be notified in writing that the violation has occurred.  

SECTION 4. Severability. 
If any provision of this bylaw is held to be unconstitutional or otherwise invalid by any court of competent 

jurisdiction: the remaining provisions of the bylaw shall not be invalidated.  

SECTION 25. Motorized Scooter Regulations.  

a.  As used in this section a motorized scooter shall mean any two wheeled device that has handlebars, is designed to 
be stood or sat upon by the operator and is powered by an electric, gasoline or alcohol fueled motor that is capable of 
propelling the device with or without human propulsion. A “motorcycle” or “motorized bicycle” as defined in the 
Massachusetts General Laws, Chapter 90, section 1, are not “motorized scooters.”  
 
b. No person under the age of 16 shall operate a motorized scooter or any way or on any sidewalk appurtenant 
thereto, or in any place to which the public has a right of access, or anyplace to which members of the public have 
access as invitees or licensees, or on any public property, schools, playground or parks within the town. In no event 
shall anyone be allowed to operate a motorized scooter on the turf of a playground, park or athletic field.  
 
c. No person, owner, lessee or person who has under his/her custody, care or control a motorized scooter, shall allow 
or permit any person under the age of 16 to operate a motorized scooter on any way or on any sidewalk appurtenant 
thereto, or in any place to which the public has aright of access, or any place to which members of the public have 
access as invitees or licensees, or on any public property, schools, playgrounds or parks within the Town. In no event 
shall anyone be allowed to operate a motorized scooter on the turf of a playground, park or athletic field.  
 



d. Operation of motorized scooters must follow all applicable roadway rules and regulations. Reckless operation of 
motorized scooters is prohibited.  
 
e. No person shall operate a motorized scooter that has been altered in such a manner that allows it to be operated at a 
higher rate of speed and/or to produce noise in excess of that which it was originally designed.  
 
f. No person shall operate a motorized scooter or be on a motorized scooter without a safety helmet. 
  
g. Violations of any section of this regulation shall result in a $50 fine for each offense.  
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ARTICLE 11.  



Use of Ways  

SECTION 1. No person shall place or cause to be placed upon any sidewalk any coal, bale, box, or trunk, crate, 
cask, barrel, garbage can, package or anything, so as to obstruct the same for more than twenty-four hours after 
having been notified by a constable, police officer, or selectman to move it.  

SECTION 2. Every person intending to erect, repair, or take down any building on any land abutting on any street 
or way which the town is required to keep in repair, and who desires to make use of any portion of said street or way 
for the purpose of placing therein building materials or rubbish, shall give notice thereof to the selectmen. The 
selectmen may grant a permit to occupy a portion of said street or way, and such permit shall be upon the condition 
that the licensee shall keep a sufficient number of lighted lanterns at or near the part of the street or way obstructed or 
unsafe, and shall keep a railing or guard around the same, while such obstruction shall continue. If such obstruction is 
more than a temporary condition, the licensee shall place a good temporary walk around said obstruction, and at the 
completion of the work shall restore the street or way to its former condition. 

Before issuing a license as specified in the preceding paragraph, the person applying for the same shall execute a 
written agreement to indemnify and save harmless the town against and from all damages by reason of cost or 
expense it may suffer or be put to by reason of any claim for damages or by reason of any proceedings, criminal or 
civil, on account of the existence of such obstruction or excavation.  

SECTION 3. No person shall permit any team or vehicle under his care or control to stand across any public 
highway or street in the town in such a manner as to obstruct the travel over the same for an unreasonable length of 
time, no person shall stop with any team or vehicle in any such public highway or street so near to another team or 
vehicle as to obstruct public travel, and no person shall stop with any team or vehicle upon or across any crossing in 
such highway or street.  

SECTION 4. The superintendent of streets or chief of the police department, for the purpose of removing or 
plowing snow, or removing ice, from any way, may remove or cause to be removed to some convenient place, 
including in such term a public garage, any vehicle interfering with such work, and the cost of such removal, and of 
the storage charges, if any, resulting therefrom,shall be imposed upon the owner of such vehicle.  

SECTION 5. The Town may make temporary minor repairs in private ways which have been opened to public use 
for six years or more, the cost of said temporary minor repairs shall be paid for by the abutters and shall only be done 
if petitioned for by a majority of said abutters and if the Selectmen determine that said repairs are required by the 
public necessity. No such repairs shall be commenced unless and until a cash deposit equal in amount to the 
estimated cost of such repairs as determined by the Highway Department, or an agent duly authorized by said 
Highway Department, is paid over to the Town. Said temporary minor repairs shall only include the filling of holes or 
depressions with sand, gravel, or cinders or other suitable materials and shall not include drainage or resurfacing or 
permanent construction of said way. The Town shall not be liable on account of any damage whatever caused by such 
repair.  

SECTION 6. Any contractor or developer of new construction in the area of an accepted Town Way shall post a 
bond with the Board of Selectmen or provide evidence of sufficient insurance coverage prior to any construction, the 
amount of said bond to be sufficient to cover the cost of returning the Town Way to its original condition in the event 
of damage caused by the contractor or developer during such construction.  

SECTION 7. Any person, firm or corporation, partnership, their agents and employees, who has been granted, or 
may be granted, any license, permission, or other authority to construct or maintain poles and overhead wires and 
associated overhead structures upon, along, under or across any public way or ways, is forbidden from installing or 
constructing, and shall remove immediately any poles, overhead wires and associated structures which are located on, 
along or across the following sections of roadway which are described below:  

Roadway                                        From                                                 To  
Washington Street                          Fairview Street                                 Everett Street  



University Avenue                         Blue Hill Drive                                 Canton Street  
High Street                                    Assessor Parcel #14-132                   Windsor Road  
High Street                                    Windsor Road                                    Fire Station  
High Street                                     Fire Station                                       Barlow Lane  

SECTION 8. Utility Poles and Wires: Upon the grant of location, alteration or replacement thereof, for utility 
poles, lines, wires, conduits, piers, or abutments erected for the purposes of construction, reconstruction, or moving 
utility lines, wires, poles, conduits, piers, abutments, under or across a public way or way maintained by the Town, or 
public property, all installations, construction, reconstruction or other work related thereto shall be completed by the 
owners of said utility within ninety days of the vote by the Board of Selectmen authorizing said work.  

Double poles shall not be allowed.  

The penalty for violation of this bylaw shall be $100 per day, with each day constituting a new violation, or act in 
any manner relating thereto. 

Section 9.  Trenches:  The Director of the Department of Public Works is hereby designated, pursuant to Massachusetts 
General Laws, Chapter 82A, Section 2, as the Officer to issue permits for the excavation of trenches on privately owned 
land and for the excavation of a public way of the Town of Westwood, subject to the requirements of said Chapter 82A 
and the Regulations promulgated thereunder, or take any other action thereon. 
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ARTICLE 12.  

Personnel Bylaw  

SECTION 1. Purpose and Authorization. The purpose of the personnel bylaw is to establish fair and equitable 
personnel policies and to establish a system of personnel administration based on merit principles that ensures a 
uniform, fair and efficient application of personnel policies. This bylaw is adopted pursuant to the authority granted 
by Article LXXXIX of the Constitution of the Commonwealth and General Laws, Chapter 41, Sections 108A and 
108C.  

SECTION 2. Application. All Town departments and positions shall be subject to the provisions of this bylaw 
except elected officers, employees with personal contracts, and employees of the school department.  

SECTION 3. Personnel Board.  

(a) Composition, Mode of Selection, Term of Office, Qualifications.  The Moderator shall appoint a Personnel Board 
consisting of five persons for three year overlapping terms as provided in section 7-4-1 of the Town Charter. Each 
term of office shall commence thirty days following the adjournment of the business session of the annual town 
meeting, and every member shall serve until a successor is qualified. Any registered voter of the Town may be 
appointed to the board, provided, however, that no elected official of the Town or a Town employee shall be 
appointed to the board. The board shall annually elect a Chairman and a Vice Chairman from its membership at the 
first meeting following the appointment of new members. 
     Any three members of the board shall constitute a quorum for the transaction of business. The affirmative vote of 
three members shall be necessary for any official act of the board to be effective.  
 
(b) Powers and Duties. The board shall be responsible for establishment and maintenance of a personnel system 
based on merit principles, the classification and reclassification of positions, an annual compensation plan, and the 
development of personnel policies pursuant to section 5of this bylaw.  
 
SECTION 4. Personnel System. A personnel system shall be established by promulgation of policies pursuant to 
section 5. The personnel system shall make use of current concepts of personnel management and shall include but 
not be limited to the following elements:  
(a) Method of Administration. A system of administration which assigns specific responsibility for all elements of the 
personnel system, including: maintaining personnel records, implementing effective recruitment and selection 
processes, maintaining the classification and compensation plans, monitoring the application of personnel policies 
and periodic reviews, and evaluating the personnel system.  
(b) Classification Plan. A position classification plan for all employees subject to this bylaw shall be established, 
based on similarity of duties performed and the responsibilities assumed so that the same qualifications may be 
reasonably required for, and the same schedule of pay may be equitably applied to, all positions in the same class. No 
employee may be appointed to a position not included in the classification plan.  
(c) A Compensation Plan. A compensation plan for all positions subject to this bylaw shall consist of:  
     (1) a schedule of pay grades including minimum, maximum and intermediate rates for each grade; and  
     (2) an official list indicating the assignment of each position to specific pay grades.  
 



(d) A Recruitment and Selection Policy. A recruitment, employment, promotion and transfer policy which ensures 
that reasonable effort is made to attract qualified persons and that selection criteria are job related. 
  
(e) Personnel Records. A centralized record keeping system which maintains essential personnel records. 
  
(f) Personnel Policies. A series of personnel policies which establishes the rights, the benefits to which personnel 
employed by the Town are entitled and the obligations of said employees to the Town.  
 
(g) Other Elements. Other elements of a personnel system as deemed appropriate or required bylaw.  
 
     SECTION 5. Adoption and Amendment of Personnel Policies. The Board of Selectmen shall promulgate 
personnel policies defining the rights, benefits and obligations of employees subject to this bylaw. Policies shall be 
adopted or amended as follows:  
(a) Preparation of Policies. The Personnel Board shall prepare policies or amendments to policies. Any member of 
the Board of Selectmen, Personnel Board, the Executive Secretary, or any three employees may suggest policies for 
consideration by the Personnel Board. The Personnel Board need not consider any proposal already considered in the 
preceding twelvemonths. Any person proposing a new or amended policy shall provide the substance and the reason 
for the proposed policy to the Personnel Board in writing. The Personnel Board shall hold a public hearing on any 
proposed policies or amendments. Any proposed policies or amendments shall be posted at least five (5) days prior to 
the public hearing in prominent work locations, copies of all proposals shall be provided to representatives of each 
employee collective bargaining unit, and a copy shall be submitted to the Board of Selectmen.  
(b) Public Hearing. The Personnel Board shall present the proposed policy (ies) or amendment(s), the purpose of the 
proposal, and the implication of any proposed change at the public hearing. Any person may attend the hearing, speak 
and present information. Within twenty (20) days after such public hearing the Personnel Board shall consider the 
proposed policies and may vote to recommend that the Board of Selectmen adopt the policies (with or without 
modifications), reject the policies, or indicate that further study is necessary.  
(c) Recommended Policies. The Personnel Board shall transmit recommendations in writing to the Board of 
Selectmen within twenty (20) days of any vote on proposed personnel policies or amendments. The recommendations 
from the Personnel Board shall contain the text of the proposed policy or amended policy, an explanation of the 
policy and the implications of the policy. The Board of Selectmen shall consider recommendations of the Personnel 
Board and may adopt, reject or return recommendations for further action to the Personnel Board. The Board of 
Selectmen need only act on proposed policies which the Personnel Board has recommended for adoption. Policies 
shall become effective upon approval of the Board of Selectmen, unless some other date is specified.  
(d) Computation of Time. In computing time (days) under this bylaw only days when the Town Hall is open for 
business shall be counted.  
 

SECTION 6. Severability. The provisions of this bylaw and any regulations adopted pursuant to this bylaw are 
severable. If any bylaw provision or regulation is held invalid, the remaining provisions of the bylaw or regulations 
shall not be affected thereby.  

SECTION 7. Effective Date. This bylaw shall take effect on July 1, 1987. Personnel policies existing prior to said 
date as presented in “Article 12, Personnel By-law” will remain in effect for at least sixty (60) days from said date 
and until promulgation of new policies in accordance with Section 5 herein.  

 

Complete revision of Article 12 
1987 Annual Town Meeting (Article 7). 

 

32  
ARTICLE 12 A.  



Police Chief  

SECTION 1. Qualifications and Procedures for Selection of Police Chief. The Personnel Board shall draft, and 
may from time to time amend, a set of qualifications and procedures for the selection of a Police Chief, one of which 
shall be at least seven years of police experience, except that each year of supervisory experience in the rank of 
Sergeant or higher shall count for two years. The set of qualifications and procedures shall be filed with the Town 
Clerk as a public record.  

SECTION 2. Notice of Availability of The Position. Prior to making an appointment, the Selectmen shall cause 
notice of the availability of the position to be posted in places in the Town where notices to employees are generally 
posted and to be advertised in a newspaper of general circulation in the Town and in such other publications as can be 
reasonably expected to give notice to qualified applicants.  

SECTION 3. Appointment. At least sixty days after publication of the first notice of the availability of the position, 
the appointment shall be made by the Board of Selectmen in accordance with the qualifications and procedures on 
file with the Town Clerk, except that one or more of the qualifications or procedures may be waived by the Board of 
Selectmen. 

Pursuant to Massachusetts General Laws, Chapter 41, Section 97A, the Board of Selectmen will appoint a Police 
Chief annually or for a term not exceeding three (3) years as the Selectmen shall determine.  

SECTION 4. Discharge, Removal, Suspension, Lowering in Rank or Compensation, Abolishment of Position. 
Without his consent in writing, the Police Chief shall not be discharged, removed, suspended for a period exceeding 
five days, lowered in rank or compensation, nor shall his position be abolished, except for just cause and for reasons 
specifically given to him in writing by the Board of Selectmen. At least three days after the Selectmen have given the 
Police Chief a written statement of the specific reasons for the contemplated action, he shall be given a full hearing 
before them or before a hearing officer appointed by them for that purpose. Within ten days after the hearing, the 
Police Chief shall be given a written notice of the decision of the Board of Selectmen stating fully and specifically the 
reasons therefor.  

     (a) Suspension. A suspension of the Police Chief for a period not exceeding five days may be made by the 
Chairman of the Board of Selectmen only for just cause. Within twenty-four hours of his suspension the Police Chief 
shall be given written notice stating the specific reasons for the suspension and informing him that he may, within 
forty-eight hours of the receipt of the notice, request in writing a hearing by the Board of Selectmen on the question 
of whether there was just cause for the suspension. Such a hearing will be held within seven days of receipt of the 
written notice by the Chief. Within seven days after the hearing the Board of Selectmen shall give the Chief written 
notice of its decision. By a majority vote, the Board of Selectmen may find that the suspension was for just cause, or 
may reduce the number of days of the suspension, or may find that it was without just cause. If the suspension is 
found to be without just cause, the Chief shall be deemed not to have been suspended and he shall be entitled to 
compensation for the period for which he was suspended. If the number of days of the suspension are reduced by the 
full Board after hearing, the Chief shall receive compensation based on the number of days restored.  
 
(b) Public Hearing. Any hearing under this section shall be public, if requested in writing by thePolice Chief, and he 
shall be allowed to answer the charges against him either personally or through counsel.  
 
(c) Right to Arbitration. Should the Police Chief be aggrieved by a decision of the Board of Selectmen he may, within 
30 days following the receipt of such decision, file a written notice of demand for arbitration with the Board of 
Selectmen and the American Arbitration Association. Within 30 days of the receipt of such notice of demand the 
Board of Selectmen shall file with the American Arbitration Association a complete copy of all proceedings before 
them, certified by the clerk of the board and they may file any other supplementary documents or statements as may 
pertain to such matter. The matter shall then be settled by arbitration in the Town of Westwood or within Norfolk 
County in accordance with the rules then existing of the American Arbitration Association. Such arbitration shall take 
place as soon as reasonably possible thereafter. In no event shall such arbitration take place after the date when 



institution of legal or equitable proceedings based on such aggrieved decision would be barred by the applicable 
statute of limitation.  
(d) Judgment on Arbitration. The decision rendered by the arbitrators shall be final, and judgment may be entered 
upon it in accordance with applicable law in any court having jurisdiction thereof. In rendering its decision, the 
arbitrators shall consider whether or not the Board of Selectmen’s decision is:  
     A. In violation of constitutional provisions 
     B. In excess of the authority of the Board of Selectmen 
     C. Based upon an error of fact or law 
     D. Made upon unlawful procedure 
     E. Unsupported by substantial evidence 
     F. Arbitrary or capricious, an abuse of discretion, or otherwise not in accordance with law.  
 

If the arbitrators find that the decision of the Board of Selectmen should be reversed, the Police Chief shall be 
reinstated in his position without the loss of compensation. The decision of the arbitrators shall be final and 
conclusive.  

(e) Delivery of Notice. Any notice required under this section may be delivered by hand to the address shown in the 
records of the Town. A certificate of the person mailing the notice shall be proof of giving notice.  

Article 12A adopted at 1990 Annual Town Meeting (Article 14).  
ARTICLE 13.  

Inspectors  

Building Official  

SECTION 1. Appointment. The building official, classified as Building Commissioner, shall be appointed by the 
board of selectmen for a term of one year and shall serve until his successor hasbeen appointed. The board of 
selectmen shall appoint an assistant building official for a term of one year who shall serve in the temporary absence 
or disability of the building official.  

SECTION 2. Duties. The building official shall be responsible for the enforcement of the Building Code and the 
Zoning Bylaw of the Town of Westwood.  

SECTION 3. Qualifications. To be eligible for appointment, the building official shall be qualified for the office in 
accordance with the provisions of the Building Code of the Town of Westwood, as it may from time to time be 
modified and amended.  

Inspector of Wires  

SECTION 4. Appointment. The inspector of wires shall be appointed by the board of selectmen for a term of one 
year under provisions of G.L. Ch. 166, S. 32, and shall serve until his successor has been appointed. The board of 
selectmen shall appoint an assistant inspector of wires who shall serve in the temporary absence or disability of the 
inspector.  

SECTION 5. Duties. The inspector of wires shall carry out his duties in accordance with provisions of general law, 
and shall enforce the rules and regulations adopted and from time to time modified by the Board of Fire Prevention, 
Mass. Dept. of Public Utilities established under 
G.L. Ch. 143, S. 3L.  

Inspector of Gas  

SECTION 6. Appointment. The inspector of gas piping and gas appliances in buildings, who shall be a licensed 
plumber or licensed gas fitter, shall be appointed by the board of selectmen for a term of one year and shall serve 



until his successor has been appointed in accordance with. Ch. 143, S. 30.  
 SECTION 7. Duties. The gas inspector shall enforce the rules and regulations adopted and from time to time 
modified by the Board in Mass. Dept. of Public Utilities established under 
G.L. Ch. 25, S. 12H.  
 

Inspector of Plumbing  

SECTION 8. Appointment. The Inspector of Plumbing shall be appointed by the Building Official in accordance 
with Chapter 142, Section 11. The Commissioner shall appoint an Assistant Inspector of Plumbing who shall serve in 
the temporary absence or disability of the Inspector.  

SECTION 9. Duties. The Inspector of Plumbing shall enforce the uniform state plumbing code as adopted and 
modified from time to time by the Mass. Board of Examiners of Plumbers established under G.L. Ch. 142, as 
amended.  

 
Section 8 Amended at 1976 Annual Town Meeting (Article 31). 
Section 1 Amended at 1992 Annual Town Meeting (Article 22). 
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ARTICLE 14.  

Codes  

SECTION 1. Building Code. (Available separately) The Building Code of the Town of Westwood shall be that 
adopted at the annual town meeting of March 11, 1968, as it may from time to time be modified and amended, which 
code together with such amendments shall be construed as a bylaw by reference herein. Said code shall not be subject 
to the requirement of Ch. 9, 
S. 3-2 of the Town Charter which reads, “The town clerk shall codify and republish the bylaws every five (5) years.”  

SECTION 2. Fire Prevention Code. (Available separately) The Fire Prevention Code of the Town of Westwood 
shall be that adopted at the annual town meeting of March 11, 1968, as it may from time to time be modified and 
amended, which code together with such amendments shall be construed as a bylaw by reference herein. Said code 
shall not be subject to the requirement of Ch. 9, S. 3-2 of the Town Charter which reads, “The town clerk shall codify 
and republish the bylaws every five (5) years.”  
 

ARTICLE 15.  

Dog Control and Leash Law  

SECTION 1. Definitions. The following terms shall have the meaning herein given:  

A. “At Large” means unaccompanied by a responsible person.  

B. “Out of Control” means accompanied by a person not exerting the proper supervision.  

C. “Oestrus Cycle” means the technical term for the common expression “in heat”.  



D. “Restrained” means being kept leashed when outside the bounds, or fenced within the bounds of the property of 
the owner or keeper.  

E. “Dog Officer” means that person appointed by the Selectmen or otherwise serving in the capacity of Dog Officer 
or Animal Control Officer for the Town of Westwood.  

SECTION 2. If any person shall make a complaint in writing* and under oath to a Dog Officer of Westwood that 
any dog has committed a violation of any of the reasons listed in Section 4, the Dog Officer shall investigate such 
complaint and after finding such violation shall cause such dog to be impounded or restrained and cause the owner or 
keeper of such dog to receive a written warning or pay a penalty as set forth in Section 3. The Dog Officer shall keep 
a written record of each such investigation and shall provide a copy thereof to the owner or keeper of the dog and the 
Complainant.  

SECTION 3. Penalties. The penalty fee imposed upon an owner or keeper of a dog which has committed a 
violation of any of the reasons listed in Section 4 except for those offenses set forth in Section 4(A)(5) and (6) shall 
be Twenty-Five Dollars ($25.00) for the first offense, Fifty Dollars ($50.00) for the second offense and Seventy-Five 
Dollars ($75.00) for each subsequent offense. The penalty fee for violations of any of the reasons listed in Section 
4(5) and (6) shall be a mandatory penalty fee of Fifty Dollars ($50.00) for the first offense and One Hundred Dollars 
($100.00) for each subsequent offense.  

SECTION 4. Violations.  

A. A Dog Officer shall cause penalties to be invoked for any of the following reasons:  

1 If found without a license, collar, or tag as required by Massachusetts General Laws, Chapter 140.  
2 If found at large when in her oestrus cycle, or if creating a nuisance.  
3 No dog shall be permitted to be unrestrained while in or near any school yard, public park, public      
            playground, or public or school recreational field or facility. Further, no person shall permit a dog    
            under that person’s control to defecate on any school yard, public park, public playground, or public  
            or school recreational field or facility or any public property abutting thereto. Further no dog shall    
            be permitted to be at large or out of control of a responsible person in any other public area not    
            designated within this section.  
4 If found at large or out of control in a dog pack.  
5 For having bitten, injured, or physically molested any person; or having caused any person to be fearful for 
his safety by chasing, worrying, snapping, or otherwise frighteningsaid person.  
6 For having bitten or injured any domestic animal.  
7 For chasing any vehicle or bicycle on a public way or way open to public traffic.  
8 If the dog is found to bark, howl, or in any other manner to basically disturb the quiet of any person.  
9 For having disturbed, spilled, or otherwise upset rubbish or trash.  
10 For having littered on, defecated on or caused damage to the property of any person(except for the   
            property of the owner/keeper of the dog).  
11 If found at large or out of control after having been ordered restrained by a Dog Officer.  
 
B. An impounded dog shall be released to its owner or keeper upon payment of the penalty fee as described in 

Section 3, and upon payment of the pound fees as provided for in the Massachusetts General Laws. The 
following conditions, if applicable, shall also apply:  

1 In the case of a dog impounded under Section 4A (1) above, upon the obtaining of a license as required by 
law.  
2 Except as hereinafter provided in Section 5, in the case of a dog impounded under Section 4A(2) above, upon 
the agreement of the owner or keeper to undertake such restrictions or controls of the animal to prevent violations of 
Section 4A(2) as a Dog Officer shall reasonably require.  
 
C. Dogs impounded and unclaimed by the owner or keeper after a ten-day period, and dogs for which applicable 



penalties and pound fees have not been paid shall be disposed of in accordance with the Massachusetts General 
Laws.  

D. For purposes of Section 4C above, no dog shall be obtained for the purpose of scientific experimentation, 
investigation, or instruction as discussed in Massachusetts General Laws, Chapter 49A.  

SECTION 5. Control of Dogs in the Oestrus Cycle. If a Dog Officer determines that a dog in her oestrus cycle is 
attracting other dogs to the area, which conditions cause disturbances on, or damage to neighboring property or public 
areas, he may impound the dog for the duration of the oestrus cycle, releasing it thereafter to the owner or keeper 
upon payment of penalty fees, if applicable, and upon payment of pound fees; as an alternative, a Dog Officer may 
require that the owner, or keeper, place and keep such a dog, while in such cycle, in a kennel or remove it from the 
area so that the nuisance is abated.  

SECTION 6. Control of Dogs.  

A. Restraint of Dogs. In addition to and not in limitation of any other remedies or penalties, a Dog Officer shall 
order the owner or keeper of a dog to restrain a dog for violation of any of the reasons listed in Section 4A. After 
a period of no less than 21 days, a Dog Officer may, at his discretion, remove an order of restraint if the owner or 
keeper of the dog satisfies him that the dog is unlikely to repeat the offense.  

B. Permanent Restraining or Muzzling of Dogs. If any person shall make a complaint in writing*to a Dog Officer of 
Westwood that any dog is a nuisance by reason of vicious disposition, or by repeated violations of any of the 
reasons listed in Section 4A which are contrary to the safety and welfare of the community, a Dog Officer shall 
investigate such complaint, which may include an examination on oath of the Complainant, the owner or keeper 
and witnesses and upon finding that such dog is a nuisance as hereinbefore set forth, shall order such dog to be 
permanently restrained and/or muzzled or request the Selectmen to banish and remove the dog from the Town of 
Westwood in accordance with the Massachusetts General Laws.  

*A supply of forms which may be used for this purpose shall be available from the Town Clerk, Dog Officer, or 
Police Station.  

SECTION 7. Enforcing Officer. This bylaw shall be enforced by a Dog Officer of Westwood and/or others who 
may be appointed from time to time by the Board of Selectmen of Westwood for such purpose.  

SECTION 8. Validity.  

A. The invalidity of any section or provision of this bylaw shall not invalidate any other section or provision thereof.  

B. This bylaw is not intended to derogate or limit any powers, rights, or obligations set forth in Massachusetts 
General Laws, Chapter 140, but is in addition thereto.  

SECTION 9. Enforcement.  

In addition to the foregoing and not in limitation thereof, the Dog Officer shall impound any dog found at large.  

SECTION 10. Licensing.  

A. Notwithstanding the provisions of Section 137 of Chapter 140 of the General Laws or any other provision of 
law to the contrary, the registering, numbering, describing and licensing of dogs, if kept in the Town of Westwood, 
shall be conducted in the office of the Town Clerk of said Town.  

B. Notwithstanding the provisions of Section 139 of said Chapter 140 or any other provision of law to the contrary, 
the annual fees to be charged by the Town of Westwood for the issuance of licenses for dogs shall be:  

Males and Females . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Fifteen Dollars Neutered males 
and spayed females . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Ten Dollars  

For kennels, if not more than four dogs are kept in said kennel, Thirty Dollars; if more than four but not more than 



ten dogs are kept in said kennel, Fifty Dollars; and if more than ten dogs are kept in said kennel, One Hundred  
Dollars.  

As voted by the Town under Article 38 of the warrant for the 1981 Annual Town Meeting, the Town may further 
charge a late fee of Twenty-Five Dollars to be paid by owners or keepers of record each year who license said dog or 
dogs on or after May first.  

C. Notwithstanding the provisions of Section 147 of said Chapter 140 or any other provision of law to the contrary, 
all money received from the issuance of dog licenses by the Town of Westwood, or recovered as fines or penalties by 
said Town under the provisions of Chapter 140or by vote of the Town under Article 38 of the warrant for the 1981 
Annual Town Meeting relating to dogs, shall be paid into the treasury of said Town and shall not thereafter be paid 
over by the Town Treasurer to Norfolk County.  

D. Notwithstanding the provisions of Section 140 or any other provision of law to the contrary, whoever suffers 
loss by the worrying, maiming or killing of his livestock or fowls by dogs, outside the premises of the owners or 
keepers of such dogs shall, after investigation as provided in Section 161, be paid from the treasury of said Town as 
provided by Section 161.  

Article 15 Adopted at 1973 Annual Town Meeting (Article 3). 
 

Sections 2 & 3 Revised at 1974 Annual Town Meeting (Article 31) and 
Revised at 1984 Annual Town Meeting (Article 51). 

 

Section 9 Adopted at 1985 Annual Town Meeting (Article 30). 
 

Section 10 Adopted Feb. 1986 Special Town Meeting (Article 4). 
 

Section 3 Amended at 1992 Annual Town Meeting (Article 21). 
 

Section 4A(3) deleted and new Section was substituted therefor. 
1996 Annual Town Meeting (Article 27). 
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ARTICLE 16.  

Fire Alarm System Bylaw  

SECTION 1. Definitions. For the purpose of this Bylaw, the following terms, phrases, words, and their derivations 
shall have the meanings given herein. When not inconsistent with the context, words used in present tense include the 
future; words used in the plural number include the plural number. The word “shall” is always mandatory and not 
merely directory.  

(a) The term “Fire Alarm System” means an assembly of equipment and devices or a single device such as a solid 
state unit which is powered electrically or mechanically, arranged to signal the presence of a hazard requiring urgent 
attention and to which the Fire Department is expected to respond. Fire Alarm Systems monitor temperature, smoke, 
extinguishing systems, hazardous flammable gases and include manual pull station. Any other condition not directly 
related to the detection of fire is specifically excluded from the Fire Alarm System.  
(b) The term “Automatic Dialer” means any device capable of transmitting an alarm of fire to the Fire Department 
over a telephone line and received in a recorded voice form by the Fire Department and may only be used to report 



fire alarm activations.  
(c) The term “Needless Alarm” means activation of a fire alarm system through mechanical failure, malfunction, 
improper installation or negligence of the user of an alarm system or of his employees or agents. For the purposes of 
this definition, activation of alarm systems by acts of God, including but not limited to, power outages, hurricanes, 
tornadoes, earthquakes, and similar weather or atmospheric disturbances shall not be deemed to be a needless alarm.  
(d) “Fire Alarm System Owner”: An individual or entity who owns title to and/or has, on a business or residential 
premises, a fire alarm system equipped so as to send a fire alarm signal to a central station operating company or 
directly to the Westwood Fire Department by way of a master box.  
(e) “Master Box Owner”: Connection of a fire alarm system to the Westwood Fire Department through a master box. 
Every master box owner whose fire alarm system, on the effective date of this bylaw is connected to the Westwood 
Fire Department by way of a master box, shall pay on an annual basis, fees for residential, business, or commercial 
property, any connection or reconnection fees, as shall be established from time to time by the Board of Selectmen 
after a public hearing.”  
 

SECTION 2. Regulations.  

   (a) Every fire alarm user shall submit to the Fire Chief the names and telephone numbers of at least two    
        other persons who are authorized to respond to an emergency signal transmitted by a fire alarm     
        system   
        and who can open the premises wherein the fire alarm system is installed.  
  (b) All automatic dialers shall use a telephone number designated by the Fire Chief and installed in the   
       Fire Department specifically for automatic dialers. No published or listed telephone number of the Fire    
       Department may be used by any automatic dialer. In the event of an automatic dialer not disconnecting    
       from the designated fire department telephone line, the Fire Chief may require that automatic dialer be   
       removed or replaced.  
 (c) The Town of Westwood Fire Department assumes no liability if a call is missed or the line is tied up      
      for any fire alarm reported by an automatic dialer.  
 (d) A fee of $25.00 per year shall be charged payable at the time of installation of an automatic dialer and    
      on or before January 31st each year thereafter. This fee shall be paid to the Town Treasurer for deposit   
       in the general fund.  
(e) Connection of a fire alarm system to the Westwood Fire Department through a master box.  
 

Every master box owner whose fire alarm system on the effective date of this bylaw is connected to the Westwood 
Fire Department by way of a master box shall pay the following fees:  

Annual Fees  

Residential, Business or Commercial Property . . . . . . . . . . . . . . . . . . . . . . . . . . . $200.00/box 

Maximum charge per property . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . …… 250.00 

Connection fee or re-connection fee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 100.00  

(f) Updating Information  

Every master box owner shall be responsible, on an annual basis, for updating the information herein required to be 
provided to the Fire Chief. The master box owner shall provide the Fire Chief with the updated information and shall 
pay the fee, if any, required by this Bylaw. If a master box owner fails to comply with this Section, the Fire Chief 
may assess a fine of $50.00.  
 
(g) Before any fire alarm system is connected to the Westwood Fire Department, the master box owner shall provide 
the Fire Chief with the following information:  
 
1 The name, address and home and work telephone numbers of the master box owner.  



2 The street address where the master box is located.  
3 The names, addresses and telephone numbers of the persons or businesses protected by the fire   
            alarm system connected to the master box.  
4 The names, addresses and home and work telephone numbers of at least two persons other than the    
            owner who can be contacted 24 hours a day, and who are authorized by the master box owner to   
             respond to an alarm signal and who have access to the premises in which the master box is located.  
5 Such other information as the Fire Chief may require.  
 

In the event a fire alarm system has been connected to the Westwood Fire Department by way of a master box 
prior to the adoption of this Bylaw, the master box owner shall fully comply with the requirements of this Section 
within sixty (60) days after notice, by first class mail, of the requirements of this Section. If a master box owner 
fails to comply with this Section, the Chief may assess a fine of $50.00 per day for each day of non-compliance.  

 (h) all newly permitted (commercial and/or multi-unit residential) buildings will be required to install a radio master 
fire alarm box in place of the hard wire boxes now utilized.  
 
 (i) all newly permitted (commercial and/or multi-unit residential) buildings will be required to install a radio repeater 
system to bolster and re-transmit signals from portable radios during emergencies.  Said radio repeater system will be 
in accordance with the requirements and specifications of the Fire Chief.  
 

SECTION 3. Fire Alarm System Needless Alarm — Fines. In the event of a fire alarm system needless alarm as 
hereinbefore defined, the Fire Chief may assess a fine against a fire alarm system owner for each such needless alarm 
per fiscal year according to the following schedule:  

FIRST THROUGH THIRD NEEDLESS ALARM No fine will be assessed. However, upon the receipt of the third 
needless alarm, the Fire Chief shall notify the owner of the fire alarm system in writing that there have been three 
needless alarms.  

FOURTH THROUGH SIXTH NEEDLESS ALARM:                                              $100 per alarm SEVENTH 

THROUGH ELEVENTH NEEDLESS ALARM:                                                $200 per alarm EACH NEEDLESS 

ALARM AFTER THE ELEVENTH:                                                    $300 per alarm  

Private fire alarm systems connected to the Westwood Fire Department by other means, including automatic 
dialers and central station systems, shall be subject to the same fine schedule.  
 

All fines assessed shall be paid to the Town of Westwood for deposit in the general fund. If the fine is not paid 
within thirty days a final notice will be sent informing the owner and/or occupant that the master box will be 
disconnected and the insurance company notified.  

The Fire Chief, in addition to levying fines as provided herein, may order the owner of an automatic dialer to 
discontinue its use.  

Failure to pay the annual service fee within thirty days after issuance of the bill may subject the owner of the 
system to be fined $50.00 per day for each day that the service fee remains unpaid and disconnection of the system at 
the discretion of the Fire Chief.  

 
 
 
 

Article 16 
originally adopted at 1984 Annual Town Meeting (Article 39). 

 



Under Article 17 of the 1991 Annual Town Meeting 
Section 1 was amended by the addition of Subsections (d) and (e); 

Section 2 was amended by the re-writing of Subsection (d) and 
 

the addition of new Subsections (e), (f) and (g); 
Section 3 was deleted in its entirety and a new Section 3 was substituted therefor. 

 

Section 2(e) was amended at 1994 Annual Town Meeting (Article 6). 
 

Section 2(e) was deleted in its entirety and a new Section was substituted therefor. 
1996 Annual Town Meeting (Article 26). 

 
Section 2 was amended by the addition of Subsections (h) (Article 40) and (i) (Article 39) at 2006 Annual Town 

Meeting. 
 

ARTICLE 17.  

Hazardous Material Bylaw  

SECTION 1. Authority. This Bylaw is adopted by the Town of Westwood under its home rule powers, its powers 
to protect the public health and welfare, and its authorization under Massachusetts General Laws, Chapter 40, Section 
21.  

SECTION 2. Purpose. This Bylaw is intended to protect the public health, safety, welfare, and environment as 
well as to preserve and maintain existing and potential groundwater supply, groundwater recharge areas, and surface 
waters from risk of hazardous material release within the Town of Westwood, and to provide local emergency 
responders with appropriate contingency plans to mitigate emergencies in a safe and timely manner.  

SECTION 3. Definitions.  
Commercial or Industrial Establishment. An establishment whose principal use is non-residential and non-

agricultural, either public or private. 
Emergency Coordinator. A person designated by the contingency plan to interact with the appropriate 

governmental agencies involved with response to a release or potential release of a hazardous material, and given the 
authority to procure outside resources to help avert or mitigate such contingency; having been so designated based 
upon his or her knowledge of the facility; specific knowledge of areas where hazardous materials are manufactured, 
used, stored, or disposed; and understanding of the ramifications of a release of hazardous material for the safety of 
responders, the environment, and the community. 

Hazardous Material. A material or combination of materials which, because of its quantity, concentration, or 
physical, chemical or infectious characteristics, may cause or significantly contribute to an increase in serious or 
incapacitating illness or pose a substantial present or potential hazard to human health, safety or welfare or to the 
environment when improperly treated, stored, transported, used, disposed of, or otherwise managed. These materials 
shall include, but not be limited to, synthetic organic chemicals, petroleum products, heavy metals, radioactive or 
infectious materials, and any substances defined as “toxic” or “hazardous” under Massachusetts General Laws 
Chapters 21C and 21E using the Massachusetts Oil and Hazardous Substance List(in 310 CMR 40.000). 

Material Safety Data Sheet (“MSDS”). Information sheets, available by law from the manufacturer, containing 
data including physical characteristics, flammability, explosivity, reactivity, and the health and safety hazards of a 
product, as well as information relative to procedures recommended for spills and leaks of specific chemicals and 



special protection and precautions to betaken in the handling of the product. 
SARA Title III. The “right-to-know” law within the Superfund Amendments and Reauthorization Act of 1986, 

also titled the Emergency Planning and Community Right-To-Know Act.  

SECTION 4. Exclusions. In order to focus efforts on significant threats not fully addressed by other authorities, the 
following materials, activities and facilities are not within the scope of authority of this regulation: 

A. Household waste, including garbage, trash, and domestic sanitary sewage 
B. Wastes generated from the growing of agricultural crops and the raising of animals, including manure which is 

returned to the soil as fertilizer. 
C. Treatment, Storage, and Disposal Facilities as defined by 310 CMR 30.000, Hazardous Waste Regulations. 
D. Large Quantity Generators of hazardous wastes as defined by 310 CMR 30.000, Hazardous Waste Regulations.  
E. Hazardous materials which are the subject of Tier II reporting, as defined by SARA, Title III (this shall not 

apply to hazardous materials not otherwise excluded). 
F. Materials storage subject to regulation by the Fire Department under Massachusetts General Laws Chapter 148. 
G. Materials kept at the dwelling where they are used for routine yard or swimming pool maintenance.  

SECTION 5. Registration. 
In order that the Town, the abutters, and public safety officials may know of the existence and location where 

hazardous materials are stored, every owner or operator of a commercial or industrial establishment, including 
governmental entities, which stores, transports, uses, handles, or otherwise manages hazardous materials which, 
summed across all such materials, totals fifty gallons liquid volume or twenty-five pounds dry weight or more in a 
calendar year must register with the Board of Health, unless excluded under Section 4.  

A. Timing. Registration must be made prior to initiation of activity or construction of facilities subject to this 
Bylaw, and prior to each two year anniversary date as established by the Board of Health. In addition, if any of the 
following activities occur during the registration period, an updated registration must be obtained prior to such 
change. 
(1) Remodeling, operating changes or expansion of an existing facility which substantially modifies the type or 
quantity of hazardous materials managed. 
(2) Changes in the location or method of use, storage, manufacture or handling of hazardous materials in any facility. 
(3) Change in ownership of a facility. Registration is not transferable between past and future owners.  
(4) Addition of new hazardous materials not documented in the original registration, and resulting in the quantity 
threshold (50 gallons, 25 pounds) being exceeded. 
 
B. Submittals. The following must be submitted to the Board of Health as part of the registration process. 
(1) A Hazard Prevention and Contingency Plan, to include the following. 
    (a) A list of all qualified “Emergency Coordinators”, including names and addresses with both work and residence 
telephone numbers. 
    (b) A list of the resource agencies (including telephone numbers) to be contacted in the event of a hazardous 
material emergency. 
    (c) A list of all relevant emergency supplies and equipment available on the site, together with brief description of 
their capabilities and usage. 
    (d) Scale maps or drawings of the premises locating the areas where hazardous materials are stored, handled, or in 
use; areas where emergency equipment such as spill kits and medical supplies are kept; and emergency evacuation 
routes and assembly locations. 
     (e) Electronic copies of Material Safety Data Sheets (MSDS) on CD-ROM,  
one MSDS for each hazardous chemical in the workplace.  If CD-ROM is unavailable,  
hard copies of MSDS are acceptable.   
  (f) A written description of the types of emergency which are the most likely, even if highly improbable; procedures 
to be followed routinely in reducing the risk of an emergency actually occurring through error, vandalism, corrosion 
or spillage, including employee training, and product loss detection through inventory reconciliation and monitoring; 
and procedures to be followed in response to any contingency, in order to protect safety and minimize any damage. 



  (2) Information pertaining to any disposal of hazardous wastes: Hazardous Waste Generator ID number assigned by 
DEP, name of the hazardous waste transporter(s), and methods of handling spills of less than the volume which must 
be reported under the Massachusetts Contingency Plan, 310 CMR 40.000.  
(3) Fees. The basic fee shall be $250.00 for initial registration, and $100.00 for bi-annual renewal. In addition, the 
Board of Health may require that the applicant pay for the reasonable fees and expenses of consultants selected by the 
Board if necessary for the review and evaluation of applications for registration. 
    C. Approval. Registration submittals shall be acted upon and the applicant notified within sixty (60) days 
following their receipt by the Board of Health. Submittals shall be approved only if, following consideration of 
recommendations by the Westwood Emergency Management Agency (WEMA), the Board, or the Health Director 
acting on behalf of the Board, finds that: 
    (1) submittals are substantially complete 
    (2) all other approvals relating to hazardous materials have been applied for and, if not yet received, operation has 
clearly been made contingent upon such approval; and 
    (3) the contingency plan assures adequate protection of the environment and of public health and safety, taking into 
consideration the scale, location, and degree of hazard involved from the materials in question, and the norms of 
contemporary best management practices.  
 

SECTION 6. Storage Requirements. 
A. Above ground storage. Storage of hazardous materials above ground is permitted only in accordance with the 
following: 
    (1) Materials shall be stored in product-tight containers, in an orderly manner with wastes stored separately from 
usable materials, and on an impervious surface. 
    (2) Outdoor storage must be provided with secondary containment with impervious materials able to contain spills 
of not less than 110% of the volume stored, and to prevent any flow of product to exposed soils or outside drains, and 
must be protected from the elements, accidental damage, and vandalism, which in some cases may require roof 
structure and fencing. 
    (3) Indoor storage must be designed (by means of a berm, dike, or other means of containment) to prevent any flow 
of product to exposed soils, floor drains, or outside drains. 
B. Underground storage. 
    (1) Underground storage of hazardous materials is permitted only in underground storage facilities authorized by 
the Fire Department in accordance with State and Federal law and regulations.  
    (2) New installations for underground storage of hazardous materials are prohibited in the following locations: -
within any Water Resource Protection District, as defined in the Westwood 
 
Zoning Bylaw; -within four (4) feet of the historical high water table; -within four hundred (400) feet of a public 

surface water supply; or -within one hundred (100) feet of a private well for potable water supply.  
C. Identification.  
    (1) Hazardous material storage areas must be clearly delineated, and signs must be posted noting the dedicated 
nature of the area. 
    (2) Containers of all non-waste hazardous materials must be labeled as required under SARA Title III, including 
the name of the product or chemical(s), the producer’s name, address, and telephone, a listing of the physical and 
health hazards associated with the materials, and target organ effects from exposure. 
    (3) Containers of hazardous wastes must be prominently labeled as “Hazardous Waste,” and must also be labeled 
with the Hazardous Waste Generator ID# and the date the container began accumulating waste.  
 

SECTION 7. Emergency Requirements. 
A. Notification. In case of a spill and/or loss of hazardous material at or above the volume which must be reported 
under the Massachusetts Contingency Plan, 310 CMR 40.000, the owner/operator must immediately report the spill 
or loss to the Fire Department. Notification shall be made to the Board of Health within 24 hours of the spill. 
Notification to the MA DEP Emergency Response Section shall be in accordance with 310 CMR 40.0000. 
B. Planning. 



    (1) The map and written description required at Section 5B (1) and (2) must also be posted at one or more of the 
following on-site locations: guard shack, fire alarm box annunciator panel, or other location acceptable to the Fire 
Department. The location of posting must be specified in the registration materials. 
    (2) Material Safety Data Sheets must be kept on file and freely accessible at all times at an on-site location 
approved by the Health and Fire Departments. The Data Sheets must be available to the Fire and Health departments 
during routine inspections and in the event of an emergency. 
    (3) The owner/operator shall provide adequate and reasonable employee training programs to ensure the proper 
use, storage, transportation and handling of hazardous materials, incompliance with SARA Title III.  
 

SECTION 8. Administration.  
A. Enforcement.  

       (1) The Board of Health or its agent(s) shall be the enforcing authority for the Bylaw. 
       (2) The Board of Health or its agent(s) may enter upon privately owned property for the purpose of performing 
their duties under this Bylaw. 
  B. Violations. Written notice of any violation of this Bylaw shall be given by the Board of Health or its agent(s), and 
shall specify: 
       (1) The nature of the violation, and the item in this Bylaw which is being violated 
       (2) Any corrective measures which must be taken 
       (3) A time schedule for compliance. 
 C. Penalties. Whoever fails to take corrective action consistent with the time schedule for compliance required under 
Section 8B(3) shall be subject to a fine of Fifty ($50.00) Dollars per day per violation pursuant to the Town of 
Westwood General Bylaws, Article 10, Police Regulation, s. 23, Non-Criminal Disposition Bylaw, and as authorized 
by M.G.L. Chapter 40,Section 21D.  
D. Appeals and variances. 
       (1) An administrative appeal of the interpretation of this Bylaw by the Health Director in specific application 
may be made to the Board of Health by the owner or operator of the premises in question, or by the owner or operator 
of any abutting premises, or by any Town official. Procedure shall be as prescribed at paragraph (3) below. 
       (2) Variance in the application of this Bylaw, unless otherwise precluded by law, may be granted by the Board of 
Health upon application by the owner or operator of the premises in question, upon the Board’s determination that the 
alternative proposed, subject to any conditions imposed, will provide protection equivalent under the circumstances 
to that assured by literal compliance with the Bylaw. 
       (3) Applications for administrative appeals or variances shall be made in writing to the Board of Health. The 
Board shall hold a public hearing on the application, at least ten (10) days prior to which notice shall be provided in a 
newspaper of general circulation in the Town and by certified mail to all abutters, at the expense of the applicant. 
 A written decision shall be made by the Board within thirty (30) calendar days of the close of the hearing, 
unless an extension is agreed to in writing by the applicant. Copies of the decision shall be provided to the Town 
Clerk, the applicant, the owner or operator of the premises, if different, and to any others requesting it. 
       (4) Any person aggrieved by a decision of the Board of Health or its agent(s) may seek relief there from within 
thirty (30) days in any court of competent jurisdiction, as provided by the laws of this Commonwealth.  
 

SECTION 9. Severability. Each provision of this Bylaw shall be construed as separate, to the end that if any part 
of it shall be held invalid for any reason, the remainder shall continue in full force and effect.  

Article 17 
Adopted at 1986 Annual Town Meeting (Article 17). 

 

Subsection D added to Section 5 and Dollar amounts amended 
in Section 6 at 1991 Annual Town Meeting (Article 38). 

 



Complete Revision 
Adopted at 1996 Annual Town Meeting (Article 19). 

 

Sections 4(E) and 8(C) Amended at 1997 Annual Town Meeting (Article 14). 
 

Section 8-C Deleted in its entirety and a new Section 8-C substituted therefor. 
Adopted at 2000 Annual Town Meeting (Article 29). 

 
Section 5B 9(1) (e) Deleted in its entirety and substituted therefor 

Adopted at 2009 Annual Town Meeting (Article 21). 
 

ARTICLE 18.  

Wetlands Protection Bylaw  

SECTION 1. Purpose. The purpose of this Bylaw is to protect wetlands and adjoining land areas in the town of 
Westwood by controlling activities deemed by the Conservation Commission likely to have a significant or 
incremental effect upon wetland values, including but not limited to the following: public or private water supply, 
groundwater supply and quality, flood control, storm damage prevention, prevention of pollution, fisheries, wildlife 
habitat, and erosion and sedimentation control (collectively, the “wetland values protected by this Bylaw”).  

SECTION 2. Jurisdiction. Except as permitted by the Conservation Commission or as provided in this Bylaw, no 
person shall remove, fill, dredge, build upon, or alter the following resource areas: any freshwater wetland, marsh, 
wet meadow, bog, or swamp; any bank, lake, pond, vernal pond, river, or stream; any land under said waters; any 
land subject to flooding; or any riverfront area. Any activity proposed or undertaken within one hundred (100) feet of 
any freshwater wetland marsh, wet meadow, bog, swamp, bank, lake, pond, vernal pond, river or stream (hereinafter 
called the Buffer Zone) which, in the judgment of the Commission will alter an area subject to protection under this 
Bylaw is subject to regulation under this Bylaw.  

The Commission may regulate activities under this Bylaw regardless of whether those same activities are regulated 
under the Wetland Protection Act, G.L. c. 131, section 40.  

SECTION 3. Exceptions. The permit and application required by this Bylaw shall not be required by this Bylaw 
for maintaining, repairing, or replacing, but not substantially changing or enlarging, an existing and lawfully located 
structure or facility used in the service of the public to provide electric, gas, water, sewer, telephone, telegraph, or 
other telecommunication services, provided that the structure or facility is not substantially changed or altered, 
provided that written notice has been given to the Commission prior to commencement of work, and provided that 
the work conforms to performance standards and design specifications in regulations adopted by the Commission and 
provided that the Commission issues written confirmation that such performance standards and design specifications 
are met by the work.  

The permit and application required by this Bylaw shall not apply to emergency projects necessary for the 
protection of the health or safety of the public, provided that the work is to be performed by or has been ordered to be 
performed by an agency of the Commonwealth or a political subdivision thereof, provided that advance notice, oral 
or written, has been given to the Conservation Commission prior to commencement of work or within 24 hours after 
commencement, provided that the Commission or its agent certifies the work as an emergency project, provided that 
the work is performed only for the time and place certified by the Commission for the limited purposes necessary to 
abate the emergency, and provided that within 21 days of commencement of an emergency a permit application shall 
be filed with the Commission for review as provided in this Bylaw. Upon failure to meet these and other 
requirements of the Commission, the Commission may, after notice and a public hearing, revoke or modify an emer-



gency project approval and order restoration and mitigation measures.  

The presumption that activity undertaken within thirty-five (35) feet of certain resource areas shall alter those 
resource areas, as set out in Section 8(k) of this By-law, shall not apply to (a)any lot shown on a subdivision plan 
filed and approved by the Planning Board pursuant to General Laws chapter 41, sections 81P or 81S, for which 
application for Planning Board endorsement or approval has been made prior to March 1, 1998, to (b) any lot 
otherwise in existence as of March 1, 1998, or to (c) the repair, maintenance, alteration, reconstruction or expansion 
of any structure in existence as of March 1, 1998. Such land and structures shall be subject to the presumption that 
any activity undertaken within ten (10) feet of the boundary of a wetland, bank, pond, vernal pool, stream or river 
shall alter that resource area. The subdivision of any lot otherwise grandfathered pursuant to (a) or (b), above, shall be 
subject to the 35 foot setback presumption.  

Other than stated in this section, the exceptions provided in the Wetlands Protection Act 
(G.L. c. 131, S. 40) shall not apply.  

SECTION 4. Applications for Permits and Requests for Determination. Written application shall be filed with the 
Commission to perform activities regulated by this Bylaw affecting resource areas protected by this Bylaw. The 
application shall include such information and plans as are deemed necessary by the Commission to describe the 
proposed activities and their effects on the environment. No activities shall commence without receiving and 
complying with a permit issued pursuant to this Bylaw. 

The Commission in an appropriate case may accept as the application and plans under this Bylaw the Notice of 
Intent and plans filed under the Wetlands Protection Act, G.L. c. 131, S. 40. 

Any person desiring to know whether or not a proposed activity or an area is subject to this Bylaw may in writing 
request a determination from the Commission. Such a request for determination shall contain data and plans specified 
by the regulations of the Commission. The Commission in an appropriate case may accept as the application and 
plans under this Bylaw the Request for Determination and plans filed under the Wetlands Protection Act, G.L. c. 131, 
S. 40. 

“Any person filing an application for a permit or a request for determination shall do so with the Commission by 
hand delivery or certified mail, return receipt requested.” 

“Any person filing an application for a permit or request for determination with the Commission shall provide a 
copy thereof, by certified mail or hand delivery, to the Town Board sand Offices as directed by the Commission. The 
Commission may take into account any comments provided to the Commission by other Town Boards and Offices in 
determining the affect the project may have on protected resource areas. The Commission shall allow the applicant an 
opportunity to respond to any such comments. 

At the time of an application for a permit or request for determination the applicant shall pay a filing fee specified 
in regulations of the Commission. This fee is in addition to that required by the Wetlands Protection Act, G.L. c. 131, 
S. 40, and shall be commensurate with the costs incurred by the Commission. 

To assist its review of permit applications, the Commission may engage scientific and environmental professionals 
to review applications for technical accuracy and compliance with this Bylaw, including delineation of wetland 
boundaries, identification and verification of wetland features, identification and assessment of wildlife habitat, and 
the review of hydrological data or calculations. The Commission is authorized to require the applicant to pay the 
costs and expenses of any expert consultant deemed necessary by the Commission to review the application. The 
Commission may waive the filing fee and costs and expenses for an application or request filed by a government 
agency and shall waive them for a request for determination filed by a person having no financial connection with the 
property which is the subject of the request.  

SECTION 5. Notice and Hearings. Any person filing an Application for a Permit shall do so with the Commission 
by hand delivery or certified mail, return receipt requested, and such application shall also include a certified list of 
abutters within 300 feet, according to the most recent records of the Assessors, including those across a traveled way 
or a body of water. The Commission shall set the date and time for the Public Hearing for the Application, and 
provide to the Applicant a copy of a Public Hearing Notice which shall be published at the Applicant’s expense in a 
newspaper of general circulation in the Town of Westwood at least five working days prior to the hearing date. 



Concurrently with newspaper advertisement, the Applicant shall post to each abutter by certified mail, return receipt 
requested, a copy of the Public Hearing Notice supplied to the Applicant by the Commission, and shall state where 
copies of the Application, including plans, may be examined and obtained by abutters free of charge.  
Applicants shall provide the Town Clerk with a complete copy of the Application and plans for public review. 

“The date of receipt of all filings made under this Bylaw shall be the date of the Commission’s first regular 
meeting scheduled at least seven days following receipt of the filing by hand delivery or certified mail, return receipt 
requested.” 

The Commission shall commence the public hearing within 21 days of the date of receipt of an Application for a 
Permit. The return receipts from all abutters and/or proof of attempted delivery by certified mail shall be submitted 
the Commission at the opening of the Public Hearing. 

The Commission shall issue its permit or decision to deny the permit within 21 days from the close of the public 
hearing. 

The Commission shall have authority to continue the hearing to a specific date announced at the hearing, for 
reasons stated at the hearing, which may include receipt of additional information offered by the Applicant or others, 
information and plans required of the Applicant, reasons deemed necessary by the Commission in its discretion. In 
the event the Applicant objects to a continuance or postponement, the hearing shall be closed and the Commission 
shall take action on such information as is available.  

The Commission in an appropriate case may combine its hearing under this Bylaw with the hearing conducted 
under the Wetlands Protection Act, G.L. c. 131, S. 40. 

“Any person filing a Request for Determination of Applicability (RDA) shall do so by certified mail, return receipt 
requested or by hand delivery to the Conservation Commission office. The Commission shall provide the person 
filing the RDA with a copy of the Public Meeting Notice giving the date, time, and location at which the RDA will be 
heard. The person filing the RDA shall post, certified mail, return receipt requested, to the owner and to each abutter, 
as defined above, a copy of the Public Meeting Notice giving the date, time, and location at which the RDA will be 
heard. The Public Meeting Notice shall state where complete copies of the RDA, including plans, if any, may be 
inspected or obtained free of charge. Applicants shall provide the Town Clerk with a complete copy of the RDA.” 

The Commission shall issue a Determination of Applicability within 21 days of receipt of the Request for 
Determination. 

The Commission in an appropriate case may combine its meeting under this Bylaw with the meeting conducted 
under the Wetlands Protection Act, G.L. c. 131, S. 40.  

SECTION 6. Permits, Determinations and Conditions. If the Commission after a public hearing determines that 
the activities which are the subject of the application are likely to have a significant or incremental effect upon the 
wetland values protected by this Bylaw, the Commission within 21 days of the close of the hearing shall issue or 
deny a permit for the activities requested. If it issues a permit, the Commission shall impose conditions which the 
Commission deems necessary or desirable to protect those values, and all activities shall be done in accordance with 
those conditions.  

The Commission is empowered to deny a permit for failure to meet the requirements of this Bylaw; for failure to 
submit necessary information and plans requested by the Commission; for failure to meet the design specifications, 
performance standards, and other requirements in regulations of the Commission; for failure to avoid or prevent 
unacceptable significant or incremental effects upon the wetland values protected by this Bylaw; and where no 
conditions are adequate to protect those values. Due consideration shall be given to any demonstrated hardship on the 
applicant by reason of denial, as presented at the public hearing. 

A permit shall expire three years from the date of issuance. Notwithstanding the above, the Commission in its 
discretion may issue a permit expiring five years from the date of issuance for recurring or continuous maintenance 
work, provided that annual notification of time and location of work is given to the Commission or for projects 
undertaken by a government agency. Any permit may be renewed once for an additional one year period, provided 
that a request for renewal is received in writing by the Commission prior to expiration.  

For good cause the Commission may revoke or modify a permit issued under this Bylaw after public notice and 
public hearing, and notice to the holder of the permit. 

The Commission in an appropriate case may combine the permit or other action on an application issued under this 



Bylaw with the Order of Conditions issued under the Wetlands Protection Act.  
Prior to the commencement of any work permitted or required by a permit issued pursuant to this Bylaw, the 

permit shall be recorded by the Applicant in the Registry of Deeds or with the Registry of the Land Court, within the 
chain of title of the affected property. Certification of recording shall be sent to the Commission prior to the 
commencement of work. Failure to provide this certification prior to commencement shall be considered to be a 
violation of this Bylaw.  

SECTION 7. Regulations. After public notice and public hearing the Commission shall promulgate rules and 
regulations to effectuate the purposes of this Bylaw. Failure by the Commission to promulgate such rules and 
regulations or a legal declaration of their invalidity by a court of law shall not act to suspend or invalidate the effect 
of this Bylaw. At a minimum these regulations shall define key terms in this Bylaw not inconsistent with this Bylaw. 
Until such time as such regulations are promulgated, the regulations promulgated under the Wetlands Protection Act, 
G.L. c. 131, S. 40, shall be deemed to effectuate the purposes of this Bylaw.  

SECTION 8. Definitions. The following definitions shall apply in the interpretation and implementation of this 
Bylaw. 

The term “person” shall include any individual, group of individuals, association, partnership, corporation, 
company, business organization, trust, estate, the Commonwealth or political subdivision thereof to the extent subject 
to town bylaws, administrative agency, public or quasi-public corporation or body, this municipality, and any other 
legal entity, its legal representatives, agents, or assigns. 

The term “Commission” shall mean the Conservation Commission as constituted under Article 5, Section 3, of the 
Town Charter.  

The term “Wetlands Protection Act” shall mean Section 40 of Chapter 131 of the Massachusetts General Laws.  
The term “freshwater wetland” shall mean any area, natural or manmade, in which groundwater is near, at, or 

above the surface of the soil for a significant portion of the growing season. Such areas have a hydrophytic 
vegetational community consisting of greater than fifty (50) percent wetland plant species, and have a saturated 
hydric soil. Wetland plant species are considered to be those species identified by the United States Fish and Wildlife 
Service as occurring primarily in wetlands, or those species identified as wetland species in scientific or technical 
reference publications. 

The term “stream” shall mean any body of water which flows either throughout the year or intermittently, in a 
definite channel in the ground, whether natural or manmade. A portion of a stream may flow through a culvert. Such 
channel in the ground must be clearly visible on the surface of the substrate at such times when the channel is dry. 
Streams subject to protection under this Bylaw are those that flow within or out of a pond, lake, marsh, bog, swamp 
or wet meadow.  

Riverfront Area — the area of land between a river’s mean annual high water line measured horizontally outward 
from the river and a parallel line located 200 feet away, except that the parallel line is located: (i) 25 feet away in 
densely developed areas, as designated by the Conservation Commission, and (ii) 100 feet away for new agricultural 
and aquacultural activities. 

River — a river is any natural flowing body of water that empties to any ocean, lake, pond, or other river and 
which flows throughout the year. Pertennial streams are rivers; intermittent streams are not rivers.  

The term “land subject to flooding” shall mean any area adjacent to a water body which is inundated during the 
100-year storm, as indicated on FEMA maps.  

The term “pond” shall mean any body of water, either naturally occurring or manmade, which is never without 
standing water due to natural causes except during periods of extended drought. Swimming pools or other impervious 
manmade basins shall not be considered ponds. 

The term “vernal pond” shall mean any naturally-occurring confined basin depression which holds water for a 
minimum of 2 continuous months during the spring and/or summer. 

The term “alter” shall include, without limitation, the following activities when undertaken to, upon, within, or 
affecting resource areas protected by this Bylaw: 
     (a) Removal, excavation, or dredging of soil, sand, gravel, or aggregate materials of any kind 
     (b) Changing of preexisting drainage characteristics, flushing characteristics, salinity distribution, sedimentation 



patterns, flow patterns, or flood retention characteristics; 
     (c) Drainage or other disturbance of water level or water table 
     (d) Dumping, discharging, or filling with any material which may degrade water quality; 
     (e) Placing of fill, or removal of material, which would alter elevation 
     (f) Driving of piles, erection or repair of buildings, or structures of any kind 
     (g) Placing of obstructions or objects in water 
     (h) Destruction of plant life including cutting of trees or brush 
     (i) Changing water temperature, biochemical oxygen demand, or other physical or chemical                           
characteristics of water;  
     (j) Any activities, changes or work which may cause or tend to contribute to pollution of anybody of water or 
groundwater; 
     (k) Any activity undertaken within thirty-five (35) feet of the boundary of a wetland, bank, pond, vernal pond, 
stream, or river shall be presumed to alter that resource area. This presumption may be overcome by demonstrating to 
the satisfaction of two-thirds of the Commission that the proposed activity will materially benefit the resource area. 

Except as otherwise provided or required by this Bylaw or Regulations promulgated hereunder, definitions set 
forth in General Laws Chapter 131 section 40 and the regulations there under(310 C.M.R. 10.00, et seq.) shall apply 
to the construction of terms in this Bylaw.  

SECTION 9. Security. As part of a permit issued under this Bylaw, in addition to any security required by any 
other municipal or state board, agency, or official, the Commission may require that the performance and observance 
of the conditions imposed hereunder be secured wholly or in part by one or more of the methods described below: 
     (a) By a proper bond or deposit of money or negotiable securities or other undertaking of financial responsibility 
equal in value to the cost of performance and observance of the conditions imposed to protect or restore the resource 
areas, as determined by the Commission; 
       (b) By a conservation restriction, easement, or other covenant enforceable in a court of law, executed and duly 
recorded by the owner of record, running with the land to the benefit of this municipality whereby the permit 
conditions shall be performed and observed before any lot maybe conveyed other than by mortgage deed.  
 

SECTION 10. Enforcement. The Commission, its agents, officers, and employees shall have authority to enter 
upon privately owned land for the purpose of performing their duties under this Bylaw and may make or cause to be 
made such examinations, surveys, or sampling as the Commission deems necessary. 

The Commission shall have authority to enforce this Bylaw, its regulations, and permits issued thereunder by 
violation notices, administrative orders, and civil and criminal court actions.  

Upon request of the Commission, the Board of Selectmen and the Town Counsel shall take legal action for 
enforcement under civil law. Upon request of the Commission the Chief of Police shall take legal action for 
enforcement under criminal law. 

Municipal boards and officers, including any police officer having police powers shall have authority to assist the 
Commission in enforcement.  

Any person who violates any provision of this Bylaw, regulations thereunder, or permits issued thereunder, shall 
be punished by a fine of not more than $300.00. Each day or portion thereof during which a violation continues shall 
constitute a separate offense, and each provision of the Bylaw, regulations, or permit violated shall constitute a 
separate offense. 

In the alternative to criminal prosecution the Commission may elect to utilize the non-criminal disposition 
procedure set forth in General Laws Chapter 40, Section 21D.  

SECTION 11.  Preacquisition Violations. Any person who purchases, inherits, or otherwise acquires real estate 
upon which work has been done in violation of the provisions of this chapter or in violation of any permit issued 
pursuant to this Bylaw shall forthwith comply with any such order or restore such land to its condition prior to any 
such violation; provided, however, that no action, civil or criminal, shall be brought against any such person unless 
commenced within three (3) years following the date of acquisition of the real estate by such person or five (5) years 
after the violation, whichever is earlier.  



SECTION 12. Burden of Proof. The applicant for a permit shall have the burden of proving by apreponderance of 
the credible evidence that the work proposed in the application will not have unacceptable significant or incremental 
effect upon the wetland values protected by this Bylaw. Failure to provide adequate evidence to the Commission 
supporting this burden shall be sufficient cause for the Commission to deny a permit or grant a permit with 
conditions.  

SECTION 13. Rights of Appeal. Any person aggrieved by the decision of the Commission, whether or not 
previously a party to the proceeding, may file a complaint seeking relief in the Superior Court of the County of 
Norfolk, according to the provisions of Massachusetts General Laws, not more than 21 days after the issuance of the 
decision of the Commission. Such a complaint may also be filed if the Commission fails to hold a public hearing or 
issue an Order, Notification, or Determination within the time period required by this Bylaw.  

SECTION 14. Relation to the Wetlands Protection Act. This Bylaw is adopted under the Home Rule Amendment 
of the Massachusetts Constitution and the Home Rule Statutes, independent of the Wetlands Protection Act, G.L. c. 
131, S. 40, and regulations thereunder.  

SECTION 15. Severability. The invalidity of any section or provision of this Bylaw do not shall not invalidate any 
other section or provision thereof, nor shall it invalidate any permit or determination which previously has been 
issued.  

 
 

ARTICLE 18A 
Storm water Management, Discharges to the Municipal Drain System 

 
 
Section 1. PURPOSE 
 
The purpose of this section is to eliminate non-stormwater discharges to the Town of Westwood’s Municipal Storm 
Drain System.  Non-stormwater discharges contain contaminants and supply additional flows to the Town’s storm 
drain system.  Increased and contaminated stormwater runoff are major causes of:  
 

(1) impairment of water quality and flow in lakes, ponds, streams, rivers, wetlands and groundwater;  
(2) contamination of drinking water supplies;  
(3) contamination of clam flats and other coastal areas; 
(4) alteration or destruction of aquatic and wildlife habitat; and  
(5) flooding.   

 
Regulation of illicit connections and discharges to the municipal storm drain system is necessary for the protection of 
the Town of Westwood’s natural resources, municipal facilities, and to safeguard the public health, safety, welfare 
and the environment. 
 
The objectives of this section are: 
 

(1) To prevent pollutants from entering the Town’s municipal separate storm sewer system (MS4);  
 

(2) To prohibit illicit connections and unauthorized discharges to the MS4; 
(3) To require the removal of all such illicit connections; 
(4) To comply with state and federal statutes and regulations relating to stormwater discharges; and 
(5) To establish the legal authority to ensure compliance with the provisions of this by-law through 

inspection, monitoring, and enforcement.   



 
Section 2. DEFINITIONS 
 
Unless a different definition is indicated in other sections of this by-law, the following definitions and provisions 
shall apply throughout this Article, also referred to in this Article, as this by-law or Section. 
 
AUTHORIZED ENFORCEMENT AGENCY:  Conservation Commission (hereafter “the Commission”), its 
employees or agents designated to enforce this by-law.  
 
BEST MANAGEMENT PRACTICE (BMP):  An activity, procedure, restraint, or structural improvement that helps 
to reduce the quantity or improve the quality of stormwater runoff. 
 
CLEAN WATER ACT:  The Federal Water Pollution Control Act (33 U.S.C. § 1251 et seq.) as hereafter amended.  
 
DISCHARGE OF POLLUTANTS:  The addition from any source of any pollutant or combination of pollutants into 
the municipal storm drain system or into the waters of the United States or Commonwealth from any source.   
 
GROUNDWATER:  Water beneath the surface of the ground. 

ILLICIT CONNECTION:  A surface or subsurface drain or conveyance, which allows an illicit discharge into the 
municipal storm drain system, including without limitation sewage, process wastewater, or wash water and any 
connections from indoor drains, sinks, or toilets, regardless of whether said connection was previously allowed, 
permitted, or approved before the effective date of this by-law. 
 
ILLICIT DISCHARGE:  Direct or indirect discharge to the municipal storm drain system that is not composed 
entirely of stormwater, except as exempted in Section 6.  The term does not include a discharge in compliance with 
an NPDES Storm Water Discharge Permit or resulting from fire fighting activities exempted pursuant to Part G 
(4)(B), of this by-law. 

 

IMPERVIOUS SURFACE:  Any material or structure on or above the ground that prevents water infiltrating the 
underlying soil.  Impervious surface includes without limitation roads, paved parking lots, sidewalks, and roof tops. 

 
MUNICIPAL SEPARATE STORM SEWER SYSTEM (MS4) or MUNICIPAL STORM DRAIN SYSTEM: The 
system of conveyances designed or used for collecting or conveying stormwater, including any road with a drainage 
system, street, gutter, curb, inlet, piped storm drain, pumping facility, retention or detention basin, natural or man-
made or altered drainage channel, reservoir, and other drainage structure that together comprise the storm drainage 
system owned or operated by the Town of Westwood.  
 

NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM (NPDES) STORM WATER 
DISCHARGE PERMIT:  A permit issued by United States Environmental Protection Agency or jointly with the 
Commonwealth of Massachusetts that authorizes the discharge of pollutants to waters of the United States. 

 
NON-STORMWATER DISCHARGE:  Discharge to the municipal storm drain system not composed entirely of 
stormwater. 
 
PERSON:  An individual, partnership, association, firm, company, trust, corporation, agency, authority, department 
or political subdivision of the Commonwealth or the federal government, to the extent permitted by law, and any 
officer, employee, or agent of such person.   
 



POLLUTANT:  Any element or property of sewage, agricultural, industrial or commercial waste, runoff, leachate, 
heated effluent, or other matter whether originating at a point or nonpoint source, that is or may be introduced into 
any sewage treatment works or waters of the Commonwealth.  Pollutants shall include without limitation: 
 
(1) paints, varnishes, and solvents;  
(2) oil and other automotive fluids;  
(3) non-hazardous liquid and solid wastes and yard wastes;  
(4) refuse, rubbish, garbage, litter, or other discarded or abandoned objects, ordnances, accumulations and floatables;  
(5) pesticides, herbicides, and fertilizers;  
(6) hazardous materials and wastes; sewage, fecal coliform and pathogens;  
(7) dissolved and particulate metals;  
(8)   animal wastes; 
(9)   rock; sand; salt, soils; 
(10) construction wastes and residues;  
(11) and noxious or offensive matter of any kind. 
 
PROCESS WASTEWATER:  Water which, during manufacturing or processing, comes into direct contact with or 
results from the production or use of any material, intermediate product, finished product, or waste product. 

RECHARGE:  The process by which groundwater is replenished by precipitation through the percolation of runoff 
and surface water through the soil. 

STORMWATER:  Runoff from precipitation or snow melt.   

TOXIC OR HAZARDOUS MATERIAL or WASTE:  Any material, which because of its quantity, concentration, 
chemical, corrosive, flammable, reactive, toxic, infectious or radioactive characteristics, either separately or in 
combination with any substance or substances, constitutes a present or potential threat to human health, safety, 
welfare, or to the environment.  Toxic or hazardous materials include any synthetic organic chemical, petroleum 
product, heavy metal, radioactive or infectious waste, acid and alkali, and any substance defined as Toxic or 
Hazardous under G.L. Ch.21C and Ch.21E, and the regulations at 310 CMR 30.000 and 310 CMR 40.0000.  

WATERCOURSE: A natural or man-made channel through which water flows or a stream of water, including a 
river, brook or underground stream.   

 
WATERS OF THE COMMONWEALTH: all waters within the jurisdiction of the Commonwealth, including, 
without limitation, rivers, streams, lakes, ponds, springs, impoundments, estuaries, wetlands, coastal waters, and 
groundwater. 

 
WASTEWATER:  any sanitary waste, sludge, or septic tank or cesspool overflow, and water that during 
manufacturing, cleaning or processing, comes into direct contact with or results from the production or use of any 
raw material, intermediate product, finished product, byproduct or waste product. 
 
Section 3. APPLICABILITY 
 
This section shall apply to flows entering the municipally owned storm drainage system. 
 
Section 4. AUTHORITY 

 

This Article is adopted under authority granted by the Home Rule Amendment of the Massachusetts Constitution, the 
Home Rule statutes, the regulations of the federal Clean Water Act found at 40 CFR 122.34, Article 1, Section 4 of 
the General Bylaws of the Town of Westwood and Chapter 9 of the Charter of the Town of Westwood. 
 



 
Section 5.    RESPONSIBILITY FOR ADMINISTRATION  
 
The Commission shall administer, implement and enforce this by-law.  Any powers granted to or duties imposed 
upon the Commission may be delegated in writing by the Commission to employees or agents of the Commission. 
 
Section 6. REGULATIONS  

 
The Commission may promulgate rules and regulations to effectuate the purposes of this by-law.  Failure by the 
Commission to promulgate such rules and regulations shall not have the effect of suspending or invalidating this by-
law. 
 
Section 7. PROHIBITED ACTIVITIES  
 
1. Illicit Discharges  
No person shall dump, discharge, cause or allow to be discharged any pollutant or non-stormwater discharge into the 
municipal separate storm sewer system (MS4), into a watercourse, or into the waters of the Commonwealth.  

 
2. Illicit Connections 
No person shall construct, use, allow, maintain or continue any illicit connection to the municipal storm drain system, 
regardless of whether the connection was permissible under applicable law, regulation or custom at the time of 
connection. 

 
3. Obstruction of Municipal Storm Drain System 
No person shall obstruct or interfere with the normal flow of stormwater into or out of the municipal storm drain 
system without prior consent from the Commission. 
 
4. Exemptions  
 

A. Discharge or flow resulting from fire fighting activities; 
 
B. The following non-stormwater discharges or flows are exempt from the prohibition of non-stormwaters 
provided that the source is not a significant contributor of a pollutant to the municipal storm drain system: 

 
(1) Waterline flushing;  
(2) Flow from potable water sources; 
(3) Springs; 
(4) Natural flow from riparian habitats and wetlands; 
(5) Diverted stream flow; 
(6) Rising groundwater; 
(7) Uncontaminated groundwater infiltration as defined in 40 CFR 35.2005(20), or             uncontaminated pumped 
groundwater (e.g. sump pump), provided that where a pump intake exists inside a structure, the operator seeks a 
permit from the Commission prior to discharge, and thereafter discharges in accordance with the requirements of the 
permit and applicable laws and regulations to be issued by the Commission; 
(8) Water from exterior foundation drains, footing drains (not including active groundwater dewatering systems), 
crawl space pumps, or air conditioning condensation; 
 (9) Discharge from landscape irrigation or lawn watering;  
(10) Water from individual residential car washing; 
(11) Discharge from dechlorinated swimming pool water (less than one ppm chlorine) provided the water is allowed 
to stand for one week prior to draining and the pool is drained in such a way as not to cause a nuisance;  
(12) Discharge from street sweeping; 



(13) Dye testing, provided verbal notification is given to the Commission prior to the time of the test; 
(14) Non-stormwater discharge permitted under an NPDES permit, waiver, or waste discharge order administered 
under the authority of the United States Environmental Protection Agency, provided that the discharge is in full 
compliance with the requirements of the permit, waiver, or order and applicable laws and regulations; and  
(15) Discharge for which advanced written approval is received from the Commission as necessary to protect public 
health, safety, welfare or the environment. 
 
Section 8. EMERGENCY SUSPENSION OF STORM DRAINAGE SYSTEM ACCESS 
 
The Commission may suspend municipal storm drain system access to any person or property without prior written 
notice when such suspension is necessary to stop an actual or threatened discharge of pollutants that presents 
imminent risk of harm to the public health, safety, welfare or the environment.  In the event any person fails to 
comply with an emergency suspension order, the Authorized Enforcement Agency may take all reasonable steps to 
prevent or minimize harm to the public health, safety, welfare or the environment.   
 
Section 9. NOTIFICATION OF SPILLS 
 
Notwithstanding other requirements of local, state or federal law, as soon as a person responsible for a facility or 
operation, or responsible for emergency response for a facility or operation has information of or suspects a release of 
materials at that facility or operation resulting in or which may result in discharge of pollutants to the municipal 
drainage system or waters of the Commonwealth, the person shall take all necessary steps to ensure containment, and 
cleanup of the release.  In the event of a release of oil or hazardous materials, the person shall immediately notify the 
municipal fire and police departments.  In the event of a release of non-hazardous material, the reporting person shall 
notify the Authorized Enforcement Agency no later than the next business day.  The reporting person shall provide to 
the Authorized Enforcement Agency written confirmation of all telephone, facsimile or in-person notifications within 
three business days thereafter.  If the discharge of prohibited materials is from a commercial or industrial facility, the 
facility owner or operator of the facility shall retain on-site a written record of the discharge and the actions taken to 
prevent its recurrence.  Such records shall be retained for at least three years. 

 
Section 10. ENFORCEMENT 
 

The Commission or an authorized agent of the Commission shall enforce this by-law, regulations, orders, violation 
notices, and enforcement orders, and may pursue all civil and criminal remedies for such violations. 
 
1.  Civil Relief 
If a person violates the provisions of this section, regulations, permit, notice, or order issued thereunder, the 
Commission may seek injunctive relief in a court of competent jurisdiction restraining the person from activities 
which would create further violations or compelling the person to perform abatement or remediation of the violation.  

 

2.  Orders  

The Commission or an authorized agent of the Commission may issue a written order to enforce the provisions of this 
section or the regulations thereunder, which may include: (a) elimination of illicit connections or discharges to the 
MS4; (b) performance of monitoring, analyses, and reporting; (c) that unlawful discharges, practices, or operations 
shall cease and desist; and (d) remediation of contamination in connection therewith. 
 
If the enforcing person determines that abatement or remediation of contamination is required, the order shall set 
forth a deadline by which such abatement or remediation must be completed.  Said order shall further advise that, 
should the violator or property owner fail to abate or perform remediation within the specified deadline, the Town 
may, at its option, undertake such work, and expenses thereof shall be charged to the violator. 



 
Within thirty (30) days after completing all measures necessary to abate the violation or to perform remediation, the 
violator and the property owner will be notified of the costs incurred by the Town, including administrative costs.  
The violator or property owner may file a written protest objecting to the amount or basis of costs with the 
Commission within thirty (30) days of receipt of the notification of the costs incurred.  If the amount due is not 
received by the expiration of the time in which to file a protest or within thirty (30) days following a decision of the 
Commission affirming or reducing the costs, or from a final decision of a court of competent jurisdiction, the costs 
shall become a special assessment against the property owner and shall constitute a lien on the owner’s property for 
the amount of said costs.  Interest shall begin to accrue on any unpaid costs at the statutory rate provided in G.L. Ch. 
59, § 57 after the thirty-first day at which the costs first become due. 
 
 
3.  Criminal Penalty 
Any person who violates any provision of this by-law, regulation, order or permit issued thereunder, shall be 
punished by a fine of not more than $300.00.  Each day or part thereof that such violation occurs or continues shall 
constitute a separate offense. 
 
4.  Non-Criminal Disposition 
As an alternative to criminal prosecution or civil action, the Town may elect to utilize the non-criminal disposition 
procedure set forth in G.L. Ch. 40, §21D and Article 10, section 23 of the Town of Westwood General Bylaws, in 
which case the Agent of the Conservation Commission of the Town shall be the enforcing person.  The penalty for 
the 1st violation shall be a warning.  The penalty for the 2nd violation shall be $100.00.  The penalty for the 3rd and 
subsequent violations shall be $300.00.  Each day or part thereof that such violation occurs or continues shall 
constitute a separate offense.   
 
5.  Entry to Perform Duties Under this Section  
To the extent permitted by state law, or if authorized by the owner or other party in control of the property, the 
Commission, its agents, officers, and employees may enter upon privately owned property for the purpose of 
performing their duties under this by-law and regulations and may make or cause to be made such examinations, 
surveys or sampling as the Commission deems reasonably necessary.  
 
6.  Appeals  
The decisions or orders of the Commission shall be final.  Further relief shall be to a court of competent jurisdiction. 
 
7.  Remedies Not Exclusive 
The remedies listed in this section are not exclusive of any other remedies available under any applicable federal, 
state or local law. 
 
Section 11.  SEVERABILITY 
 
The provisions of this section are hereby declared to be severable.  If any provision, paragraph, sentence, or clause, of 
this section or the application thereof to any person, establishment, or circumstances shall be held invalid, such 
invalidity shall not affect the other provisions or application of this section or by-law. 
 
Section 12.  TRANSITIONAL PROVISIONS 
 
Residential property owners shall have 60 days from the effective date of the by-law section to comply with its 
provisions provided good cause is shown for the failure to comply with the by-law during that period. 
 
 
 



 
 
 
 
 
 
 
 
 
 

Article 18 
Adopted at 1989 Annual Town Meeting (Article 10). 

 

Section 8K was deleted in its entirety and a new Section 8K substituted therefor 
1998 Annual Town Meeting (Article 27). 

 

Section 3, Paragraph 3, added at 1998 Annual Town Meeting (Article 27). 
 

Section 2 was deleted in its entirety and a new Section 2 substituted therefor 
1998 Annual Town Meeting (Article 28). 
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Section 8 was amended by adding definitions of Riverfront area and River 
1998 Annual Town Meeting (Article 28). 

 

Section 3, Paragraph 3, was amended by extending the M.G.L. citations in line 4 to 81S. 
Amended at 2000 Annual Town Meeting (Article 28) 

  Section4, Paragraph 4, deleted in its entirety and a new paragraph 4substituted therefor (2002 Annual Town 
Meeting, Article 24). 

 
Section 4, Paragraph 5, added 2002 Annual Town Meeting (Article 25) 

                                                                                                   Section 2, Amended by adding paragraph 2 
                                                                                                    (2002 Annual Town Meeting, Article 23). 
                                                                         Section 5, Paragraph 1, amended by 2002 Annual Town 
Meeting(Article 24). 
                                                                        Section 4, Paragraph 5, added 2002 Annual Town Meeting (Article 22). 



        Section 5, Paragraph 2, deleted in its entirety and a newParagraph 2 substituted therefor 2002 Annual Town 
Meeting( Article 42) 

                                                                                      Article 18A added 2007 Annual Town Meeting (Article 28.) 
 

ARTICLE 19.  

Communications & Technology Advisory Board  

      SECTION 1.  Purpose.   
 
The Information Technology (IT) Department shall have the sole responsibility to provide information 
technology services and systems to all Town offices and department.  All information services and systems 
shall be selected, purchased and operated under the guidance of the Communications & Technology 
Advisory Board (CTAB).   
 
   SECTION 2.  Organization.  There shall be a department of the Town Government, the Information 
Technology Department which shall be part of the General Government function.  There shall be a 
Communications & Technology Advisory Board (CTAB), as described in Section 3, below.  The 
Department’s operations shall be under the management and control of the Board of Selectmen.  The 
Advisory Board shall serve in an advisory capacity for long-range planning, capital acquisitions and system 
selection, shall assist in the development of information technology policies and standards.  The CTAB shall 
also provide guidance for matters relating to cable licensing to the Town's issuing authority, Board of 
Selectmen.   
 
   SECTION 3.  Communications & Technology Advisory Board.  There shall be a Communications & 
Technology Advisory Board consisting of nine (9) members, appointed by the Board of Selectmen and 
constituted as follows:  The Town Administrator, the Director of Information Technology, and seven (7) 
members at-large who shall not be full time employees of the Town.  At least four (4) four of the at-large 
members shall possess technical knowledge and experience in the fields of information technology or 
telecommunications.  The Town Administrator and the Director of Information Technology shall serve in an 
ex-officio capacity, and thus, would not be voting members. 
   The at-large members of the Advisory Board shall serve three (3) year terms, on a staggered basis so that at 
least one (1) member will be appointed each year. In the event of a vacancy other than the normal expiration 
of the term of a member of the Advisory Board, the Selectmen shall, within ninety (90) days after the 
vacancy occurs, appoint a successor to serve for the balance of the unexpired term. 
 
   Meetings of the Advisory Board should be held on a regular basis, not less than four (4) times each 
calendar year.  The Town Administrator, the Chairperson or a majority of the Advisory Board may call a 
meeting at any and all reasonable times.  Four (4) voting members of the Advisory Board shall constitute a 
quorum at all meetings. 
 
   The Advisory Board shall within thirty (30) days after the annual appointment, elect from its membership a 
Chairperson who shall not be an employee of the Town. 
 



   SECTION 4.  Information Technology Department.  The Town Administrator, with the approval of the 
Board of Selectmen, shall appoint a Director of Information Technology who shall manage the daily 
operations of the Information Technology Department.  It shall be the responsibility of the Information 
Technology Department, through the Town Administrator and the Director of Information Technology to 
provide information technology services for all Town offices and departments to the extent possible and 
practical.  The Information Technology Department, with the guidance of the Advisory Board, shall be 
responsible for overseeing and coordinating all information technology activities, including, but not limited 
to, the selection, acquisition, implementation, operation and maintenance of the Town’s information 
technology, including hardware, software, and applications.  The Department shall attempt to accommodate 
all requests from all departments whenever economically feasible and within the limits of the equipment 
capability of the Town’s resources.  All departments shall therefore cooperate to the fullest extent with the 
Information Technology Department personnel, including the Town Administrator and the Director of 
Information Technology, provided however, the department’s duties as provided by any Federal, State, of 
Local law, bylaw, rule, or regulation.  Materials or equipment used in the school department for classroom 
instruction shall be excluded from the above provision. 
    
The Town Administrator with the assistance of the Director of Information Technology and the Advisory 
Board consistent with General Law chapter 41, Section 23D, and all fiscal and budgetary requirements, shall 
continue to bring together under the jurisdiction of the Town’s budgetary systems all information technology 
systems and services for all Town offices and departments into one or more centralized unit(s) of operation. 
   
Each office or department of the Town utilizing any service provided by the Information Technology 
Department covered by this Article shall have control over and be responsible for the data under its 
jurisdiction as it finds necessary to control it’s own affairs. 
    
Access to information, issuance of reports, forms controls, operations, commitments, costs of services, 
training and users approvals as they relate to the Information Technology Department shall be considered 
appropriate subjects to be covered by rules and regulations to be developed by the Information Technology 
Department with the assistance of the Advisory Board. 
    
 
 SECTION 5.  Confidentiality.  Although municipal records are generally of a public nature, it is recognized 
that certain information to be processed by systems under the jurisdiction of the Information Technology 
Department is of a classified or confidential nature.  The head of any department, board, or commission, or 
other official tribunal having control of such classified of confidential information shall notify the Town 
Administrator in writing of the classified or confidential nature of the information, who shall thereafter take 
the necessary steps to protect such classified or confidential information from unauthorized access. 
 
  It shall be unlawful for any person to disclose or make known in any manner the contents or nature of any 
data while in the custody of the Department for processing, or any information originated by the Department 
without the express consent of the head of the department, board, commission or other official tribunal 
supplying the information; or tamper with, modify or destroy any data while in the custody of the Department 
except in accordance with approved routines for processing the data.  Whoever violated any provision of this 
section shall be subject to appropriate disciplinary action. 
 
SECTION 6.  Emerging Technologies.  It will be the responsibility of the IT department and CTAB to look 
forward and accept new systems, technologies and infrastructure issues as they present themselves.  This will 
continue with CTAB and be expanded as new technologies develop.  

 
 



Article 19 

 
Adopted at 1993 Annual Town Meeting (Article 21).  

Section 3 deleted in its entirety and a New Section 3 substituted therefor 
1998 Annual Town Meeting (Article 29). 

 

Article 19 
Deleted in its entirety and a new Article 19 substituted therefor. 

2003 Annual Town Meeting (Article 31) 
 

Article 19 
Deleted in its entirety and a new Article 19 substituted therefor 

2008 Annual Town Meeting (Article24). 
Article 19 

 
 

STATUTES OR REGULATIONS ACCEPTEDBY THE TOWN OF WEST WOOD 

1. Chapter 386 of the Acts of 1890, relative to printing and distributing ballots for townelections at public 
expense.  

Accepted December 18, 1897, Art. 2 
 

2.     Chapter 304 of the Acts of 1888, relative to public libraries and trustees thereof. 
                                                         Accepted February 2, 1898, Art. 4 
 
3.        Chapter 170 of the Acts of 1891, relative to town jurisdiction over highways and county bridges.  

                                            Accepted January 17, 1900, Art. 2 
 

4.      Chapter 324 of the Acts of 1894, relative to the reservation of spaces in public ways. (Parking    
 spaces.)                                            Accepted January 17, 1900, Art. 3  
 
5. Chapter 288 of the Acts of 1899, authorizing the Norfolk Western Street RailwayCompany to carry mail and 
to act as a common carrier of baggage and small parcels of merchandise.  
                                                         Accepted March 12, 1900, Art. 20  
 
6. Chapter 309 of the Acts of 1885, relative to licensing of picnic groves and other lawful amusements.  
                                                         Accepted August 14, 1901, Art. 2  
 
7. Chapter 346 of the Acts of 1902, relative to the election of moderators for a term of one year.  
                                                         Accepted March 2, 1903, Art. 18  
 
8. Sections 1 through 9 of Chapter 50 (and any statutes in addition thereto or in amendment thereof)    
relative to betterments.                    Accepted March 6, 1905, Art. 17  
 
9.          Sections 42, 43 and 45 of Chapter 49, relative to sidewalks. 
                                                          Accepted March 1, 1909, Art. 23 
 
10.        Chapter 209 of the Acts of 1908, relative to the protection of forest or sprout lands from fire. 



                                                         Accepted March 1, 1909, Town Ballot 
 
11. Chapter 503 of the Acts of 1912, relative to pensions of laborers employed by cities and towns. 
                                                         Accepted November 5, 1912, State Ballot 
 
12. Chapter 487 of the Acts of 1913, relative to the promotion of call men in city and town fire departments.                                    
Accepted March 2, 1914, Town Ballot  
 
13. Chapter 807 of the Acts of 1913, relative to compensation of certain public employees for injuries sustained 
in the course of their employment.  
                                                         Accepted March 2, 1914, Town Ballot  
 
14.      Section 42 of Chapter 514 of the Acts of 1909, relative to the eight-hour work day. 
                                                  Accepted March 2, 1914, Town Ballot  
 
15.     Chapter 217 of the Acts of 1914, relative to vacations of city and town laborers. 

                                           Accepted November 3, 1914, State Ballot  
 

16.      Chapter 688 of the Acts of 1914, relative to half holidays for certain Commonwealth employees.  
                                                 Accepted November 3, 1914, State Ballot  
 
17.      Chapter 790 of the Acts of 1914, relative to abolishing enrollment of members of political    

             parties and to limit the membership of ward & town committees.  
                                                Accepted November 3, 1914, State Ballot  
 
18.     Section 3 of Chapter 143, relative to building inspection. 

                         Accepted March 10, 1924, Art. 28  
 

19.      Chapter 145, G.L. relative to tenement houses. 
                           Accepted March 10, 1924, Art. 29  
 

20. Sections 73 through 81 of Chapter 41, designating the selectmen a board of survey.  
                                Accepted March 14, 1927, Art. 22 
                 (Rescinded by acceptance of Section 81A of Chapter 41. See #31) 
 
21. Section 26 of Chapter 136, relative to sports on the Lord’s Day.  
                                Accepted March 11, 1929, Art. 45 
                    (Repealed by Section 2 of Chapter 616 of the Acts of 1962) 
 
22.        Sections 3 through 12 of Chapter 143, relative to building inspection. 

                          Accepted June 10, 1929, Art. 5 
 

23. Section 97 of Chapter 41, relative to the establishment of a police department.  
                               Accepted August 17, 1931, Art. 5 
                    (Rescinded by acceptance of Chapter 595 of the Acts of 1948. See #39) 
 
24.       Chapter 248 of the Acts of 1930, authorizing the Dedham Water Company to furnish water to    the    
            Town of Westwood.  
                                 Accepted March 12, 1934, Art. 16  
 
25. Chapter 30 of the Acts of 1937, relative to Civil Service status for the Chief and permanent (regular)                          



             police officers of the Town of Westwood.  
                                Accepted March 1, 1937, Town Ballot  
 
26.       Sections 7 and 8 of Chapter 136, relative to the sale of confectionery, ice cream, fruit and soda                         

       water   on Sunday.                                   
                         Accepted March 14, 1938, Art. 25 
                          (Repealed by Section 2 of Chapter 616 of the Acts of 1962) 
 

27.Sections 1 and 2 of Chapter 133 of the Acts of 1938, relative to changes in zoning ordinances and       
       bylaws.  

                                   Accepted March 13, 1939, Art. 28  
 
28. Chapter 403 of the Acts of 1936, relative to the inclusion of additional public employees within the     
       provisions of the Workmen’s Compensation Law.  
                                                           Accepted March 11, 1940, Art. 23  
 
29. Sections 81F through 81J of Chapter 211 of the Acts of 1936, relative to streets and subdivisions.  
                                                          Accepted March 11, 1940, Art. 25  
 
30. Adopted a bylaw providing that the existing board of appeals under the building and zoning bylaw   
            be a board of appeals under Chapter 41, Section 81-I. (See Chapter 211of 1936)  
                                                          Accepted March 11, 1940, Art. 26  
 
31. Established a planning board under the provisions of Chapter 41, Section 81A. (See Chapter 211 of the   
      Acts of 1936)  
                                                         Accepted March 9, 1942, Art. 38  
 
32.Chapter 710 of the Acts of 1941, relative to the registration of bicycles. 
                                                        Accepted March 9, 1942, Art. 45  
 
33. Section 6B of Chapter 40, relative to the purchase of uniforms for the police and fire departments.  
                                                       Accepted March 8, 1943, Art. 31  
 
34.Chapter 95 of the Acts of 1945 entitled: “An Act authorizing the Town of Westwood to acquire the cemetery 
located in said town known as the Westwood Cemetery, and maintain the same as a public cemetery.”  
                                                       Accepted March 11, 1946, Art. 56  

35. Sections 42, 43 and 44 of Chapter 48, relative to the establishment of a fire department and defining the 
powers and duties of the Fire Chief.  
                                                          Accepted September 9, 1946, Art. 5  
 
36. Sections 1 through 28 of Chapter 32, relative to contributory retirement systems for public employees.  
                                                         Accepted November 5, 1946, State Ballot  
 
37.  Chapter 560 of the Acts of 1950 entitled: “An Act authorizing the Town of Westwood to borrow money for 
school purposes.”  
                                                        Accepted July 24, 1950, Art. 5  
38.  Chapter 610 of the Acts of 1950 entitled: “An Act establishing the Dedham-Westwood water district”.  
                                                         Accepted January 15, 1951, Art. 1  
 
39.  Chapter 595 of the Acts of 1948, relative to the establishment of police departments in certain towns.  



                                                        Accepted March 12, 1951, Art. 11  
 
40.  Chapter 820 of the Acts of 1950, relative to pensions, retirement allowances, annuities and other benefits 
payable by the commonwealth and its political subdivisions to certain former employees and persons claiming under 
them.  
                                                       Accepted March 12, 1951, Art. 73  
 
41.  Chapter 781 of the Acts of 1951, relative to increasing the amounts of pensions and retirement allowances 
payable to certain former public employees.  
                                                     Accepted June 9, 1952, Art. 6  
 
42.  Chapter 624 of the Acts of 1952, relative to increasing the amounts of pensions, retirement allowances and 
annuities payable to certain former public employees.  
                                                   Accepted March 9, 1953, Art. 64  
 
43.Chapter 384 of the Acts of 1949, relative to vacations for members of the regular or permanent police and fire 
forces in certain cities and towns.  
                                                    Accepted March 1, 1954, Town Ballot  
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44.  Section 6E of Chapter 40, relative to temporary minor repairs on private ways which have been open to 
public use for six years or more.  
                                                  Accepted March 14, 1955, Art. 33 
                                        (Repealed by Chapter 693 of 1977, paragraph 1) 
 
45.  Chapter 380 of the Acts of 1955 entitled: “An Act authorizing the Town of Westwood to construct and 
operate a system of sewers and drains.”  
                                                  Accepted June 27, 1955, Art. 1  
 
46.  Chapter 670 of the Acts of 1955, relative to increasing the amounts of pension retirement allowances and 
annuities payable to certain former public employees.  
                                                 Accepted March 12, 1956, Art. 50  
 
47.  Chapter 760 of the Acts of 1955, relative to contributory group life, accident, hospitalization, medical and 
surgical insurance for persons in the service of a county, city, town or district and their dependents.  
                                                Accepted March 5, 1956, Town Ballot  
 
48.  Chapter 145 of the Acts of 1956, providing for the establishment of the office of executive secretary of the 
selectmen.  
                                                  Accepted March 11, 1957, Art. 7  
 
49.  Section 65 of Chapter 44, relative to vacation pay advances to employees.  
                                                  Accepted March 11, 1957, Art. 8  
 
 
50.  Chapter 401 of the Acts of 1956, relative to classifying civil defense volunteers as town employees for 
purposes of Chapter 40, Section 5(1) and Chapter 41, Section 100A.  
                                                  Accepted March 11, 1957, Art. 16  
 
51.  Section 47B of Chapter 31, relative to the provisions of civil service applying to janitors and custodians.  



                                          Accepted March 3, 1958, Town Ballot (Rescinded April 25, 1977, Town Ballot)  
 
52.  Chapter 764 of the Acts of 1957, providing for the inclusion of the Town of Westwood within the South 
Metropolitan Sewerage District.  
                                          Accepted November 17, 1958, Art. 14  
 
53. Section 103 of Chapter 41, relative to the establishment of a purchasing department. 
                                          Accepted March 9, 1959, Art. 4G  
 
54. Chapter 493 of the Acts of 1959, relative to increasing the amount of pension’s and retirement allowances 
payable to certain former public employees.  

Accepted March 14, 1960, Art. 46  
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55.  Section 40 of Chapter 71, relative to compensation and equality of teachers.  
                                                           Accepted March 6, 1961, Town Ballot  
 
56.  Section 7 of Chapter 40, relative to appropriations for removal of snow and ice from sidewalks in      
            accordance with Chapter 85, Section 6.  
                                                         Accepted March 13, 1961, Art. 7A  
 
57.  Chapter 647 of the Acts of 1960, relative to increasing the amounts of pensions and retirement     allowances 
payable to certain former employees.  
                                                         Accepted March 13, 1961, Art. 50  
 
58.  Section 9A of Chapter 32B, providing for town payment of one-half the premium costs payable by retired 
employees for group life insurance and for group general or blanket hospital, surgical and medical insurance.  
                                                        Accepted March 5, 1962, Town Ballot  
 
59.  Chapter 602 of the Acts of 1962, authorizing the Town of Westwood to construct certain sewers and assess 
the total costs to the owners of land benefited thereby.  
                                                        Accepted November 19, 1962, Art. 3  
 
60.  Section 19B of Chapter 41, relative to permanent tenure for Florence M. Tripp.  
                                                      Accepted March 4, 1963, Town Ballot  
 
 
 
61.  Section 11B of Chapter 32B, relative to contributory group hospital, surgical, medical insurance for elderly 
persons retired from the service of the town and to their dependents, with 50% of the premium cost and a portion of 
the administrative expense to be paid by the town.  
                                                  Accepted March 4, 1963, Town Ballot  
 
62.  Chapter 409 of the Acts of 1962, relative to the adoption of rules regulating the use of ways by pedestrians 
and providing for non-criminal disposition of violators thereof.(Ch. 90, S. 18A)  
                                                  Accepted March 11, 1963, Art. 11  
 
63.  Chapter 322 of the Acts of 1961, authorizing the towing of vehicles from city and town ways which are 
parked or standing in violation of the law. (Ch. 40, S. 22D)  
                                                  Accepted March 11, 1963, Art. 12  



 
64.  Chapter 190 of the Acts of 1963, authorizing the purchase of stormy weather work clothes for certain 
employees.  
                                                   Accepted November 4, 1963, Art. 7  
65. Chapter 478 of the Acts of 1963, relative to increasing the amount of pensions and retirement allowances payable 
to certain former public employees.  
                                                  Accepted March 9, 1964, Art. 50  

63  
66. Section 8C of Chapter 40, relative to the establishment of a conservation commission. 
                                                Accepted October 18, 1965, Art. 2  
 
67.  Section 48 of Chapter 31, relative to civil service insofar as it pertains to the chief and regular or       
permanent members of a fire department.  
                                             Accepted March 6, 1967, Town Ballot  
 
68.  Sections 56 through 59 of Chapter 32, relative to Veterans’ Retirement. (See Ch. 143 of1971)  
                                            Accepted November 16, 1971, by vote of the Selectmen  
 
 69.  Section 6C of Chapter 40, relative to appropriations for removal of snow and ice from private ways open to 
public use.  
                                            Accepted April 10, 1972, Town Ballot  
 
70.  Section 9D of Chapter 32B, relative to town payment of one-half of premium costs for the surviving spouse 
of an employee or retired employee for group, general or blanket hospital, surgical, medical and other health 
insurance.  
                                             Accepted April 30, 1973, Town Ballot  
 
71.  Section 18A of Chapter 90, relative to the adoption of rules regulating pedestrian use of ways within the 
control of the selectmen.  
                                             Accepted May 6, 1974, Art. 27  
 
72. Section 8E of Chapter 40, relative to the establishment of a youth commission. 
                                             Accepted February 9, 1976, Art. 12  
73.  Chapter 183 of the Acts of 1976 entitled: “An Act providing that the positions of janitorand custodian for the 
Town of Westwood be exempt from civil service law and rules.”  
                                            Accepted April 25, 1977, Town Ballot  
                                         (Rescinded action of March 3, 1958. See #51)  
 
74.  Section 19B of Chapter 41, relative to permanent tenure for Edith P. McCracken, Town Clerk.  
                                            Accepted April 30, 1979, Town Ballot  
 
75.  Section 13 of Chapter 258, relative to indemnification of municipal officers.  
                                            Accepted April 28, 1980, Town Ballot  
 
76. Sections 26C and 26E of Chapter 148, relative to installation of smoke detectors. 
                                            Accepted May 5, 1980, Art. 14  
 
77. Section 71E of Chapter 71, relative to revolving funds. 
                                            Accepted May 18, 1981, Art. 36  



 
78. Section 53E of Chapter 44, relative to revolving funds.  
                                           Accepted May 17, 1982, Art. 4  
 
79. Section 20A½ of Chapter 90, relative to parking fines and the collection thereof. 
                                          Accepted May 18, 1982, Art. 24  
 
80.  Sections 16A to 16F inclusive of Chapter 83, relative to making annual sewer charges a lien against the 
property.  
                                         Accepted May 18, 1982, Art. 33  
 
81. Section 53D of Chapter 44, relative to revolving funds.  
                                        Accepted Nov. 15, 1982, Art. 5  
 
82.  Section 1 of chapter 597 of the Acts of 1982, relative to exemption of excise tax on certain vehicles of former 
prisoners of war.  
                                        Accepted February 13, 1984, Art. 11  
 
83.  Section 26G of Chapter 148, relative to mandatory automatic sprinkler systems in certain non-residential 
buildings.  
                                        Accepted February 13, 1984, Art. 12  
 
84.  Chapter 743 of the Acts of 1981, as amended by Chapter 653 of the Acts of 1982, relative to new statutory 
tax exemptions for certain persons. (Chapter 59, Section 5, Clause 17C)  
                                         Accepted May 7, 1984, Art. 46  
 
85.  Chapter 653 of the Acts of 1982, relative to statutory tax exemption for certain elderly persons. (Chapter 59, 
Clause 41B)  
                                         Accepted May 7, 1984, Art. 47  
 
86.  Chapter 653 of the Acts of 1982, relative to statutory tax exemption for certain blind persons. (Chapter 59, 
Clause 37A)  
                                          Accepted May 7, 1984, Art. 48  
 
87.  Section 8J of Chapter 40, relative to the establishment of a Handicapped Commission consisting of five 
members.  
                                        Accepted May 6, 1985, Art. 2  
 
88.  Chapter 193 of the Acts of 1985, “An Act Establishing the Dedham-Westwood Water District.”  
                                       Accepted September 30, 1985, Art. 8  
 
89. Chapter 308 of the Acts of 1985, An Act authorizing cities and towns to assume responsibility and liability for 
dog licensing, control and regulation.  
                                     Accepted February 3, 1986, Art. 3  

65  
90.  Approved the acceptance by the Blue Hills Regional Vocational Technical School District of Section 13 of 
Chapter 188 of the Acts of 1985, as amended by Chapter 704 of the Acts of 1985, relating to a professional 
development grant.  



                                     Accepted February 3, 1986, Art. 5  
 
91.  Approved the acceptance by the Blue Hills Regional Vocational Technical School District of Section 12 of 
Chapter 188 of the Acts of 1985, as amended by Chapter 704 of the Acts of 1985, relating to an equal educational 
opportunity grant.  
                                     Accepted February 3, 1986, Art. 6  
 
92.  Section 13 of Chapter 188 of the Acts of 1985, as amended by Chapter 704 of the Acts of1985, providing for 
professional development grants for teachers in the Westwood Public Schools and the Educational Cooperative.  
                                   Accepted February 3, 1986, Art. 8 
 93.  Section 40 of Chapter 71, as amended by Chapter 188 of the Acts of 1985, as furtheramended by Chapter 704 
of the Acts of 1985, to increase teacher salaries to at least$18,000.00 per year.  
                                  Accepted February 3, 1986, Art. 9  
 
94.  Section 100B of Chapter 41, relative to town payment of medical costs of policemen and firemen who retire 
from duty due to injury on the job.  
                                    Accepted May 5, 1987, Art. 22  
 
95.       Section 3 of Chapter 121B, to establish a Housing Authority. 
                                             Accepted May 2, 1988, Art.15 
 
96.  Section 39K of Chapter 40, an Act authorizing cities and towns to establish enterprise funds.  
                                 Accepted May 2, 1988, Art. 37  
 
 
97.  Section 9E of Chapter 32B relative to proportional rates for health insurance for retired employees.  
                                   Accepted May 1, 1989, Art. 18  
 
98.  Chapter 40, Section 57, as amended by Chapter 640 of the Acts of 1985 relative to the right to deny, revoke 
or suspend Town licenses and permits as a means of collecting from any person, enterprise or corporation fees, taxes 
or other municipal charges owed to the Town which they have failed or refused to pay.  
                                      Accepted September 25, 1989, Art. 9 
  
99. Section 3A of Chapter 64G relative to imposing an excise tax on the transfer of rooms in a hotel or lodging 
house within the Town.  
                                     Accepted September 25, 1989, Art. 11  
 
100. Sections 26H and 26I of Chapter 148 mandating approved automatic sprinkler systems in buildings containing 
more than four dwelling units constructed or substantially rehabilitated after the passage of this bylaw.  
                                    Accepted May 7, 1990, Art. 33  

66  
 101. Section 40 of Chapter 653 of the Acts of 1989 as it amends Section 2A (a) of Chapter 59 relative to 
assessment of physical improvements to real property between January second and June thirtieth for the fiscal year 
1992.  
                           Accepted May 7, 1991, Art. 11  
  
102.  Section 57C of Chapter 59, as enacted by Chapter 653, Section 41, of the Acts of 1989 to implement a quarterly 

tax payment system to commence with fiscal year 1992.  
Accepted May 7, 1991, Art. 12  



103. Chapter 291 of the Acts of 1990 relative to enhanced 911 service.  
                                                              Accepted May 7, 1991, Art. 16  
 
104. Section 8IU of Chapter 41 relative to authorizing the expenditure of proceeds of any bond or deposit to meet the 
cost and expense of the Town in completing work as specified in an approved subdivision plan upon failure of 
performance for which any bond or deposit was given.  
                                                            Accepted May 7, 1991, Art. 30  
 
105. Section 8D of Chapter 40, relative to the establishment of a Historical Commission without public funding.  
                                                           Accepted May 4, 1992, Art. 18  
 
106. Section 22D of Chapter 32, as amended by Chapter 399 of the Acts of 1992, which provide for a retirement 
system funding schedule to reduce the unfunded actuarial liability of the Norfolk County Retirement System.  
                                                           Accepted May 3, 1993, Art. 5  
 
 
 
107. Section 48 of Chapter 133 of the Acts of 1992, as amended by Ch. 399 of the Acts of1992, relative to 
an early retirement program for certain municipal employees.  
 
                                                          Accepted May 3, 1993, Art. 6  
 
108. Section 8J of Chapter 40, as amended by Section 10 of Chapter 260 of the Acts of 1990and Chapter  
390 of the Acts of 1991 relative to the establishment of a Disability Commission.  
                                                          Accepted May 3, 1993, Art. 20  
 
109. Section 108L of Chapter 41, establishing a career incentive pay program offering base pay salary increases to 
regular, full-time officers of the Police Dept. who have earned degrees in the field of law enforcement.  
                                                         Accepted May 1, 1995, Art. 16  
110. Section 5, Clause (41C), of Chapter 59, relative to increased income eligibility of elderly home owners for tax 
exemptions.  
                                                          Accepted May 5, 1997, Art. 12 
 
111. Section 22F of Chapter 40, relative to establishing reasonable fees for licenses, permits, etc.  
                                                     Accepted May 5, 1997, Art. 24 
 
112. Section 3D of Chapter 60, relative to the establishment of a voluntary fund to provide tax relief for certain 
elderly and disabled persons.  
                                                     Accepted May 3, 1999, Art. 12  
 
113. Chapter 31, Section 58A, relative to minimum age for Police & Fire.  
                                                     Accepted February 27, 2002, Art. 2  
 
114. Chapter 40, Section 8G, relative to mutual aid programs for Police Departments. 
                                                    Accepted February 27, 2002, Art. 3  
 
115. Chapter 32B, Section 9I, relative to health care coverage for those Town employees in the Reserves called to 
military duty.  
                                                      Accepted May 6, 2002, Art. 18  
 
116. Chapter 33, Section 59, relative to payment of 6 months differential compensation for Town employees serving 



in the Reserves who are called to active duty.  
Accepted May 6, 2002, Art. 19  

 
117. Chapter 59, Section 5 (41C), relative to the exemption of a certain portion of real estate taxes for elderly 
property owners and changes in eligibility and exemptions allowed. 

Accepted May 5, 2003, Art. 9 
 

118.  Chapter 262, section 34, relative to authorizing the Town Clerk to increase certain fees relating to vital records. 
Accepted May 5, 2003, Art. 29 

 
119. Amendment to the senior work-off program. 

Accepted May 10, 2004, Art. 12 
 

120. Amendment to the senior property tax write-off program. 
Accepted May 2, 2005, Art.5 

121.Section 23D of Chapter 39(as amended by C.79 of the acts of 2006) relative to allowing  a member of  any 
municipal board, committee or commission of the town of Westwood to miss a single session of a hearing still vote 
on a matter. 

                                                      Accepted May 7, 2007, Art.26 
 

122. Amendment to the Senior Property Tax Work-off Program. 
Accepted May 5, 2008, Art. 21 

 
123.Chapter 32B, Section 18 , relative to requiring Medicare eligible retirees, spouses, and/or dependants enroll in 
Medicare Extension Plans. 

Accepted May 5, 2008 Art. 22 
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TOWN OF WESTWOOD, MASSACHUSETTS  



CHARTER  

********  

PREAMBLE  

We, the people of the Town of Westwood, Massachusetts, in order to reaffirm the customary and traditional 
liberties of the people with respect to the conduct of our local government and to take the fullest advantages inherent 
in the Home Rule Amendment of the Constitution of the Commonwealth, do hereby adopt the following Home Rule 
Charter for this town.  

CHAPTER 1: POWERS OF THE TOWN  

SECTION 1. Incorporation  

1-1-1 The present Town of Westwood, Massachusetts, within its corporate limits as now established, shall 
continue to be a body politic and corporate under the name, Town of Westwood.  

SECTION 2. Scope of Town Powers  

1-2-1 The town shall possess and exercise all powers possible under the constitution and laws of the 
Commonwealth of Massachusetts as fully and completely as though they were expressly enumerated in this 
chapter.  

SECTION 3. Form of Government  

1-3-1 This charter provides for the selectmen — open town meeting — executive secretary form of town 
government.  

SECTION 4. Construction of Charter  

1-4-1 The power of the town under this charter shall be construed liberally in favor of the town, and the 
specific mention of particular powers in the charter shall not be construed as limiting in any measure the 
general powers of the town as stated in section1-2-1.  

SECTION 5. Intergovernmental Relations  

1-5-1 The town may exercise, consistent with the provisions of law, any of its powers, or perform any of its 
functions and may participate in the financing thereof, jointly or in cooperation, by contract or otherwise, 
with any one or more civil divisions, subdivisions, or agencies of the Commonwealth, other states, or of the 
United States government.  

CHAPTER 2: ELECTIONS AND TOWN MEETING  

SECTION 1. Legislative Power  

2-1-1 The legislative powers of the town shall be exercised by a town meeting open to all registered voters of 
the town.  

SECTION 2. Town Elections  

“2-2-1 The annual town meeting shall be held on the last Tuesday in April of each year, except in years in 
which the presidential primary elections are held on the last Tuesday in April, then the annual town meeting 
shall be held on the second Tuesday in April, but the only business to be conducted on that day shall be the 



election of town officers and the balloting on all matters which are to be determined by official ballot.”  

2-2-2 All general law provisions with regard to town elections shall apply, except as may herein be provided 
by this charter, and as may hereafter be provided by special act of the legislature.  

SECTION 3. Elections to be Nonpartisan  

2-3-1 All elections of town officers shall be nonpartisan, and election ballots for town officers shall be 
printed without any party mark, emblem or vignette, or designation whatsoever.  

SECTION 4. Eligibility of Town Voters  

2-4-1 Any registered voter of the town shall be eligible for election to any elective office or board of the 
town. Any person duly elected to any such office or board shall take up the duties of his office the day after 
the adjournment sine die of the town meeting at which he was elected, unless such office was vacant at the 
time of his election, in which case he shall take up the duties of his office immediately; provided, however, 
he shall first have been sworn to the faithful performance of his duties by the Town Clerk.  

SECTION 5. Initiative  

2-5-1 Any ten voters of the town may secure, by written petition to the board of selectmen, the inclusion of 
an article for the warrant of any duly scheduled annual town meeting, and at least one hundred registered 
voters may secure the same for any duly scheduled special town meeting.  

SECTION 6. Business Sessions of the Town Meeting  

2-6-1 Business sessions of the annual town meeting shall be conducted at adjourned sessions thereof held on 
the first Monday in May, and on such additional days as may be decided by the town meeting.  

2-6-2 Rules of procedure of the town meeting shall be determined through bylaw.  

2-6-3 A journal of the proceedings of the town meeting shall be kept, and it shall be a public record.  

SECTION 7. Finance Commission Recommendation  

2-7-1 The finance commission shall consider all articles in warrants for all town meetings and shall report in 
print before each town meeting its advice, estimates, and recommendations for consideration by the town 
meeting, and it shall hold a public meeting with respect to the warrant at least fourteen days prior to any town 
meeting.  

 

 

SECTION 8. Quorum  

2-8-1 The town meeting shall establish through bylaw a quorum requirement for the conduct of its business, 
but a smaller number than the established quorum may adjourn forthwith any meeting to a stated date, time, 
and place.  

SECTION 9. Presiding Officer  

2-9-1 A moderator, who shall be a registered voter of the town, shall be elected for a one year term. He shall 
preside at all sessions of the town meeting.  



2-9-2 If the office of moderator becomes vacant, or if he is absent, the board of selectmen shall appoint an 
acting moderator for a particular meeting or to serve until the next regular election of town officers.  

2-9-3 No elected town officer shall be eligible to be appointed acting moderator.  

CHAPTER 3: THE BOARD OF SELECTMEN  

SECTION 1. Composition and Terms  

3-1-1 A board of selectmen of three members shall be elected for three year overlapping terms. At each 
annual town election, one selectman shall be elected to fill the office the term of which is expiring. Members 
may receive such compensation as may be appropriated by the town meeting.  

SECTION 2. Powers and Duties  

3-2-1 The board shall exercise those powers and duties prescribed by general law, this charter, and bylaw.  

3-2-2 The board shall have the power to establish, in the performance of its duties, rules and regulations not 
otherwise governed by general law, this charter, or bylaw.  

SECTION 3. Power of Investigation  

3-3-1 The board may conduct investigations into the conduct and operation of any town department in 
accordance with the provisions of general law.  

SECTION 4. Power to Appoint Town Officers  

3-4-1 The board shall have the power to fill by appointment such individual town offices as are authorized by 
general law, this charter, or bylaw, and for which appointment is not otherwise provided.  

 

 

 

SECTION 5. Power to Appoint Town Boards and Commissions  

3-5-1 The board shall the power to appoint: a board of health, a council on aging, a conservation commission, 
a recreation commission, election officers, registrars of voters, and such other boards, commissions, and 
committees as are authorized by general law, this charter, bylaw, or the town meeting, and for whom 
appointment is not otherwise provided.  

SECTION 6. Power to Rescind Appointments  

3-6-1 The board shall have the power to rescind any appointment to any board, commission, committee, or 
individual office made under the authority of this chapter, provided that the appointee shall first have been 
served with written notice of the board’s intention, and its reasons therefor, to rescind said appointment.  

CHAPTER 4: ELECTED TOWN BOARDS AND OFFICERS  



SECTION 1. School Committee  

4-1-1 A school committee of five members shall be elected for three year overlapping terms. Members shall 
serve without compensation.  

4-1-2 The committee shall have general charge of all public schools in the town, in accordance with general 
law, this charter, and bylaw.  

SECTION 2. Board of Assessors  

4-2-1 A board of assessors of three members shall be elected for three year overlapping terms. Members may 
receive such compensation as may be appropriated by the town meeting.  

SECTION 3. Sewer Commission  

4-3-1 A board of sewer commissioners of three members shall be elected for three year overlapping terms. 
Members may receive such compensation as may be appropriated by the town meeting.  

4-3-2 The board of sewer commissioners shall be responsible for the development of general goals and long 
term plans for the town’s sewer system and shall also establish the fees, user charges or rates necessary to 
fully fund the sewer system operations.  

SECTION 4. Planning Board  

4-4-1 A planning board of five members shall be elected for three year overlapping terms. Members shall 
serve without compensation.  

4-4-2 The board shall meet regularly at least once a month and shall maintain a public record of its 
proceedings, resolutions, and determinations. It shall be responsible for the general, physical, economic, and 
environmental planning of the town in accordance with general law, this charter, and bylaw.  

 

SECTION 5. Library Trustees  

4-5-1 A board of six library trustees shall be elected for three year overlapping terms. Members shall serve 
without compensation.  

4-5-2 The board shall be responsible for the administration and operation of the town library, including 
staffing, acquisitions, maintenance, and the promulgation of library rules and regulations.  

 

SECTION 6. Elected Officers  

4-6-1 The following town officers shall be elected by ballot of the whole town for one year terms: a 
moderator, a town clerk, a town treasurer, and a tax collector. They may receive such compensation as may 
be appropriated by the town meeting.  

4-6-2 Notwithstanding the provisions of paragraph 4-6-1, the following town officers shall be elected by 
ballot of the whole town for three year terms: a Town Treasurer, a Town Clerk and a Tax Collector, in the 
following manner:  

1 Town Treasurer commencing at the Annual Town Election in 2003.  



2 Town Clerk commencing at the Annual Town Election in 2004.  
3 Tax Collector commencing at the Annual Town Election in 2005.  
 

They may receive such compensation as may be appropriated by the town meeting.  

CHAPTER 5: APPOINTED TOWN BOARDS  

SECTION 1. Board of Health  

5-1-1 A board of health of three members shall be appointed by the board of selectmen for three year 
overlapping terms. Members shall serve without compensation. One member of the board, who shall not 
necessarily be the chairman, shall be a doctor of medicine, certified to practice medicine in Massachusetts or 
a registered nurse with current and valid Massachusetts registration.  

5-1-2 The board shall exercise such public health functions as may be prescribed by general law, this charter, 
and bylaw.  

SECTION 2. Council on Aging  

5-2-1 A Council on Aging of nine members shall be appointed by the Board of Selectmen for three year 
overlapping terms. No member will be eligible for reappointment to a third term until and unless one year has 
elapsed from and after the expiration of that member’s second full term. Members shall serve without 
compensation.  

5-2-2 The council shall coordinate and carry out programs designed to meet the problems of aging persons, in 
accordance with general law, this charter, and bylaw.  

 

SECTION 3. Conservation Commission  

5-3-1 A conservation commission of seven members shall be appointed by the board of selectmen for three 
year overlapping terms in accordance with general law. Members shall serve without compensation.  

SECTION 4. Recreation Commission  

5-4-1 A recreation commission of seven members shall be appointed by the board of selectmen for three year 
overlapping terms. Members shall serve without compensation.  

5-4-2 The commission shall be responsible for the development and supervision of a town recreation 
program.  

CHAPTER 6: EXECUTIVE SECRETARY  

SECTION 1. Executive Secretary  

6-1-1 The board of selectmen shall appoint an executive secretary for an indefinite term to serve at its 
pleasure.  

SECTION 2. Duties  

6-2-1 The executive secretary shall be the chief administrative officer of the town and shall be directly 
responsible to the board of selectmen. He shall perform such duties as may be required by this charter, bylaw, 



town meeting vote, and vote of the board of selectmen.  

SECTION 3. Qualifications  

6-3-1 The executive secretary shall be appointed solely on the basis of his educational, executive, and 
administrative qualifications and experience. His education shall consist of at least a bachelor’s degree 
granted by an accredited degree granting college or university, and his experience shall include at least two 
years of full-time, compensated service in public administration.  

6-3-2 In selecting an executive secretary, preference shall be given in the first instance to non-residents of the 
town.  

SECTION 4. Removal  

6-4-1 The board of selectmen may initiate the removal of the executive secretary by adopting a resolution to 
this effect, provided that no such resolution shall be voted on within forty-five days following a change in 
board membership. A copy of the resolution shall be delivered to the executive secretary who shall have five 
days in which to request a public hearing. If a hearing is requested, it shall be scheduled within two weeks by 
the board in a public place and advertised in a newspaper of local circulation as to date, time, and place. The 
hearing shall be conducted by an impartial party acceptable to the executive secretary, and both the executive 
secretary and the board may call witnesses and subpoena town records.  

 

 

6-4-2 Final removal of the executive secretary shall be effected by a vote of the board of selectmen at an 
open meeting of the board held after the public hearing. The salary of the executive secretary shall continue 
to be paid during these proceedings, and, in the case of a final removal, shall be continued for a period of 
thirty days.  

SECTION 5. Acting Executive Secretary  

6-5-1 The board of selectmen may designate, for a period not to exceed four months, a qualified person to 
exercise the rights and perform the duties of the executive secretary during his temporary absence or 
temporary disability, or during a temporary vacancy caused by the suspension, removal, or resignation of the 
executive secretary. Members of the board of selectmen shall be ineligible to serve in this capacity.  

CHAPTER 7: BOARDS AND COMMISSIONS  

APPOINTED BY MODERATOR  

SECTION 1. Moderator’s Power of Appointment  

7-1-1 The moderator shall have the power to appoint members of those boards and commissions authorized 
under this chapter. Appointments made by the moderator shall in each instance be for a fixed term, and such 
appointments shall not be subject to review or confirmation by any other person or group.  

SECTION 2. Power to Rescind Appointments  

7-2-1 The moderator shall have power to rescind any appointment to any board or commission made under 
the authority of this chapter, provided that the appointee shall first have been served with a written notice of 
the moderator’s intention to rescind said appointment.  



SECTION 3. Finance Commission  

7-3-1 A finance commission of fifteen members shall be appointed for three year overlapping terms. 
Members shall serve without compensation and no member may hold any other elective or appointive town 
position during his term of office.  

7-3-2 In making appointments to the commission, the moderator shall take into consideration the 
demographic composition of the town.  

SECTION 4. Personnel Board  

7-4-1 A personnel board of five persons shall be appointed for three year overlapping terms. Members shall 
serve without compensation.  

7-4-2 It shall be the responsibility of the board to administer, and to propose periodic revisions of the town 
classification and compensation plan, in accordance with the provisions of general law.  

SECTION 5. Permanent Building Commission  

7-5-1 A permanent building commission of not more than seven members shall be appointed for three year 
overlapping terms. Members shall serve without compensation.  

7-5-2 The commission shall have charge and direction of the construction and reconstruction of all buildings 
owned, leased, or occupied by the town, and it shall have the power to make recommendations concerning 
the design, plans, specifications, and location of other buildings financed, in whole or in part, by other public 
funds. From time to time the commission shall consult with the ultimate user of such buildings concerning 
said design, plans, specifications, and locations of such buildings.  

CHAPTER 8: FINANCIAL PROCEDURES  

SECTION 1. Fiscal Year  

8-1-1 Effective in 1971, the fiscal year of the town shall commence on July 1 and end on June 30, unless 
another uniform fiscal year for all towns shall be specified by state law.  

SECTION 2. Annual Audit  

8-2-1 At least ninety days before the end of each fiscal year, the board of selectmen shall request the auditing 
agency of the state to conduct an audit of all accounts, books, records, and financial transactions of every 
department, board, and commission of the town government, including the school department.  

8-2-2 If the board of selectmen has not been assured, at least thirty days before the end of the fiscal year, that 
the auditing agency of the state will carry out the requested audit, then the board may retain a certified public 
accountant or accounting firm to make said audit, and to file its report within one hundred and twenty days 
after the end of the fiscal year.  

8-2-3 A copy of every auditor’s report shall be filed with the town clerk, shall be a public record, and a 
summary thereof shall be published in the next annual town report.  

SECTION 3. Budget  

8-3-1 The proposed annual budget of the town shall be assembled by the executive secretary.  



SECTION 4. Budgetary Procedures  

8-4-1 Not less than three months before the business session of the annual town meeting, the executive 
secretary shall submit to the board of selectmen, and file with the finance commission, a proposed budget for 
the ensuing fiscal year with a summary budget message and supporting documents.  

8-4-2 The summary budget message shall explain the budget both in fiscal terms and in terms of work 
programs. It shall outline the proposed financial policies of the town for the ensuing year and shall indicate 
any major changes from the current year in financial policies, expenditures, and revenues, together with the 
reasons for such changes.  

8-4-3 The budget shall provide a complete financial plan for all town funds and activities and shall be in such 
form as the finance committee may require, but it shall indicate proposed expenditures for both current 
operations and capital projects during the ensuing year, detailed by purpose, offices, departments, 
commissions and committees.  

SECTION 5. Action on Proposed Budget  

8-5-1 The finance commission shall conduct one or more public meetings on the proposed budget at least 
fourteen days prior to its submission at the annual town meeting.  

8-5-2 The board of selectmen shall be responsible for presenting the budget to the town meeting.  

CHAPTER 9: TOWN BYLAWS  

SECTION 1. How Proposed  

9-1-1 Town bylaws may be proposed in warrant article form in accordance with the provisions of general law 
and section 2-5-1 of this charter.  

SECTION 2. How Adopted and Revised  

9-2-1 Adoption of a new bylaw or bylaw revision shall be by a two-thirds vote of those voting at an annual or 
special town meeting.  

SECTION 3. Revision and Publication  

9-3-1 It shall be the responsibility of the board of selectmen to ensure that the bylaws are reviewed and 
prepared for any necessary revision at least every five years.  

9-3-2 The town clerk shall codify and republish the bylaws every five years. Copies shall be made available 
to all registered voters who request them.  

SECTION 4. Continuation of Bylaws  

9-4-1 All special acts, bylaws, town meeting resolutions, rules and regulations of the town in force at the time 
this charter takes effect, not inconsistent with the provisions of this charter, shall continue in force.  

CHAPTER 10: SEVERABILITY  

SECTION 1.  



10-1-1 If any section or partial section of this charter shall be held invalid by a court of competent 
jurisdiction, such holding shall not affect the validity of the remainder of this charter, nor the context in 
which such section or partial section so held invalid may appear.  

CHAPTER 11:  CHARTER REVISION  

SECTION 1. Proposal of Amendments  

11-1-1  Amendments to this charter relating in any way to the composition, mode of election or appointment, 
or terms of office of the town meeting, board of selectmen, or the executive secretary may be proposed only 
by a charter commission elected under the general laws.  

11-1-2  Amendments to the charter relating to other matters may be proposed by a two-thirds vote at a duly 
called town meeting in accordance with the general laws.  

SECTION 2. Adoption of Amendments  

11-2-1  Proposed amendments under this charter shall be acted upon by ballot of the whole town at a regular 
or special town meeting for the election of town officers in accordance with the general laws.  

CHAPTER 12: TRANSITIONAL PROVISIONS  

SECTION 1. Effective Date  

12-1-1 This charter shall take effect on July 1, 1970, provided that it has first been approved by a majority of 
the voters voting thereon.  

SECTION 2. Continuation of Government  

12-2-1 Appointed or elected town officials holding office on the effective date of this charter shall continue 
to serve until their terms expire. All appointed officials serving on the effective date of this charter shall be 
eligible for reappointment, any contrary 
provision thereof notwithstanding.  

12-2-2 No officer holding tenure of office by act of the legislature, or vote of the town, or both, shall have the 
same set aside as the result of the adoption of this charter.  

12-2-3 The Westwood school survey committee, the water investigation committee, the Westwood 
transportation committee, and the town affairs study committee shall be discontinued on July 1, 1970. All 
other commissions, boards and departments, whether elective or appointive, shall continue to perform their 
duties and functions until successors have been elected or appointed, or until their functions have been 
otherwise assigned or discontinued.  

Original Charter Adopted July 1, 1970Approved Town Ballot, March 2, 1970 (Question #31) 
AMENDMENTS  

Chapter 2, Section 2 (2-2-1)Special Town Meeting, November 2, 1970 (Article 3)and Town Ballot, April 26, 1971 
(Question 1)(Provides for ATM to be held on the 2nd Monday in April should the Pres. Primary be set for the last 

Tuesday in April.) 

Chapter 2, Section 4 (2-4-1)1997 Annual Town Meeting (Article 35B) and Town Ballot, April 24, 1978 (Question 
2)(Provides for a newly elected person to take office immediately if the office was vacant at the time of his election.) 



Chapter 5, Section 2 (5-2-1) Special Town Meeting, November 19, 1979 (Article 1) and Town Ballot, April 28, 1980 
(Question 2)(Increased the number of members of the Council on Aging from five to nine.) 

Chapter 5, Section 1 (5-1-1)1984 Annual Town Meeting (Article 7) and Town Ballot, April 29, 1985 (Question 
1)(Provides for a qualified registered nurse to be a member of the Board of Health.) 

Chapter 4, Section 6 (4-6-1)1986 Annual Town Meeting (Article 19) and Town Ballot, April 27, 1987 (Question 1) 
(Abolished the position of Tree Warden.) 

Chapter 4, Section 4 (4-3-2) Amended by Chapter 140 of the Acts of 1992An Act Establishing a Dept. of Public 
Works (see Article 5, Annual Town Meeting, May 4, 1992) 

Chapter 5, Section 2 (5-2-1) 
2000 Annual Town Meeting (Article 13) 

Deleted in its entirety and a new section created 
(Precludes Council members running for a 3rd term 

without a one-year break.) 
 

Chapter 2, Section 2 (2-2-1)2001 Annual Town Meeting (Article 20)(Changes the day of Town Election to the last 
Tuesday in April.) 

 

Chapter 4, Section 6 (4-6-2)2001 Annual Town Meeting (Article 23)(Provides for 3-year terms for 
Collector/Treasurer/Town Clerk.) 

XI 
 


